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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
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	Persons Responsible:
	Club and society committees and leaders names

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	

	Details of Activity:
	

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Slips, trips, falls on an outside space due to objects in the way, slippy ground, etc
	Could result in physical harm to a member, e.g minor sprains, back injury, bruises, abrasions.
	2
	2
	4
	Recommend that participants wear appropriate footwear.
Willingness to cancel activity/event where grounds are unsuitable e.g. very wet grass/too much mud, etc.
Outdoor areas should be checked before participating in any activity/event for any dog litter/stones/rabbit holes etc.
Keep the space tidy- personal belongings away.
Routinely check floors and uneven surfaces.
Make members aware of any hazards 
Report any issues with the venue to duty management.
	1
	2
	2
	N/A

	Slip / trip / fall hazards in indoor space, e.g. wet floor, objects in the way
	Members or others could trip or slip resulting in harm, e.g. cuts, bruises, back injury, abrasions
	2
	2
	4
	Cables and wires kept away from walkways as far as possible.
Equipment stored away from performance areas.
Floor checked routinely by committee for trip hazards.
Committee members should alert all members of any hazards immediately.
	1
	2
	2
	N/A

	Manual handling/ impact from equipment
	Members and potentially others may be injured if lifting or if hit by equipment resulting in physical harm, e.g. cuts, bruises, crush injuries, strains 
	2
	2
	4
	Ensure equipment is lifted and carried properly in accordance with LUU advice
Be aware of other members playing instruments nearby.
Any member using equipment inappropriately will be asked to stop.
Ensure equipment is stored in the correct manner to reduce a trip/collision hazard.
Tape wires down or move them out of sight.
Ensure equipment is not stacked in a hazardous way (e.g. stacked too high, could fall on someone)
Accidents should be cordoned off and crowds will be asked to move away.
	1
	2
	2
	N/A

	Electricity – use of electrical equipment, e.g. speakers, amps, mixing desk, keyboard
	Members and spectators are at risk of fire, burns, shock, and fatality.
	2
	4
	8
	Committee to ensure all equipment used by the society is PAT tested by LUU staff prior to use.
PAT testing recorded in a document accessible to all committee members via the society google drive.
Committee ensures equipment audits are up to date with PAT test dates.
Committee to check if at an external venue electrical risk assessment.
Committee to ensure equipment is not damaged before/after rehearsal.
	1
	3
	3
	N/A

	Collisions with people/objects
	Contact injury
Collision with another member or object resulting in injury
	2
	1
	2
	Routinely check floors and uneven surfaces.
Ensure members/guests stick to room/venue capacity at all times
Ensure all members are reminded of the code of conduct
	1
	1
	1
	N/A

	Continuous exposure to loud music in rehearsals/performances
	Members suffering damage to hearing
	4
	2
	8
	Encourage use of earplugs
Check in with members regularly to see how they are feeling throughout events
	3
	1
	3
	N/A

	Meetings concluding after dark
	Incidents occurring when members are alone or on their way home
	3
	1
	3
	Where possible ensure sessions finish at a reasonable hour and encourage members not to walk alone at night
	2
	1
	2
	N/A

	Outbreak of fire or other emergency during rehearsal
	Members harmed directly by fire (burns, suffocation, choking, death).
Members harmed indirectly by lack of care taken during evacuation.
	2
	4
	8
	Union emergency procedures followed at all times.
Ensure all members are aware of emergency exits and fire assembly points.
	1
	4
	4
	N/A

	Outbreak of fire or other emergency during performance
	Members and/or the public harmed directly by fire (burns, suffocation, choking, death).
Members and/or the public harmed indirectly by lack of care taken during evacuation
	2
	4
	8
	Before a performance committee to find out emergency procedures from venue staff and share with all members.
Emergency exit signs visible at all times during events.
	1
	4
	4
	N/A

	Illness due to intoxication, drug misuse, dehydration
	Students attending the society arranged by the committee.
Risk of attending an off campus venue.
Alcohol consumption may take place at the social.
Students at risk of losing the group and being separated from the group.
Students acting inappropriately to other group members.
	3
	1
	3
	Committee to ensure venue is appropriate pre event, visiting venue etc
Committee to attend social guidelines training in how to ensure a social is safe and inclusive.
Committee to recognise and support intoxicated members and seek first aid assistance in venues. -Designated welfare officers for nights out.
Use of pre communicated venue details, locations times etc to all members.
Committee contacts designated as emergency point of contact for the social event. -Ensure all committee members are aware of the officer code of standards.
Committee communicates to all club members the LUU constitution and code of conduct relating to appropriate behaviours.
Ensure all members are aware that alcohol consumption is a personal choice at a social event.

	2
	1
	2
	N/A

	Influence of alcohol
	Injury or abuse to others
	2
	2
	4
	Have alcohol-free events
Ensure all members share emergency contact details prior to the event
Be willing to cut people off or talk to a member of staff at the event about putting measures in place for someone who has drunk too much, e.g. staff not serving them anymore
	1
	2
	2
	N/A

	Abuse/violence (verbal, physical, sexual) from other members or the public
	A society member or member of the public is harmed when verbally/physically/sexually assaulted
	2
	2
	4
	Confrontations limited by separation of parties as issue arises.
Stay with members of the club, keep each other safe
Avoid any verbal or physical confrontation when out (no offence caused to others)
Ensure members are aware of standards of behaviour and potential consequences if they do not adhere to them e.g. removal from activity/playing ban/exclusion of club
Reporting issues to event/venue staff (e.g. security) Know when to report to emergency services Report any incidents to the LUU
	1
	2
	2
	N/A

	Driving a vehicle for society purposes
	Society members and members of the public are at risk of road traffic injury, fatality, vehicle damage.
	2
	3
	6
	Committee members to ensure only drivers who have completed the authorised driver process with the LUU activities team ahead of the trip.
Committee to ensure drivers driving large vehicles have completed MIDAS training through the LUU Activities team ahead of trip.
Driver to complete pre-driving check ensuring vehicle is safe to drive.
Driver to ensure emergency first aid kit, food water and blanket are in the car pre travel.
Driver to check weather conditions ahead of driving at starting location, route and end destination.
	1
	2
	2
	N/A

	Theft/loss of society money/equipment
	Financially hurts the society
	2
	2
	4
	Limit cash transactions where possible.
Where necessary, exchange cash in private and pay into account as soon as possible.
Use the Cash Office safe when taking cash after hours then return to count and deposit money in the morning
When handling cash, use a secure lock box and store in a place known only to the committee
Sell tickets online so as not to handle physical cash
	1
	1
	1
	N/A

	Theft/loss of personal items
	Members lose their belongings Creates mis-trust between members
	2
	1
	2
	During performances where the public are present, personal items kept on person, or in an area separated from the public.
Remind members they are responsible for their belongings.
	1
	1
	1
	N/A
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