




	CLUB AND SOCIETY RISK ASSESSMENT 
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU Bedside Buddies

	Category:
	Volunteering

	Author(s):
	Faith Furey

	Author(s) signature and date:
	


26/07/2025

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	

	Staff Additional Check:
	

	Locations:
	Leeds General Infirmary, Leeds University Union rooms 

	Details of Activities:
	Volunteering on the children's wards at LGI, socials to encourage volunteer connections and to make decorations for the wards, plus fundraising activities. 

	People who may be affected:
	· Society members and participants
· Members of the public
· Patients (and Parents)
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Slips, trips and falls. 
	Blockage of pathways or untidy spaces causing slips, trips and falls which can result in varying physical injuries. 
	3
	2
	6
	· Hospital induction on the ward to familiarise volunteers with the surroundings. Volunteers should be aware of any visual signs of trip hazards, such as wet floor signs, or equipment wires. They will also be aware of fire exits. 
· Volunteers required to complete e-learning by the hospital regarding risks and actions related. 
· Reasonable control taken by volunteers. Some of the society volunteers are medical or healthcare students so have done some first aid training.
	2
	2
	4
	Do not need to take any action

	Medical events such as needle stick injuries. Infectious diseases such as gastroenteritis.
	Physical injury and loss of learning at University. 
	2
	3
	6
	· Volunteers will not use any medical equipment or have any contact with sharps. They will follow strict infection control policies to minimise the spread of infection on the wards, which they will learn about at the mandatory trust induction.
· Trust induction on infection control.
· Volunteers informed about signage related to infection control during induction. 
	1
	3
	3
	Do not need to take any action

	Fire
	Physical injury from heat/flames/collapse of buildings, which may have long lasting impacts. 
	2
	4
	8
	· LTHT have a comprehensive fire evacuation plan that the society volunteers will learn about at the mandatory trust induction
· Trust induction on fire safety and e-learning related.

	2
	2
	4
	Do not need to take any action

	Patient allergies and illness from food preparation/storage  
	Need for urgent/emergency treatment, potential for serious harm/death. 
	2
	4
	8
	· Allergy information about which foods contain certain allergens will be made clear to all members. Members will be asked to make it clear if they have any food allergies. Only society members with food hygiene qualifications will be able to prepare and handle food.
· Volunteers will abide by hospital policies if preparing or handling food on the wards at the LGI.
· Society members will complete the LUU food hygiene qualification before preparing or handling food. Induction from hospital staff before volunteers prepare or handle food on the wards.
	1
	4
	4
	Do not need to take any action

	Food Allergies amongst club members 
	Need for urgent/emergency treatment, potential for serious harm/death.
	2
	4
	8
	· Ensure all members attending have made the committee aware of any allergies or intolerances they have before every social through the completion of a google form so that it can be accommodated for. 
	1
	4
	4
	Do not need to take any action

	Data protection breaches and loss of confidentiality for personal data
	Mental distress from loss of privacy/ unauthorised data sharing.  
	2
	2
	4
	· LTHT will process applications using strict data protection and confidentiality guidelines. Committee members with access to personal information on application forms will adhere to data protection and confidentiality policies outlines by LTHT. Documents with personal information on will be kept in a secure place and shredded when no longer need.  A leeds.ac.uk account will be used to process email applications as it is safer and more secure than a gmail account.
· Volunteers know not to use photos on ward that include patients and to not share personal information. 
	1
	2
	2
	Do not need to take any action

	Safeguarding situations arising from volunteering with children
	Potential physical or mental harm to child if concerns not reported and dealt with appropriately. 
	2
	4
	8
	· Volunteers will receive mandatory safeguarding training before they are allowed to volunteer on the wards, so that they know what to do to protect themselves and the child at risk.
· Trust induction on safeguarding and annual training. 

	1
	4
	4
	Do not need to take any action

	COVID-19
	Mild-severe illness, loss of work/learning. 
	3
	3
	9
	· National guidelines at times of events will be observed. A limit on persons attending meetings will be put in place if in person depending on room size. Awaiting further guidance from the hospital regarding precaution. If hospital events do occur, teaching on PPE, handwashing and infection prevention will be provided by the trust for all new members.
· All volunteers undergo occupational health screen- any immunosuppressed or clinically vulnerable volunteers will be managed and advised by the trust occupational health team.
	2
	3
	6
	Anyone who suspects they may have COVID must not attend volunteering and seek medical attention if they require help with symptoms. 

	Electricity
	Electric shock from direct contact with bare wires and secondary injuries such as burns/fires. 
	2
	2
	4
	· Electrical equipment in LTHT is tested regularly and must meet standard to be used (marked green with stickers). 
· Volunteers shouldn't need to use electrical equipment but if they do, should be supervised by a play specialist/staff member on the ward. 
	1
	2
	2
	

	Manual Handling
	Lower back pain caused by incorrect lifting technique, more permanent injury from repetitive strains when lifting. 
	2
	2
	4
	· Hospital training completed by all members before volunteering which includes this.
· Volunteers informed during induction to not exceed their competency or their comfortability on their ward. 
	1
	2
	2
	

	Height 
	Physical injury from falling from a height. 
	1
	3
	3
	· Volunteers will not be using any specialised equipment such as ladders as well as no non-specialised equipment. If any height is needed reaching, volunteers will contact the correct staff member with appropriate training. 
	1
	3
	3
	

	Housekeeping
	Fires caused by build up of materials in storage spaces. Slips and trips from spilt liquids or toys that have been left. 
	2
	2
	4
	· Volunteers are not responsible for any storage areas in the hospital but will be proactive and keep play rooms clean and tidy when using, especially after play time. 
	1
	2
	2
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