




	CLUB AND SOCIETY RISK ASSESSMENT 
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Brunei Society (BruLeeds)

	Category:
	Culture

	Author(s):
	Nuryn Eswadi, Miza Hazren

	Author(s) signature and date:
	

Miza Hazren (30/09/2025)

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	[State the locations where hold your activities]

	Details of Activities:
	· Providing a sense of community and support for Bruneian students studying in Leeds, helping them adjust to life in the UK and feel more at home. 
· Facilitates connection between the students and the Bruneian government officers based in Paddington, London. Acts as a representative body for Brunei in Leeds.
· We will also use this society as a medium to organise any events whether it is sport related, religious related or just for general gatherings. 


	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Electricity
	Electric shocked, Secondary injury from the shock
	4
	4
	16
	· Handle electrical appliances with care
· Inform the appropriate staff/person of any poorly-maintained equipment
	2
	4
	8
	No

	Fire
	Injury caused by heat and flames, suffocation or poisining  from smoke, injury from collapsed building
	3
	5
	15
	· Ensure everyone is informed of the exit of the venue
· Ensure everyone is calm if a fire were to occur
· Keep work areas tidy, remove waste materials and store flammable substances safely
	2
	4
	8
	No

	Height
	Injury from falling off specialised equipment, injury from minuses of non specialised equipment
	3
	4
	12
	· Ensure people that are involved aware when working at height, including scaffolding, ladders, rooftops and any elevated platforms
· Use proper equipment, including PPE if necessary
· Avoid working if the environment is not permitting, such as high winds, rain, or icy surfaces. 
	2
	3
	6
	No

	Housekeeping
	Fire caused by a build-up of materials in storage areas

Blocking of fire exits preventing escape during a fire, caused by a build-up of materials

Slips, trips and falls caused by untidy storage/location of items or by spilt liquids being left unattended

Stress, anxiety and mental distress caused by an unpleasant socialising environment 
	3
	5
	15
	· Ensure the area of work is clear of clutter
· Inform everyone present to practice regular waster removal and proper disposal
· Ensure the cleanliness of the space by practicing immediate cleanup and keeping absorbent materials readily available. 
· Make aware of any slip-prone surfaces, regularly clean the area and inform any damages that needs to be repaired
· Make sure everyone is aware of the emergency exits and the fire extinguishers
	2
	4
	8
	No

	Manual Handling
	Lower back pain caused by improper lifting, lowering, carrying, pushing, and pulling of items

Joint injuries

Repetitive strain injury from repetitive lifting
	4
	4
	16
	· People that are involved ensure they identify the hazards and evaluate the risks
· Elimate or reduce manual handling by using mechanical aids, task redesigns and load reduction
· Practice safe lifting techniques by having training if available, ensure an optimal lifting posture is practiced and use a two-person lifting techniques
· Delegate tasks and do task rotation and breaks. 
· Ensure the instruction is clear and have supervision is required
· Make sure the people involved are ready for emergy such as providing first aid and reporting incidence. 
	2
	3
	6
	No

	Slips, Trips, Falls, physical injuries
	Broek bones, fall from heights, poor housekeeping
	4
	4
	16
	· Ensure proper warm-up and cool-down sessions
· Provide or require appropriate safety gear (e.g., helmets, pads)
· Have first aid kits and trained personnel on site
· Educate members on the rules and safe practices of the sport
· Consider the distance between spectators and the play
· Use physical barrier or signage to mark out the area
· No entry during play
	2
	4
	8
	No

	Venue Safety
	Slips, trips, falls, overcrowding, fire hazards, electrical hazards
	1
	4
	4
	· Ensure the venue is suitable and has enough capacity for attendees.
· Conduct a safety inspection to identify and address potential hazards (e.g., loose cables, and uneven flooring).
· Familiarise yourself with emergency exits and ensure they are marked.
· Have a clear plan for emergency evacuations and communicate it to attendees.

	1
	2
	2
	No

	Religious sensitivities
	Offending participants, not respecting religious practices
	1
	1
	1
	· Ensure the event respects all religious practices and traditions.
· Provide a suitable and respectful environment for religious activities.
· Communicate the schedule and nature of religious activities clearly to all participants.

	1
	1
	1
	No

	Personal Security
	Theft, harassment, unauthorised access
	3
	1
	3
	· Ensure the venue is secure and that access is controlled.
· Have a code of conduct in place and communicate it to all participants.
· Arrange for volunteers or security personnel to be present for assistance if needed.

	2
	1
	1
	No

	Event Logistics
	Miscommunication, lack of coordination, technical issues
	3
	1
	3
	· Have a detailed plan and schedule for the event, shared with all committee members.
· Assign specific roles and responsibilities to committee members.
· Test any audio-visual equipment beforehand to avoid technical issues.
· Have a backup plan for outdoor activities in case of bad weather.

	2
	1
	2
	No

	Food and Beverages
	Food poisoning, allergic reactions, cross contamination, hot food handling, hygiene
	2
	4
	8
	· Ensure all food is sourced from reputable suppliers.
· Clearly label food items with allergen information.
· Ensure hygiene is practiced if it is a potluck
· Provide a variety of options to cater to different dietary needs.

	1
	2
	2
	No

	Transportation and accessibility
	Transportation issues, lack of accessibility
	3
	1
	3
	· Provide clear information on how to get to the venue.
· Ensure the venue is accessible for individuals with disabilities.
· Arrange transportation for those who might need assistance getting to the event.

	2
	1
	2
	No

	Weather conditions
	Adverse weather conditions affecting outdoor activities
	3
	1
	3
	· Monitor the weather forecast and have contingency plans for indoor alternatives.
· Inform participants in advance about any changes due to weather conditions.
	2
	1
	2
	No

	Legal and compliance issues
	Non-compliance with local regulations and legal liabilities
	2
	1
	2
	· Ensure the event complies with local regulations and policies
· Obtain any necessary permits or approval from relevant authorities
· Consider liability waivers for participants if required
	1
	1
	1
	No

	Overcrowding
	Increased risk of collisions, difficulty in managing emergencies
	2
	2
	4
	· Limit the number of participants based on the capacity of the venue.
· Ensure clear and organized registration and check-in processes.
· Maintain clear pathways and emergency exits.
	1
	2
	4
	No

	Environmental hazards
	Uneven terrain, obstacles, poor lighting
	2
	3
	6
	· Conduct a thorough inspection of the venue before the event.
· Remove or mark any hazards (e.g., holes, loose cables).
· Ensure proper lighting, especially for evening or indoor events.
	2
	3
	6
	No
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