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	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	LUU Activity rooms & studios, Riley Smith Auditorium, Old Bar, Maurice Keyworth Building

	Details of Activities:
	We consist of 3 strands: Show, Dance and Choir.
All three strands meet regularly to rehearse and perform throughout the year. 
Dance perform in both LUU Intercomp and the Dance Showcase. 
Choir organise concerts throughout the year in a variety of locations (e.g. 24/25-year locations included Pyramid Canteen & an external residency home). 
Show strand perform in an annual Musical and organise a fundraiser with performances from cast members as entertainment. 
All three strands will participate in a Showcase at the beginning of Semester 2. 
All members are welcome to attend socials organised throughout the year both on and off campus – event-based risk assessments will be undertaken when necessary. 

	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Dance and physical movement
	May result in strained muscles, injury, fatigue, pain, or other physical injury or harm
	2
	2
	4
	All dancers will be encouraged to wear appropriate footwear (trainers/character shoes). 
The choreographer will ensure the room is clear of obstacles at the start of the rehearsal and that there are no slip/trip hazards. 
The choreographer should take all members through an appropriate warm up and cool down during dancing sessions.
	1
	2
	2
	

	Manual handling
	Improper moving and handling of heavy objects like chairs, tables and set could cause musculoskeletal injury, pain, or other physical injury/harm
	2
	3
	6
	When lifting heavy objects, committee will use the correct technique, especially if they have been trained in moving and handling as per their healthcare degrees. An appropriate number of people will be used for moving and handling jobs. Members will be reminded not to push themselves past their limits and committee will check that everyone feels comfortable moving objects before they are moved.
	1
	3
	3
	

	Overcrowding
	Members from all three strands in rehearsals, shows within the Riley (Dance & Show) & Pyramid in our annual cabaret may be at risk of overcrowding rehearsal spaces and backstage, causing potential fall or crush-related injuries performance 
Members of the public attending performances in Pyramid, Riley Smith, Function and/or Pyramid Canteen could be at risk of overcrowding these venues, also at risk of potential fall or crush-related injuries 
May result in serious physical injury, stress, overwhelm or panic in members, and could lead to the blockage of emergency exits
	3
	2
	6
	All spaces booked for rehearsals are done so with enough capacity for the expected number of members attending. During Shows & Cabaret members will be safety talked by those trained from backstage society/LUU Tech & informed on where to be for the duration of the show as to now crowd backstage areas  Show strand will not cast members in the annual show that exceeds a reasonable capacity for the Riley Smith Theatre backstage area  There will be capacity limits on performance events to ensure spaces do not exceed capacity for attendees. All attendees should have appropriate standing/seating arrangements for such events. For choir and dance strands, the secretary will book a room large enough to accommodate everyone and ensure strand leads are aware of the capacity of their rooms to ensure they do not go over the limit. After the GIAG, choir and dance strand leads will keep a log of attendees to ensure room capacity remains suitable.
	1
	2
	2
	

	Improper flooring
	Members in all three strands could trip or slip, leading to physical injury or harm
	2
	3
	6
	Rooms will be booked with appropriate flooring for activities being undertaken. Committee members will monitor for any unexpected trip hazards and report immediately if noticed. Strand leads to check the flooring of booked spaces prior to rehearsals to ensure safe  During performances committee to check with members from LUU Tech & Backstage society to ensure flooring in performance spaces are even and safe to use for the requirements of the performances.  Any identified issues with flooring in performances should be raised with LUU Tech or Backstage, or during rehearsals members should cease to use the space and committee notify LUU Activities.  
	1
	3
	3
	

	Obstacles on the floor, trip hazards and staging
	Members in all three strands could trip or slip, leading to physical injury or harm
	2
	3
	6
	Members will be reminded to keep belongings out of the way and keep the space tidy. Committee members will monitor for slip or trip hazards and deal with their immediately. Any items not in use should be safely moved away as soon as possible. Strand leads to check the flooring of booked spaces prior to rehearsals to ensure clear of items that could be a trip-hazard. During performances members to be safety talked with members from LUU Tech & Backstage society to ensure flooring in performance spaces are clear, and, where any obstacles are, made aware of such. Any obstacles in a performance space discovered by members should be communicated to LUU Tech/ Backstage.

	1
	3
	3
	

	Talking, shouting, singing or other use of voice

	Members involved in the annual musical or choir strands through overworking their voice, leading to vocal injury or harm, and associated stress.
	2
	1
	2
	All singers will be taken through a minimum of a 5-minute vocal warm up to prevent vocal strain
Musical directors will be briefed on the requirement for correct vocal warms up at each rehearsal
	1
	1
	1
	

	Electrocution from equipment, e.g. lights, sound system, electric keyboard
	Members from all three strands using electrical equipment during rehearsal or performances, leading to physical and mental injury or harm. Faulty equipment may be caused by lack of maintenance, liquid spillages on electronics, or equipment being misused may cause a risk for members to be electrocuted 
	2
	4
	8
	All musical instruments will be PAT tested yearly.  Any liquids (such as drinks) will be kept away from musical instruments and other electronic devices. Equipment will only be used by those who have undergone technical training. 
Equipment used for events and shows will be managed by professional technicians and will likely be separately risk assessed. Members will be reminded to stay away from these areas.
	1
	4
	4
	

	Fire
	Ignition of faulty equipment, flammable materials or poor housekeeping leading to burns, respiratory problems, physical harm or injury.
	2
	5
	10
	Any large scale electrical equipment will be operated by professionals and members will be kept clear of them. Committee will ensure spaces are kept clean and tidy. Fire extinguisher locations and exits will be noted, communicated and kept clear at all times.
	1
	5
	5
	

	Safety procedures not communicated
	Members could be harmed in an emergency scenario (e.g. fire), leading to physical harm or injury and distress
	2
	4
	8
	Ensure strand leads inform members of key emergency procedures and that exec inform committee of this as well. Electronic copies of this information can be shared as well for members to keep on their phones.
	1
	4
	4
	

	Emergency exits blocked
	Causing serious physical injury or harm and distress in an emergency scenario, e.g. fire
	2
	4
	8
	Committee will monitor to ensure nothing is blocking exits and remove any blockage if noticed. Members will be reminded of the seriousness and consequences of blocking exits.
	1
	4
	4
	

	Unpredictable Illness or Injury
	All Members spontaneously or where prompt first aid is not given, leading to physical harm or injury and the possibility or passing on an infection or otherwise harming further members
	2
	3
	6
	Any first aid trained personnel should be identified before the start of the session.  Rehearsal leaders should be familiar of how to call for first aid assistance in Leeds University Union (and other venues when applicable). A large number of members of the society are already first aid trained as part of their Medical Degree. Regular reminders that members should recognise when they are unwell and notify a committee member if they need help.
	1
	3
	3
	

	Environmental hazards such as sound, loud noise and bright or flashing light
	Members in events with strobe lighting or excessive noise may have pre-existing conditions affected by these hazards or may be overwhelmed by them, leading to seizures, physical harm or distress/panic.
	3
	2
	6
	All members will be made aware of loud noise or strobe lighting before it occurs. All members will be asked whether they have a medical condition affected by strobe lighting. Sound levels will be kept at an appropriate level and monitored to ensure they do not cause a disturbance.
	1
	2
	2
	

	Unpredictable and inappropriate physical or verbal behaviour of a new or current member
	May result in all members experiencing physical or mental harm, injury or distress
	2
	3
	6
	All members will be monitored to ensure there is no odd or dangerous behaviours being exhibited, and if there are, the society will have a zero-tolerance policy. The correct members of the union will be contacted and that member will be removed from the group. The chain of welfare reporting including strand leads, welfare & inclusion rep, exec and activities office will be made clear to all members so that they can report as needed.
	1
	3
	3
	

	Theft or loss of personal property
	Theft of personal items from society members on campus leading to physical harm or injury. Loss of items could also lead to mental distress or anxiety.
	2
	2
	4
	We would remind members to be responsible for their items and keep them safe, specifically warning about the possibility of theft and that LAMMPS is not responsible for their property. If an item is lost, committee will ensure the member knows where LUU lost and found is and assist in going to the help desk if asked. If theft is suspected, the member will be assisted with proper reporting channels. 
	1
	2
	2
	

	Strain on personal wellbeing of society members
	Any member who may feel overworked, stressed, tired etc. may experience physical or psychological harm
	3
	3
	6
	Our welfare officer, first aid trained members, strand leads and exec will all be responsible for ensuring no members reach this point of compromise of wellbeing. If any member does reach this point, we will have clearly communicated who to speak to in the first rehearsal so they can receive prompt help if needed.
	1
	3
	3
	

	Allergies and food intolerances
	Any member with a known or unknown intolerance may experience serious physical injury or harm via an anaphylactic reaction 
	2
	4
	8
	Any allergens of foods sold or given away at events (e.g. fundraisers) will be clearly labelled. 
If any food is required to be eaten onstage, the production team will check that the relevant member is not allergic both verbally and by asking them to eat a sample of food before they do so onstage. 
Any new makeup/prosthetics provided by the society will be patch tested on the recipient to ensure no allergic reaction.
If someone has a severe allergy, appropriate actions will be taken to ensure foodstuffs containing the allergen are not given to them, and that member will be asked to carry their EpiPen (o/e) to all society events. 
	1
	4
	4
	

	Exacerbation of preexisting illness or health condition
	Any member with a pre-existing condition could experience serious physical harm or injury, or generally worsen their physical/mental state
	2
	4
	8
	All members with conditions that risk their safety during LAMMPS events will be encouraged to disclose them to the Welfare officer, Strand lead and any relevant committee so that accommodations can be made to ensure their safety is a priority. Additionally, the strand lead may seek guidance from LUU about how to make more accommodations and seek support for that individual. Members who carry medication will be reminded to keep it on them at all times at rehearsals, socials and trips.
Finally, any first aid trained personnel should be identified before the start of the session.  Rehearsal leaders should be familiar of how to call for first aid assistance in Leeds University Union (and other venues when applicable). A large number of members of the society are already first aid trained as part of their Medical Degree.
	1
	4
	4
	

	Socials, Meetings or Transport Hazards 

	Slips, trips and falls
	All members are at risk, resulting in physical harm or injury
	2
	3
	6
	General good housekeeping. Flooring even and well maintained. Spillages cleaned up immediately. All areas well lit, including stairs. No obstructions in walkways such as boxes, trailing leads or cables. Committee routinely checking floors and alerting members of any hazards, removing obstacles if possible. All members will share emergency contact details prior to social events. Members will be made aware of when to report incidents to emergency services.
	1
	3
	3
	

	Separation from group
	Society members becoming separated or lost, e.g. in social situations which involve night time navigation or the potential for breakdowns in transport or transport accessibility issues, leading to stress, injury or unwanted attention when alone.
	3
	2
	6
	All members will share emergency contact details prior to social events. Members will be made aware of when to report incidents to emergency services.
Committee contact details will be signposted to all relevant members before a trip begins and card with a route and important locations will be shared. A meet up point will be arranged in case of a separation.
Members will travel on well-lit routes with adequate street lighting, and secondary transport will be considered in the event of a breakdown. For any accessibility requirements, organisers will offer to meet with the relevant member and discuss how these can be met before the event.
	2
	1
	2
	

	Violence or other unruly behaviour
	All members in social situations by members of the public or other members of the society could experience physical injury or harm and mental distress
	2
	4
	8
	All members will be asked to remain as a group in social situations, avoiding any verbal or physical confrontation. All members will be made aware of the society’s behaviour expectations and code of conduct, and will be removed from a situation where required. Members will be made aware of when to report incidents to emergency services. Any repeat offences will be escalated to Exec as a welfare concern and appropriate action will be taken.
	1
	4
	4
	

	Consumption of alcohol
	All members in social situations involving alcohol including those not consuming alcohol who may fall ill or fall and hurt themselves or someone else
	2
	3
	6
	Many events will be alcohol-free. All members will provide committee members with emergency contact details, and members will be cut off or event staff notified in instances where someone has drunk too much in order to put measures in place such as no longer serving the individual in question. All issues will be reported to venue staff and members will be made aware of when to report an incident to the emergency services.
	1
	3
	3
	

	Use of private and public transport

	All members travelling in social situations to another location that is using a mode of transportation other than foot could experience physical injury or harm and mental distress 
	2
	3
	6
	All precautions will be made by the society to make travelling as safe as possible. Most likely a professional coach company will be utilised, with members driving only if they have a valid driving licence, have undergone the relevant LUU checks and are not under the influence. If a member is using public transport to attend a social, they will be encouraged to travel with someone else and notify committee of when they will be arriving so their progress can be checked.
	1
	3
	3
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