 
 
 
 
 
	CLUB AND SOCIETY RISK ASSESSMENT  
	Degree of Risk 
	Risk Rating Matrix 

	 
	Society Name: 
	Leeds Student Television 

	Category: 
	Media 

	Author(s): 
	Emma Collins 

	Author(s) signature and date: 
	Emma Collins 11/08/2026

	Persons Responsible: 
	Club and society committees and leaders 

	Staff Sign Off: 
	[Signature] [Date] 

	Staff Additional Check: 
	[Signature] [Date] 

	Locations: 
	Leeds Student Television 
Office, Leeds University 
Union 

	Details of Activities: 
	Leeds Student Television is a 
TV station run from LUU the Union which broadcasts a diverse range of programming made by students for students including music, drama, sport and more.  
 
Our activities include filming videos in our office and 
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	Risk rating score 
	Action 

	1 - 4 
	Broadly acceptable – no action required 

	5 - 9 
	Moderate - Reduce risks if reasonably practicable 

	10 - 15 
	High risk - Priority 
action to be undertaken 

	16 - 25 
	Unacceptable - Action must be taken 




	
	
	across campus, broadcasting LUU events, and weekly society wide meetings. 

	People who may be affected: 
	· Society members and participants 
· Members of the public 
· Staff 
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	Nil - Very minor 
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	Identify Hazards 
	Estimate the risk 
	
	Evaluate the risk 
	
	
	
	Evaluate residual risk 

	Hazard 
	How may harm result? 
	Li
ke lih oo d 
	Se ve ri ty 
	Ra ti
ng 
	Risk control measures 
	Li
ke lih oo d 
	Se ve rit y 
	Rat
ing 
	Further action required? 
Only fill out if additional control measures are needed to be 
implemented or reviewed 
  
Include timescales and who is responsible for implementation 

	Lack of communication of risk assessment to all members. 
	Leads to injury where the member doesn’t know the correct procedure for the day to day running of the club and activities e.g. what to do if a room is unsuitable for the particular activity, etc. 
	3 
	3 
	9 
	Inform the members of the risk assessment at the LSTV general meeting and post it on the Facebook members page which all members must be on. Hold a section of training during each session specifically for members to be informed of key aspects of risk assessment. 
All committee members are knowledgeable of risk assessment and are trained on all aspects during committee training. Committee members are expected to be monitoring members and watch for risks to avoid them. 
	1 
	3 
	3 
	Annual review of communication methods

 



	
	
	
	
	
	Translation of risk assessment and emergency procedure into additional languages where required 
 
 
	
	
	
	

	Lack of communication of emergency  procedure to all members (fire evacuation, point of contact)  
	Leads to injury in an emergency situation where the member doesn’t know the correct procedure e.g. where the nearest fire escape is.  
	3 
	4 
	12 
	This will also be done at the general meeting, and communicated through the members page. This ensures all members are aware of the procedure.  At the beginning of every event, hold a meeting with all members regarding the emergency exits as well as the procedures.  
 
Demonstrate the emergency procedure for clarity. 
 
Advise all members of the location of the agreed emergency assembly point and who will authorise a return to the site. 
 
Post signage in LSTV office of nearest fire exit.  
	1 
	4 
	4 
	   

	Lack of safety and awareness of disabled members 
	Leading to member being injured due to lack of access or 
where the activity is unsuitable  
	2 
	4 
	8 
	All areas of the office have been made wheelchair accessible and activities will be modified based on any known disability of a member. 
Plan all socials and events in a way that is not restrictive to disabilities. 
 
Ensure all venues have disabled access, 
and if transport is used, 
 
Coordinate with venues to ensure that special access arrangements are in 
	1 
	4 
	4 
	 



	
	
	
	
	
	place, confirming that the layout is fully accessible for disabled members (e.g., ramps, lifts) 
 
Modify activities, altering access arrangements where necessary 
	
	
	
	

	Lack of awareness of overall health and wellbeing (illnesses, medical conditions, pre-existing injuries, 
contagious conditions)  
	Leading to an injury or spread of an illness which could be avoided by adjusting the activity to suit the afflicted member, or - where necessary - asking them not to participate. 
	2 
	4 
	8 
	Any members who need any additional support with equipment or have any health conditions that would affect their participation at the society, will be taken note of via a confidential password protected digital word document and all activities will be modified.  
 
Members with contagious conditions will be encouraged to not participate in activities.  
Medical information will only be kept securely via a confidential password protected digital word document. 
 
Individuals should make committee members aware of any medical conditions, allergies or pre-existing injuries- committee members can remind participants during each session. 
 
Committee members should inform individuals that they are responsible for bringing any medicine or specific   equipment they require to sessions e.g. inhaler, EpiPen, ankle support 
 
Check in with members prior to activities/training/events to ensure everyone is in a fit state to participate, mentally and physically 
	1 
	4 
	4 
	 



	Lack of safety and awareness 
procedures in place to protect members of the public  
	Members of the public could be allergic to food provided at events.  
	2 
	4 
	8 
	When filming in public places, members have been trained how to operate filming equipment (camera, tripods, microphones) by experienced committee members to be aware and considerate of their surroundings and avoid interfering or filming with members of the public.   
 
If any Items are used in public, we will ensure they do not include allergens such as nuts. 
 
Permission is always sought out for all projects in spaces which require it. Members of the public will be given our contact details in case they wish to be removed from the video prior to release. 
 
Ensure members remain respectful to members of the public at all times to mitigate any possible harm caused (e.g., by being courteous of public personal space, avoid disrespectful confrontation, be aware of where equipment is placed 
so it doesn’t cause obstruction) 
 
Keep members of the public/spectators at least 1-2 meters away from an activity to avoid equipment impacts/bodily collisions. Establishing a filming perimeter with physical indicators like cones. 
	1 
	4 
	4 
	 

	Lack of appropriate  first aid on or off  campus  
	Member is harmed when 
first aid isn’t 
	3 
	4 
	12 
	Ensure members are aware of first aid points and services on campus such as first aid kits (available with Help and 
	1 
	4 
	4 
	 Semesterly first aid refresher briefing



	
	given if they fall ill/have an injury  
	
	
	
	Support team), any of the 5 defibrillators on campus, and first aid trained members of LUU staff across different venues such as Pyramid, Function, Stylus, Security Team etc. 
 
Contact the local medical services when necessary (e.g., ambulance). Ensure activities are always in areas with good signal, so that help can be reached. 
 
Have procedures in place if there is an incident requiring first aid off campus: Ensure injured person and area around them is safe and there’s no obstructions. Make sure committee and members know to call 999 if it’s an emergency, completing an LUU Accident/ Incident Reporting form available on the Knowledge Base with details of the incident afterwards.  
 
When within LUU, call the help desk or duty manager for First Aid. 
 
Knowing when to report to emergency services- immediately contact 999 if any major accidents or injuries occur. 
	
	
	
	

	Unsafe behaviour or attitude of any person(s)  
e.g. member starts a fight, member not performing activity correctly, etc  
	Resulting in injury where behaviour/attitu de gets out of hand  
	3 
	4 
	12 
	Multiple members have been trained by experienced committee members how to operate filming and editing equipment (cameras, tripods, mics) correctly. Many members also have experience in the service industry so are experienced in dealing with rowdy people. 
	1 
	4 
	4 
	 



	
	
	
	
	
	Members will report unsafe behaviour to committee who will contact the activities team if behaviour becomes unacceptable. Members can contact emergency services if necessary. 
 
Any unsafe/dangerous behaviour will not be tolerated by the society. If any formal complaints are made, the Complaints and Investigation Procedure outlined in Section 11 of LSTVs 2025/26 Constitution will be followed.  
 
All members will be reminded of code of conduct and consequences. Code of Conduct will be posted on LSTV’s Engage Page. 
 
If this becomes an issue either    during a social or other event, the offending club member should be asked to leave said activity. 
 
Depending on the severity of the incident, this may be followed by a meeting with someone from the LUU 
	
	
	
	

	Overcrowding or lack of crowd management. 
Space not being big enough to allow space for the amount of people in the meeting/activity. In regards to the society's day-to-day running. 
	Leading to too many people in one space causing 
crowding, collisions, lack of personal space, issues when it comes to an emergency and 
	3 
	2 
	6 
	The office has sufficient space for all stations and equipment to avoid overcrowding. This will be regularly maintained by a methodical organisation system using the shelving unit and secure storage cabinets. All members of society including committee will be told the importance of keeping this up and the consequences should this organisation process not be followed (losing the office space). 
	1 
	2 
	2 
	 Maximum occupancy signage



	
	potentially unsociable behaviour.  
 
	
	
	
	 
Equipment must also be packed away after use to avoid it clogging up the office. The exit to the office will also be kept clear at all times. Any groups congregating in front of the door will be asked to move outside or elsewhere suitable in the office.  
In the unlikely event of overcrowding, anyone not working on an LSTV project will be asked to go elsewhere. 
 
	
	
	
	

	Lack of or blocked exits  
	Someone gets hurt in the event of an emergency due to not being able to use the exit.   
	3 
	4 
	12 
	All equipment in the office must be packed away after use, and members must ensure that exit routes are left clear when leaving items in the office.  
 
At socials and external events, the committee should ensure that spaces are left tidy and that no equipment is left in front of an exit, and that no large crowds form in front of exits.  
 
	1 
	4 
	4 
	 

	Theft/loss of society money/equipment  
	Financial damage to the society 
	3 
	4 
	12 
	Avoid handling cash by using online systems for ticketing and other payments. If cash is used, it will be stored in a secure location known only by the core committee.  
 
Use the Cash Office safe when taking cash after hours then return to count and deposit money in the morning. 
 
All equipment is stored in the LSTV office which is locked when not in use - the key to the office is kept in a lockbox 
	1 
	4 
	4 
	 



	
	
	
	
	
	to which only members of the society have access. More expensive or valuable equipment (e.g. the DSLR cameras, the vision mixer) is kept in a locked cabinet to which only committee members have access. 
	
	
	
	

	Theft/loss of personal items  
	Members lose 
their belongings. 
  
Creates mistrust between  Members. 
	3 
	4 
	12 
	When the LSTV office is not in use, it will be locked, with only members having access to the lockbox. Advise members not to leave valuable items unsupervised in the office. 
 
At socials and other external events, remind members to take care of their personal items and to look out for each other’s belongings.  
Ensure members know that they are responsible for their own belongings. Encourage members not to bring expensive items to events. 
	1 
	4 
	4 
	 

	Separation from group 
	Someone gets lost and comes to harm/misses an event  
	5 
	3 
	15 
	At socials, posts of location are updated on the Facebook event page and committee members, particularly the social secretary, are checking messages and replying to anyone who is lost. All activities will take place in areas with good signal or Wi-Fi so that communication is always possible. 
 
Ensure that all members know the route plan for each event so they can head there. 
 
Pre-arrange a meet up point if a member gets separated. 
 
	2 
	3 
	6 
	Mandatory buddy system

The social secretary is the first contact to liaise with members who may be attending socials or events. There will be at least one member of committee who will be sober at every event. In the event that someone is unaccounted for, social sec/sober committee member will be responsible for contacting them. If they are uncontactable, committee will follow relevant emergency procedures. 
 
If this is an outside filming project, members will always be accounted for before starting with project. If someone goes missing, the project will stop and not resume until said person is found. 



	
	
	
	
	
	Conduct head counts and ask people to stay in small groups when travelling. 
	
	
	
	

	Influence of alcohol at social events 
	Someone could get too drunk and hurt themself or others  
  
Judgement distorted when drinking  
	5 
	4 
	20 
	For every social event, a designated ‘sober buddy’ who holds a committee member position will be identified to all those in attendance. Committee members, especially the executive committee and social secretary, will look out for members by monitoring for any signs of escalated intoxication (e.g., slurring, struggling to stand). 
 
Ensure all members share emergency contact details prior to the event. 
 
Members will be asked to stop drinking if they have had too much to drink. If necessary we will talk to a member of staff at the event about putting measures in place for someone who has drunk too much, 
e.g. staff not serving them anymore 
	2 
	3
	6 
	Some society money is reserved for protecting members during socials/events. This money can be used for sending members home via Uber/taxi service. 
If needed, a sober committee member/trusted friend of member can be instructed to ensure safety of member in the event they are sent home, with 
expenses to the night if needed/applicable (some of ticket price expensed if missing an event to take member home, etc). 

	Excessive alcohol consumption, alcohol poisoning and associated illnesses  
  
	Someone could get too drunk and hurt themself or others  
  
Judgement distorted when drinking  
  
Member could become ill at the event or the next day  
  
	5 
	4 
	20 
	Committee members look out for all members and try to be wary of any members who look to be drinking too much or getting sick. 
 
Members will call the emergency services or take the unwell member to A&E if they suspect Alcohol Poisoning.  
 
Ensure all members share emergency contact details prior to the event. 
 
Members will be asked to stop drinking if they have had too much to drink. If necessary we will talk to a member of 
	2 
	4 
	8 
	Some society money is reserved for protecting members during socials/events. This money can be used for sending members home via Uber/taxi service. 
 
If needed, a sober committee member/trusted friend of member can be instructed to ensure safety of member in the event they are sent home, with 
expenses to the night if needed/applicable (some of ticket price expensed if missing an event to take member home, etc). 



	
	Further health issues from excessive drinking  
	
	
	
	staff at the event about putting measures in place for someone who has drunk too much, 
e.g. staff not serving them anymore. 
	
	
	
	 
Signpost wellbeing services to affected member if necessary. 

	Drink spiking  
	Leading to unusual behaviour/loss of 
consciousness and other serious health issues. 
 
	4 
	5 
	20 
	Ensuring members do not let drinks out of sight or giving drinks to trustworthy members/friends to look after and also being aware of any suspicious figures around 
 
Make sure that attendees are aware of the risk and advise them on how make themselves less likely to be a victim of spiking e.g. by covering drinks and the anti-spiking covers available at LUU outlets. 
 
Remind members to not leave drinks unattended and to not accept drinks from strangers. 
	2 
	5 
	10 
	Some society money is reserved for protecting members during socials/events. This money can be used for sending members home via Uber/taxi service. 
 
If needed, a sober committee member/trusted friend of member can be instructed to ensure safety of member in the event they are sent home, with 
expenses to the night if needed/applicable (some of ticket price expensed if missing an event to take member home, etc). 
 
Signpost wellbeing services to affected member if necessary. 
 

	Abuse/violence (verbal, physical, sexual)  
  
	Harm from verbal/physical/ sexual assault. Can lead to mental health 
issues  
  
	4 
	5 
	20 
	De-escalating any situations which may arise between members and providing support via the committee, in particular the welfare officer. If a serious event occurs, members will be directed to the union support systems.  
 
Stay with members, keep each other safe. Avoid any verbal or physical confrontation when out. Ensure members are aware of standards of behaviour and potential consequences if they do not adhere to them e.g. removal from 
	2 
	5 
	10 
	Some society money is reserved for protecting members during socials/events. This money can be used for sending members home via Uber/taxi service. 
 
If needed, a sober committee member/trusted friend of member can be instructed to ensure safety of member in the event they are sent home, with 
expenses to the night if needed/applicable (some of ticket price expensed if missing an event to take member home, etc). 



	
	
	
	
	
	activity/exclusion from society. Reporting issues to event/venue staff (e.g. security) 
	
	
	
	 
Signpost wellbeing services to affected member if necessary. 

	Lack of safety measures in place for vulnerable groups  
(disabilities/medical conditions)  
	Someone who is disabled or has medical conditions may be harmed due 
to lack of provisions made for them  
	2 
	4 
	8 
	Social venues are emailed in advance to ensure they are accessible for any members with disabilities. Talk to the member in question about their specific needs before every activity/event.  
	1 
	4 
	4 
	 

	Strobe lighting  
	Members with a 
sensitivity to 
strobe lighting could become unwell (e.g. having a fit if they have photosensitive epilepsy) 
	2 
	4 
	8 
	Awareness of members who may be 
reacting negatively to bright lights or strobing and assisting them where possible and planning of socials where any known members with this issue is taken into account.  
 
Check whether any member has a medical condition such as epilepsy. 
 
Warning members when an event is likely to involve strobe lighting. 
	1 
	4 
	4 
	 Pre-event medicinal disclosure form

	Excessive noise/loud music at socials  
	Damage to ears due to loud volume 
	2 
	4 
	8 
	Awareness of members who may be reacting negatively to loud music and assisting them where possible and planning of socials where any known members with this issue is taken into account. 
 
Check in with members regularly to see how they are feeling throughout events. 
  
Members will be encouraged to bring ear plugs to events with loud noises (e.g. gigs or festivals). 
	1 
	4 
	4 
	 Earplugs provided at loud events



	Unsuitable room for activities planned 
	Harm resulting from collisions in a room too 
small for the number of 
members/peopl e attending the event in question. 
  
 
Unsuitable flooring leading to slips/trips  
  
Unsuitable furnishings in room resulting in obstacle  collisions  
	2 
	4 
	8 
	Checking the room is safe for all members, there are enough fire escapes and no dangerous areas in advance of an event and book an alternative room if it is unsuitable. Routes to areas are planned in advance and in groups. Check if members have any accessibility concerns and that the room is accessible for everyone attending. 
 
Use Facebook events to track the number of people planning to attend events and book alternative rooms if the number of people coming becomes too high for the space booked.  
 
Ensure space is suitable for the amount of people - we won’t exceed advised room capacity. 
 
Keep the space tidy and neat. 
 
Ensure the room is well lit and has adequate ventilation, with the possibility to use air conditioning or open windows if needed. 
 
Unsafe rooms will not be used. 
	1 
	4 
	4 
	 

	Placement of equipment and untidiness  
	Harm resulting from 
trip/collision hazards  
	2 
	4 
	8 
	Ensure all equipment is placed safely with lots of space to move around it. Tape down any cables that could otherwise be trip hazards. 
 
Ensure equipment is not stacked in a hazardous way (e.g. stacked too high, could fall on someone). 
	1 
	4 
	4 
	 



	LSTV office equipment is stored incorrectly 
	Harm resulting from 
trip/collision hazards 
	4 
	4 
	16 
	Ensure office is tidy at all times. Inventory should only be recorded during times of light traffic to the office but should never be left unattended. 
	2 
	4 
	8 
	In the event the office is left untidy, the responsibility falls onto the core executive committee (Station Manager, Deputy Station Manager, Head of Finance) to ensure the office is left in a manageable state. 

	Slip / trip / fall  hazards  
e.g. wet floor, objects in the way. 
	Someone could trip over something or slip on a wet floor and injure themselves 
	2 
	4 
	8 
	All cables are taped down during all live broadcasts to avoid trips. Any other cables not in use should be coiled and stored away appropriately on shelving unit. 
 
Floor space will be routinely checked, and any wet areas will be cleaned up immediately or notified to venue staff to clean. Check that the floor is kept tidy and encourage members to store their belongings out of the way.  
 
Members are immediately made aware of any hazards (e.g. tripods and cameras) that are setup and instructed to be careful and remain aware of their surroundings. 
 
For external filming, members are advised to pick suitable filming locations, and wear appropriate footwear and clothing to suit the environment and weather conditions. 
	1 
	4 
	4 
	 Implement floor inspections 

	Adverse weather 
	Resulting in associated illness or injury (e.g. sunburn, heat stroke, 
	2 
	4 
	8 
	Ensure there are contingency plans in place, such as alternative indoor venues, water, and suncream available. Encourage members to take regular breaks. Have access to drinking water at all times. 
	1 
	4 
	4 
	 



	
	hypothermia, dehydration) 
	
	
	
	 
Ask members to make the committee aware of any sensitivities. 
 
If the weather is hot, precautions taken e.g. stay dehydrated, sun cream used. If cold/wet, have access to shelter, warmer clothing. 
 
If serious weather conditions, having a plan in place and communicated to all members where necessary (e.g. 
evacuation route, etc) 
	
	
	
	

	Issues with transport 
	Members could 
get lost in an unknown place if there are issues with transport (e.g. cancellation, breakdown) 
  
Members with 
specific accessibility requirements could come to harm if transport is not suitable for their needs. 
	2
	3 
	6 
	Ensure people travel in groups and committee members are contactable. 
 
Ensure transport is booked well in advance with a reputable company and that good relationships are maintained with the external companies used. 
 
Train times, public transport and vehicle recovery numbers will be written down by anyone travelling. 
 
Make sure all members are able to be contacted and have relevant member contact details.  
 
Ensure all members are aware of the transport routes and methods in advance. 
 
Check with members for accessibility requirements and ensure these needs are met by any transport services booked. 
 
Arrange a meeting point in case of 
	1 
	3 
	3
	If this is an outside filming project, members will always be accounted for before starting with project. If someone goes missing, the project will stop and not resume until said person is found. Each project will have a contactable head. 



	
	
	
	
	
	separation. 
	
	
	
	

	Nighttime navigation 
	Member could become lost in the dark and separated from the group 
	3 
	3 
	9 
	Routes are planned in advance and in groups. Committee members will be contactable and locations will be posted in event Facebook pages. Make sure all members are able to be contacted and have relevant member contact details. 
 
Arrange a meet up point in case of separation. 
 
Ensure any accessibility requirements are met before the day. 
 
Ensure all members know the way to each event’s location prior to the day of the event. 
 
Travel on well-lit routes with adequate street lighting. 
 
Encourage members not to travel alone, or if travelling in a group is not possible a 
committee member (e.g., social secretary) will stay in contact with a member travelling alone whilst they complete their journey. 
	2 
	3 
	6 
	If this is an outside filming project, members will always be accounted for before starting with project. If someone goes missing, the project will stop and not resume until said person is found. Each project will have a contactable head. 

Mandatory buddy system 

	Society members driving to events/projects 
	Inexperienced driver causing a crash  
  
Poorly 
maintained car  
  
	5 
	3 
	15 
	Ensure anyone driving is an experienced driver and communicates to their passengers if they need to concentrate and not have distractions. Driver should be registered with LUU. 
 
Member should respect the driver and not distract them or behave inappropriately. 
	1 
	3 
	3 
	 



	
	Distractions causing a driver to crash  
	
	
	
	 
Follow LUU guidance on report/logging accidents. 
 
Knowing when to report to emergency services - immediately contact 999 if any major incidents or injuries occur. 
	
	
	
	

	Lack of knowledge of how to use equipment 
	Equipment could become damaged or a member may cause harm to themselves or others from equipment misuse. 
	3 
	4 
	12 
	All members are trained to use filming equipment (e.g., cameras, tripods, microphones, boom mics and poles) by experienced committee members before 
being allowed to use any piece of equipment alone. 
 
 Experienced members are available to help assist any new members with less experience in operating certain equipment such as cameras or audio desks.  
	1 
	4 
	4 
	 

	Unsuitable equipment, kit or attire for the activity  
	The equipment is wrongly used and broken which may harm a member  
	3 
	4 
	12 
	Members unsure of what equipment to use are encouraged to ask a committee 
member or more experienced member for advice to avoid the use of unnecessary equipment and are trained on usage of anything they have not used before. 
  
All equipment setup should be checked properly prior to use e.g., no exposed wires, no broken camera mounts (on tripods), microphones are sound checked, no piece of equipment is loose that could result in it falling off (relevant if a camera is being mounted on a tripod). 
 
Equipment won’t be used if there are 
	1 
	4 
	4 
	 



	
	
	
	
	
	concerns of it being broken. 
 
New equipment will be purchased if necessary. 
	
	
	
	

	Equipment unsafely set up/packed away/transported  
	Equipment may 
fall and hurt a member  
	3 
	4 
	12 
	All members are trained by experienced committee members on how to pack up equipment in their bags and how to carry them safely to any given destination. 
 
Members will also be shown how to correctly put equipment away in the office to avoid damage. 
	1 
	4 
	4 
	 

	Damaged equipment  
	Broken equipment may 
spark and create 
a fire  
Broken sharp edges on damaged equipment may harm or cut members  
	 2
	4 
	8 
	Any equipment that fails is not to be used and must be communicated to the Head of Tech and Training who will then decide whether it is possible to fix or must be disposed of.  
 
All equipment setup should be checked properly prior to use (e.g. by PAT testing) 
 
Get a professional to look at damaged equipment where the issue is complex or committee aren’t confident. 
 
Potentially purchase new equipment if it is essential 
	1 
	4 
	4 
	 Yearly equipment inspection

	Handling heavy equipment or equipment with moving parts  
	Member 
wrongly carry heavy equipment and 
hurt themselves 
(e.g., strain injury)  
	2 
	4 
	8 
	[bookmark: _Int_uun9X3wf][bookmark: _Int_CisUT15m]Members are trained to use equipment before being allowed to use it without supervision and must work together to move heavy items. 
 
Remind members of correct manual handling procedures (e.g. bending knees when lifting from the floor).  
	1 
	4 
	4 
	 Manual handling training 



	
	
	
	
	
	 
Use trolleys to transport heavier equipment long distances. 
	
	
	
	

	Environmental damage  
	Travel methods may cause pollution and contribute to long term environmental harm. 
 
Rubbish, waste and litter can damage the environment, cause potential trip hazards, and have a negative impact on the society and LUU’s reputations. 
	2 
	4 
	8 
	[bookmark: _Int_Q4ZrqvFq][bookmark: _Int_MNOWRnQa][bookmark: _Int_txfBeNqs][bookmark: _Int_K50sHep2]Members are encouraged to walk or use public transport where available, or if traveling by car to travel in groups to avoid excess emissions. For outside broadcasts and projects which require large amounts of equipment to be transported (i.e. more than can be reasonably taken on public transport), ensure that the least amount of car journeys possible are taken.  
 
Limit the impact of noise pollution from events by choosing suitable venues. 
 
[bookmark: _Int_29aziSJk][bookmark: _Int_ypMmrKhs]Avoid purchasing/producing excessive materials for meetings by planning ahead and assessing how many people are expected to attend. 
 
[bookmark: _Int_s09AiTRb]When purchasing equipment and other materials for videos, encourage members to stick to sustainable options.  
 
Ensure all litter is cleaned by members at the end of sessions. Recycle where possible. 
	1 
	4 
	4 
	 

	Being in front of a screen/using computer for too long  
	Eye strain/eyesight problems, headaches, migraines, nausea  
	2 
	4 
	8 
	Encourage members to take regular breaks when working at computers.  
 
Adjust screen brightness to protect eyes, use warmer display settings if needed to reduce blue light. 
	1 
	4 
	4 
	 

	Faults with electronic equipment such as chargers, speakers, laptops and computers.  
	Can lead to shocks, burns, etc where the wiring is faulty  
	 2
	 2
	4
	Ensure all equipment used is not faulty and remove any dangerous equipment. 
 
Get a professional to look at damaged equipment where more technical. 
 
Regular PAT testing for equipment in the office. 
 
Ensure a professional sets up more technical equipment and this is adequately tested and approved before use 
	1 
	2
	2
	 

	Faults with office, such as water leaks and other dangerous 
risks 
	Can lead to shocks, burns, etc where tech may have been exposed to water 
	 2 
	4 
	8 
	Reporting faults 

Avoiding unsafe areas

Ensure all damageable equipment is stored away from roof leaks, such as lower on the storage shelves to avoid water leaking onto them through potential roof holes. 
 
Monitor weather and known leak spots after heavy rain/snow.  
 
Provide care to damaged areas of office during seasons, i.e. during winter take precaution that water is not leaking. 
	1 
	4 
	4 
	 Implement office safety checks
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