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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU Performing Arts

	Category:
	Music and Theatre

	Author(s):
	Katharine Charlton

	Author(s) signature and date:
	Katharine Charlton
05.07.26

	Persons Responsible:
	Club and society committees and leaders/instructors

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	LUU Dance Studios
LUU Level 1 Rooms
Pyramid Theatre

	Details of Activity:
	Dance Classes
Singing Classes
Acting Classes
Annual Showcase
Socials to local businesses

	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	
	
	
	
	
	Society Activity Hazards
	
	
	
	

	Injury from dancing
	Injury during
dancing, by
tripping, falling,
lack of space,
improper
technique etc
	3
	2
	6
	- Complete warm up before dancing/movement, and vocal warm up before singing to prevent injury from strain.
- Ensure adequate space to dance/move to prevent any injury resulting from lack of space.
- Ensure dance moves are taught safely and correctly to prevent injury from improper technique, and recognise the ability of members to ensure no injury is caused from pushing too hard or attempting too advanced
techniques.
- Highlight importance of staying hydrated to prevent dehydration, fainting etc and any injury that may result from this e.g. falling.
- Have a first aid kit on site and ensure at least 1 member of the committee is first aid trained and present, in case an incident occurs.
- Highlight importance of nutritious diet and its effect on voice, as well as physical health, especially during showcase period.
- Contact first aiders on campus as first resort should situation require outside attention
- Contact LUU Duty Manager if situation deemed severe enough to warrant special attention
	2
	2
	4
	

	Movement of musical equipment
	Injury while
carrying
equipment such as piano, guitar,
drums and
speakers, due to
falling or
improper
technique, or
overloading
weight
	3
	2
	6
	- Whenever carrying equipment,
ensure enough people are carrying the equipment to prevent strain or back injuries.
- Ensure members are informed of proper techniques before carrying any equipment.
- Ensure area of movement is as
hazard free as possible to prevent trips and falls whilst carrying.
	2
	2
	4
	

	Using the voice to
sing or perform
	Damage their
voice by
straining, belting
or singing
incorrectly
	3
	1
	3
	- Have vocal teachers trained in
proper technique, experience and knowledge, that can correctly inform members on how to safely sing and project without vocal damage. Teach members proper vocal technique.
- Highlight importance of staying hydrated to prevent vocal strain.
- Highlight the importance of vocal rest when voice starts to
experience damage, to prevent
further damage.
- Highlight importance of nutritious diet and its effect on voice, as well as physical health, especially during showcase period.
	2
	1
	2
	

	Unsafe performing space
	Society members and teachers who are in the performance
area may be
injured if they
trip, slip or fall, or if any items fall and cause injury.
	3
	2
	6
	- Before any sessions in a new
space, carry out an efficient
dynamic risk assessment on the
space to ensure there are no
hazards such as spilt liquids and
damage, or anything that may
potentially fall and cause injury.
- Brief members on the required
safety standards so that they are
aware of any hazards they may
need to report to the committee.
- Committee members to check
meeting space ahead of
student/visitor arrival. Report any issues with the LUU room or space to the duty manager ahead of activity i.e large boxes in the room ahead of meeting.
- Before starting a session check
that there is no liquid on or any
other damage to the floor; if so,
report to duty manager to clean
up.
- Check that there is nothing broken or hanging on walls that could fall and injure someone; if so, report to duty manager.
- Store belongings in a safe way so they do not present a trip hazard.
- Ensure space is appropriate for the number of members who will be attending.
- Ensure all cables are covered and not exposed.
- Contact first aiders on campus as first resort should situation require outside attention
- Contact LUU Duty Manager if situation deemed severe enough to warrant special attention
	2
	2
	4
	

	Slips, trips & falls (general)
	Society members or anyone else exercising improper caution in their movement.
	3
	2
	6
	- Inspect all premises for potential hazards (leaks, uneven surfaces, floor-level obstructions)
- Ensure a first aid kit and a trained campus first aider is nearby at all times
- Ensure all premises are clean and free of obstacles, clearly marking out hazard zones
- Discourage excessive reckless activity during classes and social events, including running indoors and roughness
- Contact first aiders on campus as first resort should situation require outside attention
- Contact LUU Duty Manager if situation deemed severe enough to warrant special attention
	2
	2
	4
	

	Fire or fire alarm during meeting
	Society members and all other people in LUU building at that time could cause trappling or crushing
	2
	4
	8
	- Society members are made aware of the fire exits before starting a meeting.
- All society members are made aware of where the fire alarms are.
- Society members are aware of where the assembly points are.
- Society members are aware of the fire procedures e.g. leave belongings, exit the building swiftly but do not run.
- Follow fire safety rules such as no smoking or lighters inside, be aware when working with flammable equipment etc.
- Avoid using real fire e.g. candles in performance, use fake fire instead.
	2
	3
	6
	

	
	
	
	
	
	Socials, Meetings and Transport Hazards
	
	
	
	

	At a society social event
	Students
attending the society arranged by the committee.
Risk of attending an off-campus venue.
	2
	3
	6
	- Committee to ensure the venue is appropriate pre-event, visiting venue etc. Additionally carrying out dynamic risk assessment whilst at the venue to account for any changes/sudden risks.
	2
	2
	4
	

	Illness due to
intoxication, drug misuse, dehydration
	Alcohol consumption may take place at the social.

Students at risk of losing group and being separated from the group.

Students acting
inappropriately to other group members.
	2
	3
	6
	- Committee to attend social guidelines training in how to ensure a social is safe and inclusive.
- Committee to recognise and support intoxicated members and seek first aid assistance in venues.
- Designated welfare officers for nights out, social sec to check in on members’ wellbeing
throughout the night, with assistance of other committee members.
- Committee contacts designated as emergency point of contact for the social event.
- Ensure all committee members are aware of the officer code of standards.
- Committee to communicate to all club members the LUU constitution and code of conduct relating to appropriate behaviours.
- Ensure all members are aware that alcohol consumption is a personal choice at a social event, and that they will never be pressured or expected to partake.
- Any members found to be pressuring another member will be informed with a warning that
this is not acceptable behaviour, and upon repeating will have disciplinary action.
	1
	2
	2
	

	Travel to and from social events
	Society members may risk injury due to weather
conditions, road safety, travelling
alone or being
separated from the group
	2
	3
	6
	- Check any weather conditions beforehand so members are aware of weather-related risks
such as extreme sun/heat, rain, snow etc, and can take the relevant precautions e.g. sun
cream, umbrellas etc. Increased importance when a social event is taking place outside.
- Make sure everyone maintains and is informed of basic road safety when travelling on/by roads, preventing any collisions and injury.
- Committee members to be aware of numbers of members present at social events, so they can keep track of everyone’s whereabouts and wellbeing.
- Regular wellbeing check-ins by social sec, especially in higher risk/intensity socials i.e. clubs.
- Before socials, advise and assist members in finding other members that live in a similar
location, so that they may travel to socials together, preventing anyone from travelling somewhere alone, especially when travelling late at night/ after dark - social sec to ensure no one is travelling alone and everyone is home safe.
- Committee to travel with any member who has no one to travel with.
- Use of pre-communicated venue details, locations, times, etc to all members.
- Members to be instructed to inform relevant committee members before leaving social events, and committee members to accompany members home where feasible and deemed necessary
	2
	2
	4
	

	Use of Electrical equipment i.e speakers, musical instruments


	Students and
spectators at risk of fire, burns, shock, and fatality.


	3
	4
	12
	- Committee to ensure all equipment used by the society is PAT tested by LUU staff prior to
use.
- Committee ensures the equipment audit is up to date with PAT test dates.
- Committee to check if at an external venue electrical risk assessment.
- Ensure that all cables are covered and not exposed.
	2
	2
	4
	

	Emergency, either medical or otherwise
	All society members may suffer an emergency
	2
	4
	8
	- At least 1 committee member in every class will possess an up-to-date First Aid qualification and will know the correct procedure to follow for most known emergencies.
- Know when to call 999.
- Know who to alert in LUU for help.
- Know where the nearest ambulance meeting point may be to the room we are meeting in.
- Know of allergies and medication taken among society members to avoid emergencies.
	2
	3
	6
	

	Fatigue and dehydration
	Fatigued/dehydrated members are at greater risk of suffering injury, both in class and at socials
	3
	2
	6
	- Ensure members adhere to a clear schedule with adequate rest periods between rehearsals
- Committee will monitor condition of members, encouraging them to take rest if feeling overly fatigued
- Direct members to wellness support (campus counselling etc) if needed
- Make clear identities of wellbeing officers at beginning of each social so members are aware of who to approach for support
- Encourage regular food and water breaks during rehearsal to compel members to pay proper attention to hydration
- Discourage excessive drinking at socials and provide intoxicated members with regular hydration
	2
	2
	4
	

	Overcrowding
	Overcrowding at social events or in rehearsal can increase likelihood of accidents and stress in members
	4
	2
	8
	- Ensure venue’s maximum occupancy is respected in show week
- Implement crowd management strategies, including designated entry and exit points and sufficient space between audience members
- Assign members (particularly committee) to monitor crowd flow and ensure no overcrowding in high-traffic areas during show week
- Committee (particularly wellness officers) to pay attention to potential discomfort arising amongst members in crowded areas (e.g. nightclubs) during socials and respond accordingly
	3
	2
	8
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