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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	SideQuest

	Category:
	General Interest

	Author(s):
	Hasan Mujallid

	Author(s) signature and date:
	

	Persons Responsible:
	Hasan Mujallid
Mohammed Al Baluchi
Ilyas Yusuf
Alhetham Srur
Waheed Ahmed

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	• LUU rooms & studios, University teaching spaces 
• Leeds city-centre venues, local cafés & partner studios 
• Hyde Park, Woodhouse Ridge, Meanwood Valley Trail & other Leeds green spaces 
• Nearby Yorkshire countryside paths & peaks 
• Occasional UK day/weekend destinations (coast, rivers, farms, national parks)

	Details of Activity:
	SideQuest Society delivers creative workshops, spontaneous social challenges, inclusive community-volunteering projects, local outdoor adventures in and around Leeds, and occasional UK day/weekend trips — often in collaboration with other LUU societies and external partners. All events are planned to be welcoming and accessible, remain within low- to medium-risk parameters, and are run under the control measures set out in this Annual Risk Assessment.

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Slips, trips, and falls
	Injury from tripping on uneven paths, wet floors, or falls during movement-based events
	3
	2
	6
	- Route/venue inspected; obstacles removed
- Spillages mopped; wet‑floor signs used
- Footwear guidance circulated
- Torches/glow‑bands for low‑light
- Front‑mid‑rear marshals manage pace
- First‑aider onsite; 999 if severe
	2
	2
	4
	

	Lifting or moving heavy objects
	Back strain or musculoskeletal injury while carrying gear, props, or equipment
	2
	2
	4
	- Manual‑handling demo before setup
- Two‑person lifts for >15 kg items
- Use trolley/dolly where terrain allows
- Gloves for rough surfaces
- Rest breaks during long carries
	1
	2
	2
	

	Fire and heat sources
	Burns or fire from campfires, cooking stoves, or hot surfaces
	2
	3
	6
	- Only trained leads operate heat
- PAT‑tested kit; gas checks
- Fire blanket/extinguisher accessible
- No loose clothing near flames
- Exits kept clear; 999 for uncontrolled fire
	1
	2
	2
	

	Alcohol or drug misuse
	Unsafe behaviour or health risk due to intoxication
	2
	4
	8
	- Alcohol only at approved socials
- Sober welfare reps on duty
- Zero‑tolerance drugs policy
- Drink‑spiking awareness; free water
- Security/999 for medical cases
	1
	2
	2
	

	Interacting with the public
	Verbal conflict, complaints, or harassment during public-facing quests
	2
	3
	6
	- Respect rules briefed
- Locations pre‑scoped
- Committee visible and identifiable
- Incident logged; security if required
	1
	2
	2
	

	Becoming lost or separated
	Participant strays from group causing distress or delay
	2
	3
	6
	- Buddy system; head‑counts
- Meeting points & maps shared
- Live‑location or radios for large groups
- Whistle protocol explained
	1
	2
	2
	

	Allergies or medical emergencies
	Severe reaction to food, insects, or existing condition
	2
	5
	10
	- Allergy/medical info at sign‑up
- Allergen labelling & separation
- First‑aider trained on EpiPen; kit stocked
- 999 for severe reactions
	1
	2
	2
	

	Fatigue and dehydration
	Overexertion, dizziness, fainting during longer activities
	3
	2
	6
	- Rest breaks every 60‑90 min
- 1 L water minimum; spares carried
- Electrolyte sachets available
- Short exit route option
	2
	1
	2
	

	Electricity
	Shock or short circuit from faulty appliances or cables
	2
	3
	6
	- PAT‑tested equipment only
- Cables taped or covered
- No overloaded sockets
- Power cut if device sparks/overheats
	1
	2
	2
	

	Stress and anxiety
	Emotional overload or panic from intense social challenges
	3
	2
	6
	- Trigger warnings; opt‑in participation
- Calm/quiet zone signposted
- Welfare officer present
- Post‑event debrief & anonymous feedback
	1
	2
	2
	

	Night-time walking or low visibility
	Trips or personal safety risk when moving in dark areas
	2
	3
	6
	- Events finish before 22:30 when possible
- Group walk/taxi share organised
- Stick to lit streets; avoid isolated shortcuts
	1
	2
	2
	

	Lone working
	Injury/vulnerability when a member works alone during setup/pack-down
	2
	3
	6
	- Always work in pairs; sign‑in/out
- Phone check‑ins if off‑site
- No solo heavy lifting
- Night lock‑up with security/person-in-charge
	1
	2
	2
	





















Final Notes and Compliance Statement:

• Collaborations: SideQuest Society may collaborate with any officially registered society at the University of Leeds. All joint activities will adhere to the risk assessments, protocols, and Union policies of both SideQuest and the partner society. Shared responsibilities will be defined in writing and reviewed prior to the event.

• Social Events: SideQuest Society socials will take place in LUU-approved, risk-assessed locations, and will be managed in full compliance with Union safety regulations and capacity guidelines.

• Non-Routine Activities (IRAs): Any activity not covered by this Annual Risk Assessment — especially those involving increased risk, travel, symbolic/emotional engagement, or new formats — will be submitted as an Individual Risk Assessment (IRA) at least 10 working days in advance for Union approval.

• Emerging Risks: Further IRAs will be conducted throughout the year in response to the introduction of new activity types, venues, collaborations, or emerging risks not covered in this document.

• Review Cycle: This Annual Risk Assessment will be reviewed and amended after any of the following:
•	A significant incident or near-miss
•	A new activity format being introduced
•	Substantial feedback from members or partners
•	A shift in Union policy or society structure

• Sustainability: SideQuest Society is committed to minimising its environmental impact through responsible sourcing, waste management, and trail preservation, in line with the society’s environmental risk protocols.

• Dynamic Safety Approach: Risk awareness is embedded in the culture of SideQuest. All committee members are trained in recognising and responding to evolving risks during activities, with debriefs held after major events to improve future planning.
________________________________________
Committee Declaration:

SideQuest Society confirms that the control measures, responsibilities, and safety procedures outlined in this document are understood, actionable, and fully integrated into our event planning and delivery process. The committee is committed to maintaining a culture of safety, inclusion, transparency, and full compliance with Leeds University Union policies.
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