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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Leeds University Union Sub Aqua Club 

	Category:
	

	Author(s):
	Lucy Kirby

	Author(s) signature and date:
	LRKirby  17/06/25

	Persons Responsible:
	Club and society committees and leaders names

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	· Dive sites
· The Edge Pool 
· Jerusalem Chapel 
· Pubs 


	Details of Activity:
	Activity 1: Diving                                                                                                                                                                                                                
Activity 2: Overnight Trip                                                                                                                                                                                                   
Activity 3: Socials                                                                                                                                                                                                              
Activity 4: Manual Handling                                                                                                                                                                                               
Activity 5: Transport                                                                                                                                                                                                           
Activity 6: Working in the Chapel

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately


[image: ]




	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk Control Measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Diving
	Heart Attack
	2
	4
	8
	·   	All divers to submit a medical self-declaration or dive medical completed by appropriately qualified staff (Dive doctor registered with either the HSE or UKSDMC).
	1
	4
	4
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities.

	Diving
	Ear Damage
	4
	2
	8
	·   	Divers not to dive if suffering a cold or unable to ‘clear ears’ at surface.
·   	Instruction in ear clearing included in diver training.
	1
	2
	2
	·   	Assistance from buddy.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Diving
	Equipment failure/loss underwater
	4
	5
	20
	·   	All equipment is regularly serviced and maintained to manufactures and/or British/European Standards.
·   	All divers to carry out a ‘buddy check’ prior to entering water.
·   	Divers trained in procedures to follow in event of equipment failure during a dive.
·   	Inventory submitted to LUU and insurer.
·   	All divers to have tested kit that is new to them (2nd hand or not) in a controlled environment (sheltered/shallow water) before use.
	1
	2
	2
	·   	Assistance from buddy.
·   	Kit to be removed/replaced as necessary.
·   	Abort dive if unable to resolve problem.

	Diving
	Running out of gas
	5
	4
	20
	·   	All SCUBA sets fitted with cylinder pressure gauges.
·   	Monitoring by buddy/buddies.
·   	All divers are to return to the surface with minimum 50 bar in cylinders.
·   	Diving to be conducted within the British Sub-Aqua Club’s ‘Safe Diving Practices’ guide.
·   	Instruction in gas planning and monitoring included in diver training,
	1
	2
	2
	·   	All divers carry an Alternate Source which may be used by buddy.
·   	Evacuation to medical facilities, as necessary.

	Diving
	Trips and slips
	2
	2
	4
	·   	Dive Manager to brief all divers about risks appropriate to site. Particular potential problem areas include but are not limited to boats and jetties.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Diving
	Entanglement in lines and/or underwater obstructions
	4
	4
	16
	·   	Dive Manager to brief about hazards appropriate to site
·   	Divers to carry appropriate cutting implement.
	1
	1
	1
	·   	Assistance from buddy/buddies.
·   	Surface cover to mount rescue as necessary
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Diving
	Reduced
underwater visibility
	5
	1
 
	5
	·   	Dive Manager to brief about visibility conditions at start of day and to monitor during day.
·   	Divers to use a ‘buddy line’ as necessary.
	2
	1
	2
	·   	Divers to abort all diving if visibility becomes dangerous.

	Diving
	Decompression
illness
 
	2
	4
 
	8
	·   	Dives planned and conducted in accordance with BSAC ’88 Decompression Tables, a dive computer or decompression programme.
·   	Backup decompression plan to be carried by all divers.
·   	Diving to be conducted within the British Sub-Aqua Club’s ‘Safe Diving Practices’ guide.
·   	Diving to be conducted within LUUSAC rules.
·  	All divers trained in dive planning.
	1
	4
	4
	·   	First aid to be applied as necessary by qualified personnel.
·   	Seek further medical advice (BHA helpline/Coastguard)
·  	Evacuation to medical facilities, as necessary.

	Diving
	Exposure to weather
	5
	1
	5
	·   	Dive Manager to brief people in advance of trip to bring suitable clothing.
·  	Dive Manager’s day brief to warn divers of risks and to take appropriate action.
	2
	1
	2
	·   	First aid to be applied as necessary by qualified personnel.
·  	Evacuation to medical facilities, as necessary.

	Diving
	Deteriorating weather
	5
	1
	5
	·   	Dive Manager to brief people in advance of trip to bring suitable clothing.
·   	Dive Manager’s day brief to warn divers of risks and to take appropriate action.
·   	Diving planned using latest weather information.
·  	Weather conditions constantly monitored by Dive Manager.
	2
	1
	2
	·  	Dive Manager to abort diving, as necessary

	Diving
	Dehydration
	5
	3
	15
	·  	Dive Manager to brief all divers about staying hydrated and on where the most easily accessible drinking water may be obtained.
	1
	3
	3
	·   	First aid to be applied as necessary by qualified personnel.
·  	Evacuation to medical facilities, as necessary.

	Diving
	Injury from falling
Equipment
 
	5
	4
	20
	·   	Monitoring and assistance from buddy/buddies.
·   	Equipment handling included in training.
·  	Equipment stored in a safe and responsible fashion both in permanent storage in the Jerusalem Chapel and in transit on trips etc.
	1
	3
	3
	·   	First aid to be applied as necessary by qualified personnel.
·  	Evacuation to medical facilities, as necessary.

	Diving
	Panic
	5
	5
	25
	·   	Divers to monitor buddy/buddies before and during dive for signs of nervousness and/or stress.
·   	Divers encouraged to communicate concerns to their buddy/the dive manager/the Diving Officer.
	1
	2
	2
	·   	Surface cover to render assistance as necessary.
·   	Abort diving as necessary.

	Diving
	Inhalation of fluids
	4
	4
	16
	·   	Divers to retain 2nd stage in mouth whilst in water.
·   	Buoyancy Compensator Device (BCD) to be fully inflated at surface.
	2
	3
	6
	·   	Buddy to assist in first instance.
·   	Surface cover to mount rescue as appropriate along with notifying site staff / coastguard.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities.

	Diving
	Fast ascent
	5
	5
	25
	·   	Use of BCD covered in diver training.
·   	Buoyancy training covered in training.
.     Buddies to assist each other with deflating

	2
	5
	10
	·   	Surface cover to ensure diver is safe, render assistance as necessary.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.
.     Divers taught to breathe out on ascent for risk reduction of Arterial gas embolisms

	Diving
	Nitrogen Narcosis
	4
	1
	4
	·   	Depth experience to be increased gradually over course of diving.
·   	Monitoring from buddy.
·   	Awareness of nitrogen narcosis covered in diver training.
	3
	1
	3
	·   	Ascend as necessary until effects reduce or stop.
·   	Abort diving if narcosis becomes a danger to diver’s or buddy’s health.

	Diving
	O2 Toxicity
	5
	5
	25
	·   	Partial Pressure of O2 not to exceed 1.4 for dive gas and 1.6 for decompression gas
·   	Diver to monitor buddy/buddies during dive.
·   	Awareness of O2 toxicity covered in diver training.
	1
	4
	4
	·   	Divers to abort dive.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Diving
	Carbon Dioxide and/or Carbon Monoxide poisoning
	2
	5
	10
	·   	Cylinders filled from compressor, which has been constructed and tested in accordance with the Pressure Systems Safety Regulations (2000) and SCUBA Industries Trade Association Recommendations.
·   	All divers to carry out a ‘buddy check’ prior to entering water.
	1
	5
	5
	·   	Divers to abort dive if they detect anything at fault with the breathing gas.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Diving
	Illness from water quality
	2
	2
	4
	·   	Dive manager to brief divers not to inhale water if there is a known problem.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.
 

	Diving
	Injury from flora/fauna
	1
	2
	2
	·   	Dive manager brief on local flora/fauna as appropriate.
 
	1
	1
	1
	·   	Assistance from buddy.
·   	Surface cover to ensure diver is safe, render assistance as necessary.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Diving
	Debris at surface
	1
	2
	2
	·   	Dive Manager to brief about site
	1
	1
	1
	·   	Surface cover to ensure diver is safe, render assistance as necessary.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Diving
	Other water users
	5
	3
	15
	·   	Dive Manager to brief about site
·   	Diver’s to maintain awareness of surroundings while ascending and at surface.
·   	Delayed Surface Marker Buoy to be deployed where necessary
	2
	1
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.
 

	Diving
	Buoyancy loss at surface
	1
	2
	2
	·   	BCD inflated at surface
·   	Diver’s trained in recovering a non-buoyant casualty
	1
	1
	1
	·   	Assistance from buddy.
·   	Surface cover to ensure diver is safe, render assistance as necessary.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Diving
	Fatigue / exhaustion
	2
	1
	2
	·   	Use of BCD covered in diver training.
·   	Divers to practise regularly with kit.
·   	Self-awareness: do not dive if feeling unfit to do so.
·   	Divers to monitor buddy/buddies before and during dive for signs of fatigue and/or stress.
·   	Divers to extend experience gradually accompanied by an equally or more experienced diver as appropriate.
·   	Be prepared to end a dive early if signs of fatigue are apparent.
·   	All divers trained in in-water rescue to the level required by their qualification.
	1
	1
	1
	·   	Assistance from buddy.
·   	Surface cover to ensure diver is safe, render assistance as

	Diving
	Injury from Boat/Propeller
	1
	4
	4
	·   	Delayed Surface Marker Buoy to be deployed whenever not surfacing on a shot line where there is risk of boat traffic.
·   	(Delayed) Surface Marker Buoy not to be clipped to divers while inflated at any portion of the dive.
·   	Divers to manage buoyancy competently.
·   	Diver Coxswain to ensure the boat is in neutral during diver pick ups and a kill cord is used at all times.
	1
	2
	2
	·   	Boat engine to be cut immediately.
·   	Mayday call to be issues to VHF channel 16.
·   	Diver to be recovered where safe and possible to do so.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Diving
	Diver Lost at Sea
	1
	5
	5
	·   	Divers to respect and adhere to Maximum dive times.
·   	Should there be unforeseen conditions or currents divers to abort the dive.
·   	Diving not to take place in winds of above Beaufort force 4 unless shelter is available that meaningfully clams the sea state.
·   	All divers to carry a torch, light and or whistle to attract attention if the boat cannot find them.
·   	All divers to be logged off and back onto the boat
	1
	3
	3
	·   	Diver to signal the boat and sky using torches and/or whistles.
·   	Diver Coxswain/dive manager to issue Mayday call if a diver fails to report back after a dive within 5 minutes of the maximum time.
 

	Pool training
	Drowning
	2
	4
	8
	·   	Divers to retain 2nd stage in mouth whilst in water.
·   	Buoyancy Compensator Device (BCD) to be fully inflated at surface.
	1
	2
	2
	·   	Buddy to assist in first instance.
·   	Lifeguards and surface instructor to mount rescue as appropriate.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities.

	Pool training
	Poor instruction
	5
	4
	20
	·   	Fully qualified instructors registered with the union.
·   	Trainee instructors supervised until deemed capable by the Diving Officer.
·   	Ratio of instructors to participants to be kept no higher than 1:3
	1
	1
	1
	·   	Should an incident occur first aid is to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Pool training
	Slips/trips
	5
	2
	10
	·   	Instructor in charge to brief all participants on safety.
·   	Particular care to be taken when moving around the side of the pool.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Pool training
	Pool contamination
	1
	1
	1
	·   	Ensure all kit is washed thoroughly before entry into the pool.
	1
	1
	1
	·   	Cleaning of pool by appropriate personnel.

	Pool training
	Pool damage
	1
	1
	1
	·   	Care to be taken whilst handling equipment. Members to be aware of their own capabilities.
	1
	1
	1
	·   	Damaged area to be avoided.
·   	Repairs completed by appropriate personnel.

	Pool training
	Mask squeeze
	5
	1
	5
	·   	Masks to be fitted comfortably on the surface.
·   	Members to be instructed on this at the beginning of their training.
	1
	1
	1
	·   	Member to ascend to the surface and remove mask to alleviate squeeze.
·   	First aid to be applied as necessary by qualified personnel.

	Overnight Trip
	Illness or Injury
	1
	2
	2
	·   	All divers to submit a medical self-declaration or dive medical completed by appropriately qualified staff (Dive doctor registered with either the HSE or UKSDMC).
·   	Dive manager & Diving Officer to be made aware of relevant pre-existing conditions.
·   	Personal responsibility: ensure necessary medication is available.
·   	Follow procedures for preventing trips/falls as outlined in this assessment.
·   	First aid kit to be carried at all times, and all divers made aware of its location and use.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Overnight Trip
	Food allergy
	5
	5
	25
	·   	Trip-runner to be made aware of relevant pre-existing conditions.
·   	Trip-runner to avoid bringing the allergen on the trip, and inform other attendees.
·   	Personal responsibility: ensure necessary medication is available and avoid contact with allergens.
	1
	5
	5
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Overnight Trip
	Food poisoning
	5
	2
	10
	·   	At least one person on trip to have food hygiene certificate.
·   	Certificated person to supervise food preparation.
·   	Ensure food hygiene practices are followed.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Overnight Trip
	Burns
	5
	2
	10
	·   	Ensure appropriate equipment is provided for cooking.
·   	Personal responsibility to take care while cooking.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Overnight Trip
	Fire
	4
	5
	20
	·   	Ensure capacity of accommodation is sufficient
·   	Only use stoves, cookers or barbeques in appropriate areas
·   	Use cookers appropriate to the situation and ensure naked flames are well controlled
·   	Members to make themselves aware of local evacuation procedures.
	1
	5
	5
	·   	Follow evacuation procedure.
·   	Call fire service as necessary.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Overnight Trip
	Water quality
	1
	1
	1
	·   	Ensure only drinking water is used for drinking and cooking.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Overnight Trip
	Flood
	1
	1
	1
	·   	Ensure tents have easy exit.
·   	Members to make themselves aware of local evacuation procedures.
·   	Abort trip or move to alternative location.
 
	1
	1
	1
	·   	Follow evacuation procedure.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Overnight Trip
	Entrapment
	1
	2
	2
	·   	Ensure tents have easy exit.
·   	Assistance from other Members
 
	1
	1
	1
	·   	Follow evacuation procedure.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Excessive alcohol consumption
	5
	3
	15
	·   	Discourage binge drinking.
·   	At no time will obligation/peer pressure to drink be imposed.
·   	Members to ensure people are not left behind.
	2
	3
	6
	·   	First aid to be applied as necessary by qualified personnel.
·   	Someone to remain with affected member until assured they have a safe method of returning to and entering their home/a safe place to stay until morning.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Contact with vehicle
	3
	5
	15
	·   	Discourage binge drinking.
·   	Awareness of road safety.
	1
	5
	5
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Drunk driving
	3
	5
	15
	·   	Discourage binge drinking.
·   	At no time will obligation/peer pressure to drink be imposed.
	1
	5
	5
	·   	Do not allow intoxicated person to drive.
·   	Call police if necessary.

	Socials
	Injury
	2
	1
	2
	·   	Discourage binge drinking.
·   	At no time will obligation/peer pressure to drink be imposed.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Falling over
	2
	1
	2
	·   	Discourage binge drinking.
·   	At no time will obligation/peer pressure to drink be imposed.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Choking
	1
	2
	2
	·   	Personal responsibility to avoid choking hazards.
·   	Discourage binge drinking.
·   	At no time will obligation/peer pressure to drink be imposed.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Spiking of drink
	3
	3
	9
	·   	Don’t leave drinks unattended.
·   	Members to ensure people are not left behind.
	2
	3
	6
	·   	First aid to be applied as necessary by qualified personnel.
·   	Someone to remain with affected member until assured they have a safe method of returning to and entering their home/a safe place to stay until morning.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Food poisoning
	1
	2
	2
 
	·   	Socials organised at licensed venues only.
·   	Club members to look out for undercooked food.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Separation from group
	2
	1
	2
	·   	Members to ensure people are not left behind.
	1
	1
	1
	·   	Attempt to contact separated member.
·   	Contact friends of member

	Socials
	Fire
	1
	2
	2
	·   	Socials organised at licensed venues only.
·   	Follow venue fire procedures.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Socials
	Food allergy
	1
	2
	2
	·   	Event organiser to be made aware of relevant pre-existing conditions.
·   	Personal responsibility: ensure necessary medication is available and avoid contact with allergens.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary

	Manual Handling
	Heart attack
	1
	3
	3
	·   	Self-awareness of fitness to move equipment.
·   	Member to carry equipment appropriate to their abilities.  Monitored through member self-awareness.
·   	Member to notify the Organiser & Diving Officer if any underlying condition exists.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities.

	Manual Handling
	Steps
	2
	3
	6
	·   	Avoid where possible but if it is necessary, members are to carry equipment appropriate to their abilities.  Monitored through member self-awareness.
·   	All members instructed in correct kit handling.
·   	Ensure adequate lighting is available.
·   	Members to take note of the surface of the steps. Care should be taken if steps appear slippy.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Manual Handling
	Trips and falls
	1
	1
	1
	·   	Organiser to brief all members on risks associated with site.
·   	Organiser to ensure clear route between equipment and loading point.
·   	All members instructed in correct kit handling.
·   	Ensure adequate lighting is available.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Manual Handling
	Injury from falling
equipment
 
	1
	2
	2
	·   	Monitoring and assistance from other members.
·   	Members to ensure they do not overcrowd paths.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Manual Handling
	Fatigue / exhaustion
	1
	2
	2
	·   	Member self-awareness.
·   	Member to stop moving equipment if they feel tired.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Transport
	Heart attack
	1
	5
	5
	·   	Self-awareness of fitness to move equipment.
·   	Member to notify the Organiser and Diving Officer if any underlying condition exists.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities.

	Transport
	Tiredness
	2
	2
	6
	·   	Driver to have a break before driving home after diving.
·   	Driver to take regular breaks.
·   	Comply with the Highway Code and applicable local bye-laws.
	1
	2
	2
	·   	Driver to stop driving and either seek place to sleep overnight or seek alternative method of transport.

	Transport
	Distracting driver
	1
	2
	2
	·   	Passengers not to distract driver
·   	Driver to monitor any alcohol by passengers.
	1
	1
	1
	·   	Pull over to a safe spot and contact Organise.
·   	Break up passengers distracting the driver by making them move cars.

	Transport
	Excessive deceleration
	1
	2
	2
	·   	Ensure all driver and car details are registered with union.
·   	Only qualified and insured drivers to drive.
·   	Hire vehicles through the union or with hire companies complying with the British Vehicle Rental and Leasing Association recommendations.
·   	Passengers to wear seat belts
·   	If head rests available, passengers to set them at the correct height.
	1
	1
	1
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Transport
	Accidents
	4
	5
	20
	·   	Ensure all driver and car details are registered with union.
·   	Only qualified and insured drivers to drive.
·   	Hire vehicles through the union or with hire companies complying with the British Vehicle Rental and Leasing Association recommendations.
·   	Comply with the Highway Code and applicable local bye-laws.
·   	Passengers to wear seat belts.
·   	If head rests available, passengers to set them at the correct height.
	1
	5
	5
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.
·   	If vehicle is hired use hire companies procedure for breakdowns otherwise contact roadside assistance company.

	Transport
	Deteriorating weather
	1
	1
	1
	·   	Trip Manager to brief about weather conditions.
·   	Comply with the Highway Code and applicable local bye-laws.
	1
	1
	1
	·   	Driver to pull over to a safe spot if they feel it has become unsafe to drive and either wait until weather conditions improve or seek alternative transport.

	Transport
	Breakdown
	1
	2
	2
	·   	Ensure all driver and car details are registered with union.
·   	Hire vehicles through the union or with hire companies complying with the British Vehicle Rental and Leasing Association recommendations.
·   	Comply with the Highway Code and applicable local bye-laws.
	1
	1
	1
	·   	If vehicle is hired use hire companies procedure for breakdowns otherwise contact roadside assistance company.

	Working in the Chapel
	Steps up to storage
	1
	2
	2
	·   	Member to carry equipment appropriate to their abilities.  Monitored through member self-awareness.
·   	All members instructed in correct kit handling.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Working in the Chapel
	Trips and falls
	1
	2
	2
	·   	All members instructed in correct kit handling.
·   	Ensure lights are on whenever someone is in chapel.
	1
	2
	2
	·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Working in the Chapel
	Lone working
	2
	2
	4
	·   	Avoid lone working wherever possible.
·   	Ensure there is adequate lighting.
·   	Ensure someone is aware of your whereabouts if alone in chapel and an estimated time you will leave chapel.
·   	Always have phone on hand when in chapel.
	2
	2
	4
	·   	Informed member to try and make contact.  If no contact call campus security or attend location.
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.

	Working in the Chapel
	Fire
	2
	5
	5
	·   	Keep fire exits clear at all times.
·   	No naked flames in the chapel.
·   	Members to ensure that the exit route is clear.
	1
	3
	3
	·   	Members to leave premises
·   	First aid to be applied as necessary by qualified personnel.
·   	Evacuation to medical facilities, as necessary.
·   	Notify campus security and emergency services and inform them that there is compressed gas stored within.
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