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	*
	· Arrange talks and presentations.
· Arrange small group teaching sessions.
· Organise opportunities to shadow leading clinicians in the field + networking. 
· Organising a conference in the field of Radiology.

	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Slips, trips and falls
	Society staff and attendees of events 

[bookmark: _Int_E2eLdtxW]Injuries as a result of tripping over objects or slipping on spillages
	2
	2
	4
	· General good housekeeping. 
· Spillages cleaned up immediately. 
· All areas well lit, including stairs. 
· No obstructions in walkways such as boxes, trailing leads or cables. 
· Staff keep work areas clear. 
Report any spillages or trip hazards.  
	1
	2
	2
	

	Spread of covid or other illnesses

	Society staff, attendees, members of public (especially vulnerable individuals)
Transfer of viruses from NHS staff working in clinical environments to university students, or vice versa.
	2
	3
	6
	· Advise all attendees/society staff to comply with government COVID-19 guidelines and to NOT attend if they have any symptoms of COVID. 
· Encourage use of face coverings at all gatherings if unwell
· Encourage hand sanitation via handwashing and sanitisers by making them aware of appropriate areas to do so. 
· If exhibiting signs of D+V <48 hrs prior to/during any event, advise them to stay at home or seek medical help. 
· Other diseases such as monkey pox, if attendees show symptoms of these, they would be advised to look for medical help immediately.
	2
	2
	4
	

	Equipment (if applicable, i.e. brought in by external sponsors of the event) 

	Society staff, attendees and members of public (especially vulnerable individuals)
Transmission of diseases via surfaces of equipment 
Accidents involving the equipment 
Equipment damage at any events
	2
	3
	6
	· Cleaning and wiping down all equipment with sanitiser before and after sessions.
· Only use essential equipment
· Committee members and volunteers to attend orientation sessions 
· Check list of all equipment at events and ensure risk assessments has been done 
· Check the state of equipment when brought in, and check before returning
· Ensuring all electrical items have been PAT tested 
· Ensuring a first-aid kit is available at the event 
· Ensure that all committee members know the location of the first-aid kit, and also the location of the nearest defibrillator  
· Ensuring that a first-aid trained committee member is available at the event
	1
	2
	2
	

	[bookmark: _Int_dIg8gcVV]Fire or other emergency
	Society staff, attendees and members of public
At risk of not being able to leave the building due to blocking furniture, queues of attendees, or not aware of emergency exit
	1
	3
	3
	· Ensure that the emergency procedure is known by everyone at the gathering, including an emergency assembly point  
· Ensure there are suitable fire escapes / extinguishers / room-specific procedures in case of emergency
· Ensure crowds are kept away from exits 
· Ensure personal belongings and equipment doesn’t block the emergency exits/walkways
· 1.2m fire escape route will be maintained at all times 
· Furniture will be well spaced and leave clear exit routes. 
· Good signage for customers & visitors 
· Access to firefighting equipment & exits will not be blocked at any point.
	1
	2
	2
	

	Manual handling
	Society staff may move furniture e.g. chairs and tables
Moving equipment
	1
	2
	2
	· Use safe manual handling technique
· Ensure training for equipment moving techniques is given for beginners
· Committee to arrive at good time to set up equipment and stay after the event to ensure it is tidied away correctly
· Plan lifts and journeys. Assess the lift and staff accordingly.  
· Individuals will only lift loads they are comfortable with.
· Where possible manual handling will be avoided
· Where possible lifting aids will be used e.g. using a trolley 
· If possible, reduce the load e.g. breaking down into smaller boxes
· Ensure everyone knows where to get help
	1
	1
	1
	

	Overcrowding
	Overcrowding in a room leading to collisions, spread of diseases and can affect society staff, attendees and members of public


	1
	2
	2
	· Ensure surfaces are even and secure
· Check any space before using it and keep it tidy throughout
· Ensure there are suitable fire escapes / extinguishers / room-specific procedures in case of emergency
· Ensure space is suitable for the amount of people - do not exceed advised room capacity. 
· Only sell a certain number of tickets to events which matches space capacity.
	1
	1
	1
	

	Food
	Society members and attendees consuming food during an event

Choking, poisoning and allergies
	2
	2
	4
	· Cold food sourced from reliable sources 
· Ensure food is stored at the appropriate temperatures
· Clear labelling for allergies and dietary requirements 
· Ensure a list of all allergens are provided by the society 
· Advising attendees of events of the above arrangements 
· Using only Union approved hot food services if required 
· Anyone providing homemade food must have a Level 4 Food Hygiene Certificate
	1
	2
	2
	

	Abuse/violence (verbal, physical, sexual) from members of the public or other members in the club/society
	Will affect society members and members of public – psychological lasting impact
	2
	3
	6
	· Avoid any verbal or physical confrontation 
· Ensure members are aware of standards of behaviour and potential consequences if they do not adhere to them e.g. removal from activity/playing ban/exclusion of club
· If necessary, remove the member from the situation.
· Reporting issues to event venue staff (e.g. security)
· Know when to report to emergency services
· Report any incidents to the LUU
	1
	3
	3
	

	Night time navigation
	Dangers at night to society members and members of public
	1
	3
	3
	· Travel on well-lit routes with adequate street lighting 
· Not travelling alone to events or having means to contact a member of committee on the journey
	1
	2
	2
	

	Separation from group/losing contact 
	Could lead to a member being harmed or lost
	2
	3
	6
	· Make sure all members are able to be contacted and can contact the committee via emergency contacts 
· Splitting large groups into smaller groups with team leaders who are part of committee. 
· Arrange a meet up point in case of separation
· Ensure all members know the way to each event’s location prior to the day of the event
	1
	2
	2
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