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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Product Design Society

	Category:
	Academic Club

	Author(s):
	Rose Perks

	Author(s) signature and date:
	Rose Perks
01/12/2025

	Persons Responsible:
	Product Design Society committee

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Design Studio A
Other University Spaces
Off-Campus (Public places e.g. pubs, parks)

	Details of Activity:
	This society organises bi-weekly social events open to all members. These activities include both academic (e.g. presentations, networking events) and social (e.g. pub trips).

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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Socials and Meeting Hazards

	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Alcohol Consumption
	At socials involving alcohol, members could become too drunk to function properly which could lead to injury.  Members could also be at risk of injury from other members of the public.
	3
	4
	12
	Members are encouraged not to drink to excess. Members are also informed that if any unacceptable, detrimental behaviour occurs they risk their club membership being withdrawn. At least one committee member will be sober at events involving alcohol to help protect the safety of members.
	2
	2
	4
	

	Slip, Trips, and Falls
	Members may injure themselves by falling over during events that occur in pubs, studios, and university spaces where drinks, cables, and bags may be present. 
	3
	3
	9
	When setting up for events, committee members will ensure to clear all walkways and remove bags and clutter. At least one committee member will be in charge of promptly cleaning up spills and knowing the location of first aid kits.  
	2
	1
	2
	

	Fire Hazards
	University spaces and event spaces have fire safety systems, but risks exist from electrical equipment and decorations.
	1
	5
	5
	Members will be encouraged to keep exits clear and avoid blocking fire doors. At least one committee member will know the assembly points and procedure. 
	1
	2
	2
	

	 Food During Events
	Members with allergies may have serious reactions to food at events. Contamination is also a risk when handling different food during serving at events. 
	3
	4
	12
	Food items will be clearly labelled, with allergens highlighted. At least one committee member will be stationed near the food to address allergy related questions. Hands will be washed if food touching is involved to ensure cross-contamination does not occur.
	1
	3
	3
	

	Electronic Hazards
	Some events may involve electronics, such as using a screen for presentations and speakers for music. These invite the risk of electronic hazards such as electric shocks, fire risks, and equipment malfunction. 
	2
	4
	8
	At least one committee member will test all electronic devices before events occur. If there are drinks/liquids involved in the events, at least one committee member will ensure they are not left near electrical equipment.
	1
	3
	3
	

	Overcrowding at Socials
	There is a risk that too many people will attend events. Overcrowding can cause safety risks as committee members cannot oversee everything that is happening. The Product Design course is small, so this has lower likelihood, but sharing event information on public social medias does invite the risk. 
	2
	2
	4
	Members will be asked to sign-up to social events to confirm attendance. They will be able to sign-up through Engage tickets or Google Forms shared on the society Instagram and WhatsApp. The Logistics and Planning Managers will create a spreadsheet of attendees before each event; this will ensure the committee members is aware of number of attendees and plan accordingly. 
	1
	1
	1
	

	Theft or loss of personal belongings
	Social events occurring in public spaces introduce risk of bags, phones, or laptops being stolen or lost.
	3
	2
	6
	Members will be encouraged to stay vigilant and keep personal belongings close during socials in public spaces. At least one member of the committee will check for left items after each social. 
	2
	1
	2
	

	Unauthorised photography or recording
	Members may not consent to having their image shared publicly, breaching privacy and causing upset. 
	4
	1
	4
	Content Managers will ask permission both before taking photographs during socials and sharing online. 
	2
	1
	2
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