




	CLUB AND SOCIETY RISK ASSESSMENT 
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU Coffee Society

	Category:
	General Interest

	Author(s):
	Lydia Dawkins

	Author(s) signature and date:
	Lydia Dawkins
25/06/2024

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	LUU and Coffee Retailers around Leeds

	Details of Activities:
	Coffee Tasting
Sustainability Workshops
Games night
Assignment coffee meetups
Welfare meetups

	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Hot water Burns
	Burns to skin
Hot liquids may be spilled
	3
	2
	6
	Only Trained members to use hot water machine. PPE if required by instructions.
Responsibility of committee to take care/pour any liquids away from those present and use vessels to hold the liquid that do not disintegrate
	2
	2
	4
	

	Electric Supply to hot water machines
	Electrocution, including electric shock, burns to skin
	2
	2
	4
	Only touch wires if electric supply is turned off. Only trained committee members to use hot water machines. Any equipment used must be PAT tested once every 12 months
Checking the correct functioning of equipment prior to society events
	1
	2
	2
	

	Fire
	injury caused by heat and flames
Suffocation or poisoning from smoke
Injury from the collapse of a building

	2
	4
	8
	Fire is caused by oxygen, fuel, and heat. Removing one of these sources will prevent the fire.
Sound fire alarm and evacuate the building. Prior to events committee members will check for fire exists, looking for appropriate light and accessibility for all members. 

Testing electrical appliances prior to use and in the event of a fire, carrying out correct procedure in accordance with the venue
	2
	2
	4
	

	Height
	Injury from falling off specialised equipment (ladder)
Injury from misuse of non-specialised equipment (using a wheely chair to reach a height)

	2
	2
	4
	Ladder training if required to work from heights.
Asking trained personnel to perform task instead.
Avoid standing on chairs, wheely chairs, table, etc..
	1
	2
	2
	

	Housekeeping
	Fire caused by a build-up of materials in storage areas
Blocking of fire exits preventing escape during a fire, caused by a build-up of materials
Slips, trips and falls caused by untidy storage/location of items or by spilt liquids being left unattended
Stress, anxiety and mental distress caused by an unpleasant socialising environment 

	2
	4
	8
	Ensure you and your members have good housekeeping by cleaning up spills and keeping areas organised and tidy.
Proactively consider improving your spaces: buying storage area shelves, boxes, etc.
	1
	2
	2
	

	Manual Handling
	Lower back pain caused by improper lifting, lowering, carrying, pushing, and pulling of items
Joint injuries
Repetitive strain injury from repetitive lifting

	2
	2
	4
	Use TILE to plan control measures
Task: Look at the job itself; does it require reaching or twisting, can you change this?
Individual: Does the person have training or personal characteristics that will affect the probability of injury?
Load: Could the weight, size and shape affect the risk? For example, is it hard to grip?
Environment: Do you need to transport objects over distances, using lifts or stairs? Could the environment be modified?

Ask trained personnel to handle any equipment which may cause injury to untrained members
	1
	2
	2
	

	Slips, trips, falls
	Statistically 95% of major slips result in broken bones
They can result from a range of other types of accidents, such as falls from heights or poor house keeping 

	2
	3
	6
	Committee members to ensure a safe environment for society events, making sure to consider the following:
Flooring: is it suitable and maintained
Contamination and obstacles; items left in walkways or spillages
Cleaning: although cleaning can remove contamination, it can also leave floors slippery
People and human behaviour
Environment; lighting, noise and weather conditions
Footwear; are your shoes grippy?

	1
	2
	2
	

	Allergies from products served
	Attendees of society events that consume or come into contact with products that trigger allergic reactions
	1
	3
	3
	Disclose allergies to attendees. Have allergens recorded and displayed for members. 
Contact Emergency services if allergic reactions are triggered.
	1
	2
	2
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