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	ANNUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Taiwanese Society

	Category:
	Cultural

	Author(s):
	Huan-Wei Lin

	Author(s) signature and date:
	Huan-Wei Lin

	Staff Sign Off
	

	Locations:
	

	Details of Activity:
	1. Welcome dinner for members to meet one another and get to know who the committees are.
2. Language Exchange
3. Careers Talk
4. Lunar New Year gathering
5. Otley Run
Sports Day

	People who may be affected:
	· Event participants
Members of Staff

	Summarise changes: 
	No Change Needed



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Risky behaviour after alcohol consumption
	Allergic to Alcohol, inebriated members
	2
	3
	6
	Different choices of alcohol and non- alcoholics will be provided at the events to let members choose from
Prepare antihistamines and other medications in case of emergencies
Events will be mostly held in a private area to prevent uncontrollable events from happening
	1
	3
	3
	

	Food allergies involved in events
	Students who have allergies
	2
	4
	8
	Follow LUU’s food approval process

Prepare antihistamines and other medications in case of emergencies
Separate utensils are provided to prevent cross-contamination
Questionnaires will be sent out to ask attendees about allergens and this information will be given to the food providers. This informs them to keep the allergens separate when preparing the food
	1
	3
	3
	

	Physical injuries and dehydration from sport events
	The players who slip, trip, fall or get too aggressive during a game. The bystanders at the side of the courts/field
Referees that are in close contact with the players

	3
	2
	6
	Inform and put strong emphasis on the rules and consequences if they fail to meet the rules to avoid bad
Sportsmanship. During a game, students that come to watch the games are told to refrain from walking too close to the court to avoid unwanted injuries and disruptions to the games. An obvious separation line between the players and the spectators will be placed on the floor. Ensure that all players are well warmed up before any games. First aid kit will be placed on the side
Appropriate sportswear, especially shoes and top. Direction to water fountain will be displayed on the walls to inform people who are unfamiliar with the surrounding
	2
	1
	2
	

	Slips, Trips, and Fall
	Participants may slip, trip, or fall during activities due to wet floors or uneven surfaces
	2
	2
	4
	Choose safe venues, keep walkways and exits clear, and display warning signs where necessary. Cables will be taped down or routed away from main areas.
Adequate lighting will be ensured, and members will be advised to wear appropriate footwear
	1
	2
	2
	

	Fire due to electrical fault
	Participants may suffer burns or inhale smoke if a fire occurs during indoor events
	1
	4
	4
	All electrical items will be visually checked prior to use. Faculty or damaged equipment will be removed from service immediately, and power suppliers will not be overloaded. Combustible materials will be kept away from electrical sources, and fire exits will remain unobstructed at all times. Members will be informed of the location of fire exits, and a clear evacuation procedure will be in place
	1
	2
	2
	

	Use of electrical equipment such as projectors, laptops, and extension cords may lead to electric shock
	Participants may suffer electric shock due to faulty equipment or exposed wires, leading to injury
	2
	3
	6
	All items will be checked before use and anything damaged will not be used. Cables will be placed safely so they do not block walk ways, and liquids will be kept away from electrical items to avoid spills. Only members who know how to use the equipment properly will be responsible for setting it up
	1
	2
	2
	

	Travelling to and from social: walking, public transport & driving
	Participants in order to attend our event, will be require commuting through their own means of travel depending on distance and comfort. Leading to exposure to potential risk such as car accidents, tripping hazard and so on. 
	2
	4
	6
	Before participating, society will continuously post update on event time and location, provide adequate information on how to get to the location through walking, public transport or driving. 
	2
	3
	3
	

	Alcohol Intoxication 
	Some social will include alcoholic beverages, participants may get carry away and overdrink. Leading to possible alcohol poisoning, tripping hazard, and other action caused by alcohol consumption
	2
	3
	6
	Event will be strictly for participants over the age of 18. Society Member will Monitor participants drinking volume to ensure no overconsumption occurs. If participant were to overconsume, make sure to continuously hydrate with water and send them back home safely.
	2
	2
	2
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