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	Staff Sign Off 
	Completed on Engage via approval function 

	Locations: 
	Leeds University Union

	Details of Activity: 
	As a cultural society it is important that we make a welcoming community for Nepali people to join us in a variety of group activates to bring us all closer. 

While we do lean towards Nepali culture our aim is to incorporate all different cultures and people as well as our own.
We would like to show our cultures events to others and simply create a good image for the Nepali community.

	People who may be affected: 
	Members of the society 
Members of the public
Committee members.

	Summarise changes:  
	Society role changes.


 
	 
	Likelihood 

	5 
	Inevitable 

	4 
	Highly Likely 

	3 
	Probable 

	2 
	Unlikely 

	1  
	Remote possibility 


 
 
	Severity 

	5 
	Very high - multiple deaths 

	4 
	Highly - death, serious injury, permanent disability 

	3 
	Moderate - Off Uni/work for at least 5 days 

	2 
	Slight - First aid treatment 

	1 
	Nil - Very minor 


 
 
	 
	Severity  

	 
 
Likelihood 
	 
	1 
	2 
	3 
	4 
	5 

	
	1 
	1 
	2 
	3 
	4 
	5 

	
	2 
	2 
	4 
	6 
	8 
	10 

	
	3 
	3 
	6 
	9 
	12 
	15 

	
	4 
	4 
	8 
	12 
	16 
	20 

	
	5 
	5 
	10 
	15 
	20 
	25 


 
 
	Risk rating score 
	Action 

	1 - 4 
	Broadly acceptable – no action required 

	5 - 9 
	Moderate - Reduce risks if reasonably practicable 

	10 - 15 
	High risk - Priority action to be undertaken 

	16 - 25 
	Unacceptable - Action must be taken immediately 
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	Identify Hazards 
	Estimate the risk 
	Evaluate the risk 
	Evaluate residual risk 

	Hazard 
	How may harm result? 
	Likelihood 
	Severity 
	Rating 
	Risk control measures 
	Likelihood 
	Severity 
	Rating 
	Further action required?  
 
Only fill out if additional control measures are needed to be implemented or reviewed 
 
Include timescales and who is responsible for implementation 

	 Fire Hazard
	 Improper handling of live flame, unattended candles or irresponsible of a cooking equipment.
	 2
	5
	 10
	 Committee members as well as society members will be shown proper use of equipment and or such methods will be avoided to, if possible, to reduce risk.
Aswell as before any social or event is to begin fire exits will be shown to any members.
Ensure the fire exits are never blocked during events.
	 2
	 2
	 4
	 

	 Loss of belongings and or theft.
	 In the event of society equipment and create financial losses.
In the event  of belongings of a society member being lost or even stolen it may reflect poorly on the society and affect the moral and perception of the society.
	 3
	 3
	 9
	 Members of committee and society should be informed to bring only necessary valuables to events to reduce risk of loss of important belongings.
In terms of society equipment, the equipment should be properly stored and safely transferred between storage and use.
	 1
	 2
	 2
	 

	 Bullying or unsafe behaviour.
	If ever people are made uncomfortable, unsafe or targeted in the community it could lead to further issues such as violence or constant harassment. 
	 2
	 4
	 8
	 The committee members will work hard to make sure to incorporate all members. As well as make sure that any issue is dealt with swiftly and properly to avoid any further problems.
	 1
	 3
	 3
	 

	 Illness
	 If a member of the society had an unexpected health issue that arises during an event
	 4
	 4
	 16
	 Members of the committee will call the necessary health services depending on the severity of the illness.
	 1
	 3
	 3
	 

	 Weather
	 Severe weather conditions could cause heatstroke or frostbite
	 2
	 3
	 6
	 Committee members will monitor the weather before any event and evaluate whether it is safe for the event to take place. If it is not, the event will be scheduled for another day, or precautions can be put in place to alleviate the issues.
	 2
	 1
	 2
	 

	 Food allergies 
	 Specifically for events involving food, if a member is allergic to a specific food served it can cause dangerous health issues
	 2
	 5
	 10
	 The dangerous ingredients will be explicitly stated to the members so that the members know what is safe for them to eat
	 1
	 3
	 3
	 

	 Alcohol use while socialising.
	Drinking irresponsibly can lead to injury, unsafe behaviour or vandalism.
Too much could be cause for concern and make people feel uncomfortable. 
	 3
	 4
	 12
	 Monitor members to ensure they don't drink excessively and take care of any overly drunk members.
	 2
	 2
	 4
	 

	 Food preparation/serving
	 Use of knifes during food preparation could cause cuts and burns may occur while cooking. Contaminated food can cause food poisoning
	 2
	 5
	 10
	 Society members will be accompanied by another member while cooking to ensure equipment is used safely. Committee members must ensure conventional food safety is followed (wearing hairnets and cooking food properly to prevent food poisoning)
Towels and mittens will be used when dealing with hot foods.
	 1
	 2
	 2
	 

	Tripping, slipping or falling over
	Possibility of grazes or cuts if someone trips over during an event
	3
	2
	6
	Ensure proper first aid is applied. If further action is required ambulance will be called.
Residue will be properly cleaned.  
	1
	1
	1
	

	Electrical safety
	Electrocution could occur due to improper use of leads or plug sockets. Faulty/damaged equipment could also cause electric shock
	3
	3
	9
	Any dangerous electrical equipment will be handled responsibly and with care. Committee members will ensure any cables are kept clear of walkways and members.
	2
	3
	6
	

	Manual handling
	If a member is moving anything heavy their back may get injured if they have inadequate technique. Additionally, if they dropped the object, it could damage their feet
	3
	2
	6
	Committee members will be advised of the right manual handling technique to reduce possibility of injury.
Any committee member or society member who struggles with the lifting or moving of heavy objects will be assisted by someone more capable to avoid injury.
	2
	2
	4
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