




	CLUB AND SOCIETY RISK ASSESSMENT 
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Leeds University Space Engineering and Technology Society

	Category:
	Academic

	Author(s):
	Mateusz Wilczynski (Secretary) 

	Author(s) signature and date:
	Mateusz Wilczynski 01.05.2026

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	University rooms/workspaces, university labs, university and non-university pubs/clubs, external venues for conferences/competitions

	Details of Activities:
	Academic conferences/seminars,
Technical workshops (electronics, mechanical assembly, programming),
Design and building sessions,
Study sessions and meetings,
Social events (games nights, pub quizzes, sober/non-sober socials)

	People who may be affected:
	Society members and participants
University staff and students
Members of the public (at external/public events)
Visiting speakers/external partners



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4

	Broadly acceptable – no action required

	5 - 9

	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Mechanical equipment /machinery
	Who: All members involved with or in the vicinity of this process
How: Cuts, lacerations, crush injuries, entanglement of hair or clothing, eye injuries from flying debris, deep wounds requiring hospital treatment. Improper setup leading to unsafe equipment

Improper storage of equipment leading to damage to equipment and posing safety risk to anyone nearby
	3
	3
	9
	Only trained members to set up and use equipment. New members should be instructed/trained for these procedures. A list of competent members should be kept by the committee to ensure that untrained people do not attempt these procedures.

Safety guards must be in place and properly maintained

Long hair must be tied back; loose clothing not permitted in workshop areas

Eye protection (safety glasses/goggles) and appropriate PPE required at all times

Only trained and competent members permitted to operate equipment

Emergency stop procedures clearly marked and communicated to all users

Equipment regularly inspected and maintained

Defective equipment removed from service immediately

First aid readily available
	1
	3
	3
	

	Electrical hazards
	Who: All members working with electrical equipment

How: Electric shock, burns, electrocution from damaged cables, faulty equipment, or water exposure
	2
	3
	6
	Regular inspection and maintenance of all electrical equipment

Defective equipment removed from service immediately and labelled as unsafe

No water or wet conditions near electrical equipment or circuits

Appropriate signage and warnings in place on electrical systems

Members informed of safe handling procedures

High-voltage equipment clearly labelled and access restricted

Proper cable management to prevent tripping hazards

First aid readily available
	1
	2
	2
	

	Chemical exposure (solvents, adhesives, cleaning products)
	Who: All members involved with or in the vicinity of this process

How: Unprotected contact resulting in skin irritation, inhalation injuries, eye damage, allergic reactions, respiratory issues from exposure to solvents and adhesives used in rover construction and maintenance
	2
	2
	4
	All chemicals stored safely with clear labelling

Members informed of hazards and safe handling procedures before use

Appropriate PPE provided and mandatory (gloves, eye protection, aprons)

 Good ventilation in work areas; fume extraction used where necessary

Safety Data Sheets (SDS) available and accessible to all members

No eating, drinking, or smoking in areas where chemicals are used

Spills cleaned up immediately and safely

First aid provisions available for chemical exposure
	1
	2
	2
	

	Heavy lifting and manual handling
	Who: All members and staff handling rover components and equipment

How: Back injuries, strains, sprains, muscle injuries from improper lifting of heavy components

Risk increased during construction and transportation phases, could also result in cuts or lacerations if things fall or buckle.

	3
	3
	9
	Manual handling training provided for all members before handling heavy items

Mechanical lifting aids and equipment used where available

Heavy items moved in teams with proper technique and supervision

Safe working load limits established and communicated

Regular breaks taken to prevent fatigue and injury

Items stored at appropriate heights to minimize bending and reaching

Members advised to report pain or discomfort immediately

Proper footwear worn to prevent slips while carrying items
	1
	3
	3
	

	Trips and falls
	Who: All members and staff in workshops and work areas

How: Sprains, fractures, head injuries, cuts from tripping on cables, equipment, or obstacles

Risk of falling into machinery or striking structures 
	2
	2
	4
	Workspaces kept clean, tidy, and organized daily

Cables and equipment stored safely and out of walkways

Clear pathways maintained at all times

No obstructions placed in front of emergency exits

Appropriate footwear worn at all times

Good lighting in all work and study areas
	1
	1
	1
	

	Members overall physical and mental health
	Who: All members, particularly during competition preparation

How: Mental health issues, burnout, sleep deprivation, anxiety, depression during intensive competition and project deadlines

May lead to poor decision-making and increased accident risk 
	3
	2
	6
	Workload managed reasonably during competition and high-activity periods

Committee actively promotes work-life balance

Regular breaks and rest days encouraged

University wellbeing services signposted to all members, as well as the internal society network (counselling, support, point of contact)

Regular check-ins with members on mental health and wellbeing

Open communication encouraged; members can raise concerns

Team leads monitor for signs of exhaustion or overworking

Support resources provided for members experiencing stress

Committee members should hold information on serious health conditions in case of emergency and ensure that correct medication is brought to each session by the member

Ask members to regularly update the comittee or club leaders on changes in medical conditions as to avoid any potential future issues. (these are to be kept in a secure location following data protection practices and given out only on a need to know basis)

Participants requiring known pre-existing, regular or emergency medications/treatments are responsible for bringing this themselves (e.g. salbutamol inhaler)
	2
	2
	4
	

	Emergency in the building
	Who: All occupants of the building including committee, members and staff

How: Burns, broken bones, strains, slippage, trips etc.
	2
	3
	6
	Ensure all members and participants are aware of the emergency exits and pathways in place for an emergency, including the assembly point

Follow protocols in the event of an emergency including a fire, gas leak or other specified event

Follow directions to the nearest fire exist and wait at an emergency assembly point to ensure nobody is missing

No obstructions to be placed in front of the fire exits.

Sound the alarm, notify members of staff and contact emergency services should any member be the first to discover the emergency
	1
	3
	3
	

	Socials, Meetings and Transport Hazards

	Risks associated with workshop access and supervision
	Who: All members attending workshops

How: Injury or unsafe practices arising from untrained individuals using lab/workshop equipment without proper induction resulting in misuse of tools due to lack of familiarity with university specific safety procedures
	
	
	
	Only members who have completed the official university workshop/lab inductions are permitted to attend and participate in workshop activities (excluding non-hazardous workshops such as programming)

Attendance restricted and monitored by committee or team leads to ensure compliance with induction requirements

All activities conducted in accordance with existing risk assessments, safety protocols and guidance of university lab managers/technicians

Supervision provided where required

Clear communication to members that failure to meet induction requirements will result in exclusion form workshop participation
	
	
	
	

	Alcohol Intoxication
	Who: Any participants consuming alcohol at society socials

How: Alcohol intoxication and poisoning; falls, bruises, cuts, dehydration, poor judgment, injuries from accidents

Risk of alcohol-related health emergencies requiring medical intervention
	3
	2
	6
	Ensure all alcohol consumption is kept to a reasonable level such that nobody is dangerously intoxicated

Individual measures taken for excessively intoxicated persons; in minor cases, access to further alcohol during the night is barred and at least one sober society member ensures their safety (incl. departure arrangements) whilst they are in a vulnerable state; in major cases including alcohol poisoning and alcohol-related injury may be suspected, members to have a low threshold of uncertainty before calling emergency services

Ensure two or more participants of the social remain sober to keep things from getting carried away

Ensuring participants have a way to communicate to responsible committee member or other participants if separated

Ensure all participants are aware of the expectations regarding behaviour and conduct in representing a university society

Water and non-alcoholic drinks readily available

Clear guidance given on drinking safely and pacing consumption
	2
	2
	4
	

	Harassment/Abuse/ Violence during the social
	Who: Participants of the social

How: Risk of harassment, assault, or discriminatory behaviour from members of public or club members

Risks heightened where alcohol is involved, at public venues, and during walking to/from venue. May include unwanted contact, theft, or physical violence
	3
	3
	9
	Ensure member and committee details are shared to ensure easy contact in the event of an unsafe situation

Promote the use of Safe Zone App, which is endorsed by the University of Leeds

Ensure participants stay together and accounted for during the social, deterring abusive behaviour and ensuring individuals stay safe

Ensure there are transport arrangements available for after the social, and that members are able to contact committee should they feel unsafe.

If individuals do go missing (especially under suspicious circumstances) and cannot be contacted or if an individual reports abuse or attempted abuse or suspected abuse, relevant emergency services to be contacted immediately and a report issued to any venue staff 

Ensure the safety of vulnerable individuals is safeguarded by sober and responsible members – safeguarding measures to include preventing further alcohol (in the event of excessive consumption), ensuring safe passage home, staying with them throughout the night to deal with any adverse situations as they arise

Should it transpire that any member is involved in harassment/abuse/violence against another person, seek guidance from relevant LUU sources and ensure action is taken in accordance with the society constitution
	2
	2
	4
	

	Unsuitable Venue
	Who: Participants of the social

How: Injuries due to venue unsuitability: slipping/tripping due to poor floor conditions or obstructions, spilled liquids or overcrowding, damage to property or venue, lacking or absent emergency protocols/exits resulting in poor access for emergency services
	2
	2
	4
	Venues to have:

Sufficient space for the intended number of attendees

Enough bins for easy, safe disposal of waste to prevent build up, overspill and hazardous floor conditions

Emergency exits and protocols designated

Access and provision for disabled individuals

Spills to be reported, cleaned up immediately to prevent unsafe floor conditions

Sufficient light levels for safety
	1
	2
	2
	

	Transport arrangements via personal vehicles/ arranged transport
	Who: Drivers and passengers traveling to external events

How: Road accidents (collision with vehicle, object, or person), becoming lost or stranded, mechanical breakdown, driver fatigue, vehicle failure in remote areas
	2
	4
	8
	Drivers to obey the rules of the road

Driver to ensure they are in a fit state to drive before beginning journey – including not being overtired, distracted, anxious or intoxicated

Driver to complete relevant documentation from the LUU, being vetted to become an authorised driver

Driver responsible for the maintenance of their vehicle including MOTs and reporting any faults which may result in unsafe driving conditions

Passengers to behave respectfully and appropriately at all times e.g. not playing music too loudly or otherwise attempting to distract the driver

Prior to long travel where phone signal may cut out, have the route prepared prior to departure

Adequate rest breaks taken on long journeys

Emergency contact details exchanged with other team members
	1
	4
	4
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