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	ANNUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU Malaysian & Singaporean Society (MASSoc)

	Category:
	Culture

	Author(s):
	Shu Wan Jay, Secretary

	Author(s) signature and date:
	Shu Wan Jay, 24/6/2026

	Staff Sign Off
	Completed on Engage via approval function

	Locations:
	Leeds University Union

	Details of Activity:
	MASSoc helps Malaysian and Singaporean students smoothen their cultural transition from the East to the West. Our main aim is to provide a sense of belonging to the Malaysian and Singaporean students in Leeds and promote the beautiful cultures of both nations to everyone in the UK. We will be hosting activities including cultural exchange events, bowling or other sports nights, Leeds Malaysian Games and general meetings

	People who may be affected:
	Members of the society
Members of the public
Staff members
Contractors



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately


[image: ]




	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Lack of communication of risk assessment to all members
	Leading to injury where the member doesn’t know the correct procedure for the day to day running of the club and activities
	2
	3
	6
	Hold a meeting specifically for members to read the risk assessment and emergency procedure
	1
	3
	3
	

	Lack of communication to emergency procedures to all members (fire evacuation, point of contact)
	Leading to injury in an emergency or getting hurt when members try to exit the building or sports pitch
	2
	3
	6
	Hold a meeting specifically for members to read the risk and assessment and emergency procedure
	1
	3
	3
	

	Lack of safety and awareness of disabled members
	Leading to members being injured due to the lack of access or where the activity is unsuitable
	2
	3
	6
	Plan all socials and events in a way that is
not restrictive to disabilities of any kind.
For example, provide seating options for
those who cannot stand for long periods,
and ensure stage areas have ramps if
used.
Ensure all venues have disabled access,
and if transport is used, ensure that
special arrangements for access can be
obtained
	2
	2
	4
	

	Lack of awareness of overall health and wellbeing (illnesses, medical conditions, pre-existing injuries, contagious conditions)
	Leading to
participant
injury, spread of
an illness, an
allergic reaction,
exacerbating an
existing
condition or
pre-existing
injury.
	2
	3
	6
	Check in with members prior to
activities/training/events to ensure
everyone is in a fit state to participate,
mentally and physically.
Committee members should inform
individuals that they are responsible for
bringing any medicine or specific
equipment they require to sessions e.g.
inhaler, epipen, ankle support
	1
	3
	3
	

	Lack of safety and awareness procedures in place to protect members of the public
	Members of the
public could be
injured from
physical contact
with members or
equipment.
	2
	2
	4
	Committee members will keep an eye on
their surroundings to ensure safety.
Prior to the event, perform a
comprehensive risk assessment to identify
potential hazards to the public, such as
crowded areas, moving equipment, or
activities that may involve physical contact
	1
	2
	2
	

	Hazards related to sports activity
	Participants may be injured through physical contact, slips or falls, overexertion, or the use of sports equipment.
	2
	2
	4
	Committee members will check the activity area and equipment before activities begin. Participants will be informed of relevant safety rules and encouraged to wear appropriate clothing and footwear. Any unsafe activity will be stopped immediately. 
	1
	2
	2
	

	Lack of appropriate first aid on or off campus
	Member harmed
when prompt
first aid is not
given when ill or
injured.
	2
	3
	6
	We will request a first-aid kit from the
Activities Help desk. Each committee
member will have to know to use the first
aid equipment for minor injuries. If they
don’t know how to, training will be given.
	1
	3
	3
	

	Damaged electrical equipment that can pose a risk during events
	Participants may suffer electric shocks, burns or other injuries from damaged or faulty electrical equipment.
	3
	3
	9
	Committee members will check all electrical equipment, plugs and cables for visible damage before use. Any damaged or faulty equipment will not be used and will be removed from use immediately and reported to the relevant venue staff or equipment owner.
	1
	3
	3
	

	Fire risk caused by malfunctioning or damaged sound systems, lighting, or other electronic devices used during the event
	Members of the
public are at risk
of being trapped
or injured during
evacuation in
case of fire due to faulty equipment or overcrowding
	3
	3
	9
	Ensure that all electrical equipment
(sound systems, lights, projectors, etc.)
has undergone inspection to confirm that
it is safe and in working order.
	2
	3
	6
	

	Exposure of electrical equipment to moisture (e.g., drinks spilled on cords or devices) can lead to short circuits or electric shocks
	Members of
public, including
staffs are at risk
of electrical
injuries,
including electric
shock or burns
	3
	3
	9
	Ensure that food and drinks are kept away
from areas where electrical equipment is
set up. Set up clear signs or barriers if
necessary.
	2
	3
	6
	

	Unsafe behaviour or attitude of any person(s) e.g. member starts a fight, member not performing activity correctly, etc
	Resulting in
injury where
behaviour/attitude gets out of
hand.
	2
	3
	6
	We will stop and advise them, reasonable
force will be used if needed.
Before starting the event, we will develop
and present a clear code of conduct that
outlines acceptable behavior, including
respect for others, safe activity
performance, and the prohibition of
aggressive or unsafe actions. After that we
will make sure all members understand
and agree to these guidelines before
participating.
	1
	3
	3
	

	Overcrowding or lack of crowd management. Space not being big enough for the amount of people in the meeting/activity
	Leading to too
many people in
one space
causing
crowding,
collisions, lack of
personal space,
issues when it
comes to an
emergency and
potentially
unsociable
behaviour.
	2
	2
	4
	If too many people do attend, allocate
admittance on a first come, first serve
basis.
Only selling a certain number of tickets to
events which match space capacity.
	1
	2
	2
	

	Blocked exits
	Might put staff and visitor in inconvenience
	2
	3
	6
	Conduct regular inspections of all exits,
pathways, and emergency routes before
and during the event to ensure they
remain clear of obstructions such as
equipment, furniture, or signage.
	1
	3
	3
	

	Slips, trips and falls
	Participants may get injuries
	2
	2
	4
	Committee members to ensure meeting
space is appropriate for the activity and
check meeting space ahead of
participants’ arrival.
	1
	2
	2
	

	Theft/loss of society money/equipment
	
Losing Money
	2
	2
	4
	Committee members will keep an eye on it
during events.
Implement strict cash handling
procedures, including counting money in
pairs, logging transactions immediately,
and limiting the amount of cash kept
on-site.
	1
	2
	2
	

	Theft/loss of personal items
	Theft/loss of personal items
	2
	2
	4
	Participants will be asked not to bring
expensive items to events.
	1
	2
	2
	

	Separation from group
	Students at risk of losing group
	2
	3
	6
	Pre-arrange a meet up point in case a
member gets separated
Ensure when travelling as a group one
committee member is at the back of the
group and one at the front to avoid people
getting lost or left behind.
Conduct head counts and ask people to
stay in small groups.
	1
	3
	3
	

	Placement of equipment and untidiness
	Harm resulting from a tripping hazard
	2
	3
	6
	Ensure equipment is not stacked in a
hazardous way (e.g. chairs being stacked
too high and could possibly fall on
someone)
	1
	3
	3
	

	Food contamination and allergies
	Can harm the participants
	2
	5
	10
	Food will be sourced from reputable providers and stored and served appropriately. Allergen information will be made available, and participants will be encouraged to inform the committee of allergies or dietary requirements. Care will be taken to minimise cross-contamination.
	1
	3
	3
	

	Inappropriate behaviour/offence caused to others
	Could result in a
physical fight or
someone being
affected
emotionally
	2
	3
	6
	Ensure members are aware of standards
of behaviour and potential consequences
if they do not adhere to them e.g. removal
from activity/playing ban/exclusion of club
	1
	3
	3
	

	Transport cancelled or breaks down to or from social event
	Member could
get lost in an
unknown place
and come to
harm
Resulting in
issues getting to
event/being
stuck in an
unknown place
	2
	3
	6
	Arrange a meet up point in case of
separation
Ensure all members know the way to each
event’s location prior to the day of the
event
Keep current situation up to date in a
group chat
	1
	3
	3
	

	Unsuitable transport to and from activity
	Resulting in
issues getting to
event/being
stuck in an
unknown place
	2
	2
	4
	Planning transport to and from the activity
with effective planning of route which is
communicated to all members
	1
	2
	2
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