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	Annual Risk Assessment Form


	To calculate Risk Rating (R): assess the Likelihood (L) of an accident occurring against the most likely Severity (S) the accident might have, taking into account the control measures already in place. L x S = R

	Club & Society Name:
	Leeds University Commuters’ Society
	          Likelihood (L)                     X                     Severity (S) 

	Category:
	Welfare
	

	
	
	Unlikely
	1
	Minor harm caused

	Group Description:
	
[bookmark: _Int_YbHFpLc9]The Commuters’ Society aims to support commuter students by creating a network of commuters, providing ample opportunities for commuters to meet one another and to host social events that accommodate commuter students. Commuters are students who live in their family homes or their own home (rather than student or shared accommodation). They tend to live outside of the city’s student areas, meaning that many students travel longer distances than the typical university student. The society will not meet regularly, perhaps 5-7 times during a semester for social events such as bowling or games nights. Additionally, the committee will also be involved in advocacy work within the university regarding commuter students to encourage the university to be aware of the struggles commuters face. Many members of the society also use the Commuters’ Lounge in the EC Stone Building, which is managed by the University’s Estates team.

	Possible
	2
	Moderate harm caused

	Date of Assessment
	
	Certain
	3
	Major harm caused

	Completed by (name and committee position) and date:
	
Ananya Agarwal– President
Ismaaeel Ahmad – Secretary
Saleh Ahmed Firdosi– Treasurer

	
	Low (Acceptable)
= 1 - 2 
	Moderate
(Tolerable)
= 3 - 6
	High
(Intolerable)
= 7 - 9




	Club & Society Signature:
	LEEDS UNIVERSITY COMMUTERS’ SOCIETY
	

	(Staff Only) Checked by:
	EN
	

	(Staff Only) Final Sign Off:
	
	





Society Activity Hazards
Any hazards that apply specifically to your club or society. E.g. sports, performances, cooking, animal care, staying away, etc.


	What are the significant, 
foreseeable, hazards?
(the dangers that can cause harm)
	Who is at risk and how?
	Control measures
(Already in place)
	Risk Rating
	Additional control measures needed
 (Staff ONLY)

	
	
	
	L
	S
	R
	

	People getting locked in the Commuters Lounge
	
People using the Commuters Lounge / Members of the Commuters Society.
They would not be able to leave the university premises which would cause panic and stress

	· The Commuters’ Lounge is managed by the Estates team, a member of university staff always checks the rooms and lets anyone inside know that the room will be closing
· Society members are made aware of the times that the Commuters’ Lounge is open through social media
	1
	3
	3
	

	Electrical hazards in the Commuters Lounge
	People using the Commuters Lounge / Members of the Commuters Society.
They may face electric shocks or burns 

	· As the Commuters’ Lounge is managed by the Estates team, the room is checked regularly to ensure electronics are safe to use and maintained in accordance with electrical safety standards
· If there is a problem with electronics in the room, the President and committee will be informed by Estates and Estates will make decisions to close the entire room or parts of the room for use
· Committee members will report any problems in the room to Estates
	1
	3
	3
	

	
Issues with transport, leading to a breakdown; group separation; an accident

	Society members may become panicked as a result of isolation
	· Members will be asked that they leave the event in plenty of time for their public transport arrangements
· The committee should ensure that all attendees are able to get home after the event
· Events will be cleverly arranged around bus / train strikes or anything that interferes with transportation; no members will be under stress trying to get home
· If transport is arranged or organised by the committee then it should be booked well in advance and a back-up plan should be in place in the case of unreliable public transport
	2
	1
	2
	




Socials, Meetings and Transport Hazards


	What are the significant, 
foreseeable, hazards?
(the dangers that can cause harm)
	Who is at risk and how?
	Control measures
(Already in place)
	Risk Rating
	Additional control measures needed
 (Staff ONLY)

	
	
	
	L
	S
	R
	

	Slips, trips or falls
	Society members may be injured if they trip over objects or slip on spillages
	· Members must take care when walking
· Committee members to check space before event occurs to ensure that there are no visible hazards
· Report any slips & falls to LUU
	2
	2
	4
	

	Weather conditions
	Society members may not be able to access events due to extreme weather conditions
	· Society members to meet at a suitable place at university to walk down to event place/meet at event place
· Checking the forecast before an event and calling off event if needed 
· When outdoors, care needs to be taken to ensure floors are not slippery if walking in rainy conditions to prevent members from falling
· Members will be reminded to wear proper clothing for event 
· Checking the room to see if there are radiators or other measures to ensure it isn’t too cold 
· Avoid outdoor events if temperatures are too high, utilise air conditioning, windows and curtains to keeps temperatures of indoor rooms cool
	1
	2
	2
	

	Crowded areas
	Society members when attending an event – may get lost in the crowds
	· Group members to always stay together
· Committee members to identify themselves at the start of events and hold signs if crowd is large
· Ask for numbers of members/message on society group chats to say where to meet & where the group is e.g. location sending
· Depending on the event, limiting the number of society members that can attend to prevent risk
	2
	2
	4
	

	Traffic
	Society members when travelling to an event – may be injured in traffic collisions
	· Members are advised to walk in small groups and use pedestrian crossings  
	2
	2
	4
	

	Injury caused by bowling
	Society members may be injured by dropping the ball, slipping on the lane
	· Members are advised to wear sensible shoes such as trainers with good grip e.g. no heels 
· Members are expected to keep well back from the bowler
· Members expected to follow the bowling alley rules
	1
	2
	2
	

	Fire and fire exit  
	Society members may get injured in the fire or whilst evacuating
	· Ensure there are fire safety manuals in the room 
· Ensure members know where the fire extinguishers are 
· Ensure fire exists are always clear 
· Stay calm in case of an evacuation – lowering the risk of injury
	1
	3
	3
	

	Food allergies
	
Society members may suffer an allergic reaction 

	· Members must declare to either the committee if the society provides food or ask the restaurant manager/staff for advice if eating out
· Members will be asked before events involving food whether they have food allergies
	1
	3
	3
	

	Violence 
	
Society members may encounter violence whilst attending an event – people may harass or insult other society members / members of the public

	· Committee member will de-escalate situation
· Report to police if severe
· Remind society members of good behaviour in public 
· Remove society member from situation if necessary
	2
	3
	6
	

	Members getting lost
	
Society members may become disorientated if separated from the group – may lead to injury

	· Members will be asked to provide a mobile phone number if attending a walk
· Members will be advised where to meet and at what time
· The committee will make all efforts to keep the group together
	1
	2
	2
	

	Theft
	Society members carrying valuable objects in a public space e.g. phone, wallet, laptop, tablets 
	· Members should be informed that they are responsible for their personal belongings and should be advised to take out separate insurance to cover their high value items
· Anyone who is a victim of a crime should contact the police immediately (999) or the local emergency number (please ensure everyone knows this at the start of the trip). They should obtain a crime number if they wish to make a claim on their personal insurance
· Participants should be encouraged in advance not to bring expensive valuables on the trip and should keep vigilant regarding their belongings
	1
	1
	1
	

	Injuries from misuse of pool/table tennis table (e.g. being hit by cues or bats, slipping, tripping over equipment, strained muscles)
	Society members using the table – may be struck by cues or balls, trip over equipment, or strain themselves during play
	· Members are reminded to use the table safely and be aware of their surroundings 
· Equipment must be stored properly after use 
· Committee members monitor activity when present Any damaged equipment should be reported to Estates immediately
	2
	2
	4
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