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	ANNUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU African Caribbean Society

	Category:
	Culture

	Author(s):
	Naeto Uzomba

	Author(s) signature and date:
	[image: ]
05/07/2026

	Staff Sign Off
	Completed on Engage via approval function

	Locations:
	Outdoor pitches/fields/parks, Indoor courts, halls, conference rooms

	Details of Activity:
	We aim to promote diversity and inclusivity by engaging our members in various culture-oriented events such as:

ACS Day Trips, dinners, sports tournaments, employability conferences, ACS ball, and small-scale events like game nights, movie nights, debate nights and more.


	People who may be affected:
	Members of the society: 
Naeto Uzomba
Sylvio Moungabio
Imose Alohan
Eilise Amungwa
Gbubemi Nesiama
Kaira Ohaji
Timera Aston
Oreifeoluwa Amole
Daniella Oladele
Ama Frimpong
Zoe Silwamba
Nifemi Opeseitan
Sian Allette-Simpson

Members of the public
Staff members
Activity leaders, coaches
Contractors


	Summarise changes: 
	No changes needed compared to previous years



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Fire Hazards (indoor/outdoor events: crowded rooms, BBQ)
	From cooking/grilling events, fire hazards in the venue.

Can cause injury from heat and flames or suffocation from smoke
	3
	4
	12
	All venues picked will be up to date on safety standards and fire exits. Any activities involving smoke would be done outdoors or in well-ventilated venues. 

Attendees will be made aware of fire exits at the start of the event, and the committee will follow standard emergency protocols in the case of a fire (call 999, locate extinguishers, evacuate the venue) All fire exits are to be cleared during events.
	1
	4
	4
	No 

	Bright lights, strobe lights and LED lights (At events, parties and/or activities)
	Flashing or bright lights can cause headaches or seizures for people with light sensitivity or underlying conditions.
	2
	2
	4
	Lights to be kept at a sensible level to prevent overstimulation or bad reactions.

Warnings issued to members for any excessive lights.

If anything were to happen, committee members will take proper measures to help the person in need (bring down the lights, take the person out to relax, call 999 in cases of seizures from epilepsy. Several committee members also have first aid and CPR training).
	1
	2
	2
	No

	Influence and overconsumption of alcohol and/or other substances (From pre-drinking prior to events)
	Inappropriate behaviour from those that are under the influence of these substances prior to/during an event.
	2
	3
	6
	Society and committee members will follow guidelines according to the code of conduct and standards.

Anyone displaying signs of extreme intoxication will be turned away from the event/activity.
	2
	2
	4
	No

	Overcrowded venues (small venues with unexpectedly large numbers of people)
	Can cause additional fire hazards, anxiety attacks, inaccessibility for people with disabilities and can lead to more incidents.

Does not allow for free movement in the case of an emergency.
	3
	4
	12
	Exits will be kept clear, members of the committee familiar with grounding techniques/cbt will be on site to assist.

Committee will adhere to capacity limits and choose venues according to the estimated number of attendees. Committee will pay attention to allow entry to only those with tickets, to be aware of the amount of people present. 
	2
	2
	4
	No

	Distribution/Preparation of Food and Drinks
(Food Poisoning/E.coli and other food/drink related illnesses)
	From improperly prepared food, or inadequate cooking locations, cross contamination and undercooked meats.
	3
	3
	9
	All pre-made food will be collected from a credible food shop or restaurant (grocery stores, caterers, restaurants).

Any cooking by the ACS committee will be overseen by members who have food safety certification to ensure safety of food cooked
	2
	2
	4
	No

	Theft (Loss of property/money and/or equipment)
	Any member can lose property either by misplacement or theft from another member or attendee.
	2
	2
	4
	Members can use the group chat to alert of a missing item. From here, we can issue a report and take disciplinary action if it turns out the property was stolen by a member of the society. 

Members will also be warned of the possibility of theft and loss. 

Committee will look out for lost property when cleaning up the venue.
	2
	1
	2
	No

	Slips trips and falls (At events, activities and/or sports)
	Any spillage, objects on the floor or slippery floors in venues can lead to people falling or slipping which can lead to injury.

Trips also caused from loose cables

Can cause sprains/fractures
	3
	3
	9
	Area to be used will be assessed to ensure even and level ground before setting up. Site set up to ensure cables and items are kept away neatly and do not pose a trip hazard. Members advised wearing sensible footwear (especially for outdoor events).

Spillages at events will be cleaned up prior to an event or immediately upon notice and attendees will be warned of it verbally or with signs. Good housekeeping maintained throughout the event with conditions checked on a regular basis 

First aid kits will be on site if there is an injury.
	1
	3
	3
	No

	Damaged equipment (sports)
	Balls, rackets, goals, hoops etc. could have damages and cause for minor incidents and annoyances.
	2
	2
	4
	Equipment to be checked for any damages done to equipment and discarded or repaired if so.
	2
	1
	2
	No

	Manual handling – lifting heavy pieces of equipment
	Lower back pain caused by improper lifting, lowering, carrying, pushing, and pulling of items.

Other injuries include: zzjoint injuries or repetitive strain injuries from repetitive lifting
	3
	3
	9
	Committee members will complete their online correct manual handling
techniques


	1
	3
	3
	No

	Adverse weather conditions - rain, thunderstorm, excess heat, freezing temperature
	Risk of sun stroke, dehydration, strong winds blowing items away

Slipping from rain. 
	2
	3
	6
	In sunny weather, members will be provided with water and sunshade.
Rain checks will be done a few days in advance and continuously until the day of event to predict the weather and cancel any events accordingly.
	1
	3
	3
	No

	Transport at night (From society events taking place/ending at night or after sunset)
	Risk of harm when travelling at night; especially certain demographics more susceptible such as women, people with disabilities etc. 
	3
	3
	6
	Group chat created for members to alert if they feel unsafe and need people to talk to during night travel.

The Buddy system is also encouraged as we will be trying to get freshers more engaged with fellow ACS members within their accommodations.

For events at/or close to the Leeds Student Union, the night bus is available for those living in student housing.
	2
	2
	4
	No

	Allergic Reactions, Medical Emergencies 
	People may have allergic reactions to certain foods or may have underlying/present medical conditions which can lead to emergencies during events.

Injury or fatalities caused by unlabelled allergens.
	3
	3
	9
	Members will be made aware by the committee of any known allergens in foods (peanuts and nuts, shellfish, eggs etc.)

Members will be made aware of any event serving food and members have a responsibility to notify the committee of any severe allergies they may have.

Members with severe allergies also should carry an EpiPen.

Presidents are trained with First aid and CPR in case of emergencies and will call emergency services in case of emergencies.
	2
	2
	4
	No

	Inappropriate behaviour by society members and committee (Any event, online or in-person, harassment, assault, discrimination, bullying, etc.)
	Attendees can be discriminatory or rude to other attendees at events, sports and/or online. 
	2
	2
	6
	The code of conduct and standards is made available to all members to ensure they know the standard of behaviour within the society.

It is well established that ACS is anti-bullying and anti-discrimination, any violations will be punished and dealt with according to the code of conduct and standards.
	1
	2
	2
	No

	Physical activities/events
	Fractures, sprains and breaks from playing sports or physical game nights
	2
	3
	6
	Referees will catch any injury in the game and pause the game until the participant is cared for or cancelled if needed.

 A first aid kit will be onsite during the match if needed.

If possible, the team may try to have a physiotherapist on scene or provide contact with a physiotherapist at LUU.
	2
	2
	4
	No

	Impact from equipment or collision between athletes (Whilst participating in sports activities - players becoming aggressive)
	Especially in team sports, or sports requiring equipment such as balls, sticks etc. Collision between players/impact from equipment is a possibility.
	2
	2
	4
	Referees will pause the play until the player is cared for. 

Referee will ensure that the rules of the game are followed. 


	1
	2
	2
	No

	Accidents and crashes (From society transport for an activity or tournament out of town)
	Car accidents, train incidents are always a possibility as we cannot control the road conditions or how others will drive on the road.
	1
	4
	4
	Most transport organised by the committee will be with coaches or train travel.

Any coaches and drivers used will be through reputable companies that work with LUU and gryphons.

Members disrupting the driver/rules of the vehicle will be warned and then removed.
	1
	3
	3
	No

	Separation from group (During group movement/travel)
	Trains/coaches could be missed; overcrowded venues can lead to separation from the group at collaboration events (northern alliance for example) -> especially when travelling late
	2
	1
	2
	Group Chat available for members to use if they need help with navigation/directions and/or have been separated from the group. 

Group Chat will also be used to notify if the group is leaving or going to a different location.

	1
	1
	1
	No
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