	RISK ASSESSMENT DETAILS
	DEGREE OF RISK
	RISK RATING MATRIX

	Types of low risk events this risk assessment to be completed for:

Craft events
Petting Zoos

Social events that do not have:

· amplified music, 

· external contractors (e.g. DJs, caterers, entertainers, external structures)
· non-residents
· distribution or sale of alcohol
If unsure which form needs completing ask the Residence Life Team or Health and Safety. (residencelife@leeds.ac.uk) 

Who is delivering the event? (circle as required)
Social Committee / Wardens / Residence Life 
Date of Event
Thu 29 Jan 6.30-8.30pm
Name of Assessor/s

Christina Papathanasiou, Warden
Event location and details:
Chocolate Cake Decorating for CH residents
People who may be affected: 

Permission (circle as required)

Permission granted / permission refused

Signature

Hannah Byrne 
Date 

Comments:
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	SEVERITY (S)

5

Very High -Multiple Deaths

4

High - Death, serious injury, permanent disability

3

Moderate - RIDDOR 7 day injury
2

Slight - First Aid treatment

1

Nil - Very Minor


	PERSONS AT RISK

Employees

Students

Clients

Contractors

Members of the public

Work Experience students

Other Persons



	
	RISK RATING SCORE

ACTION

1 - 4

Broadly Acceptable - No action required

5 - 9

Moderate - Reduce risks if reasonably practicable

10 -15

High Risk - Priority Action to be undertaken

16 - 25

Unacceptable - Action must be taken IMMEDIATELY




	HAZARD AND RELATED ACTIVITIES

 &  Outcome 

e.g. trip, falling objects, fire, explosion, noise, violence etc.
	RISK RATING BEFORE CONTROLS (LxS)


	EXISTING CONTROLS

e.g. Guards, Safe Systems of Work, Training, Instruction, Authorised Users, Competent Persons, Personal Protective Equipment (PPE)
	RISK RATING AFTER CURRENT CONTROLS (LxS)
	FURTHER CONTROLS REQUIRED?
	RISK RATING AFTER ADDITIONAL CONTROLS (LxS)

	Minor injuries caused by lack of expertise in carrying out new craft/ activity/ sports.
Injuries such as cuts, lacerations, bruises.
	3x2 = 6
	· Those organising event to ensure there is instruction in activity, and supervision of those undertaking activity.
· Need for first aid to be reported to Reception or to Residence Life Assistant.

· To review equipment to be used before activity to ensure it is relevant and suitable.


	
	
	

	Slip, trips, falls.
Injuries such as sprains, strains, lacerations, broken limbs.
	2x2 = 4
	· Ensure that pathways are clear or belongings, rubbish and trailing cables/ wires.
· Ensure all participants have enough space to carry out activity, any redundant furniture is moved to the edges of the room or moved out (any furniture moved needs to be returned after use).

· Rubbish and waste is cleared up during and after activity- put into appropriate bins provided. 

· Any spillages are reported and cleared up immediately, or if this is not possible barrier to be erected around spill.
	1x2=2
	
	

	Overcrowding in common rooms.
Injuries such as crush injuries, overheating, fainting.
	2x2 = 4
	· Any activity organised needs to be assessed in terms of how it can be safely completed with the space available.

· Limits to be put on events, and maximum numbers not exceeded (individuals to be turned away).
· Where applicable events can be ticketed using electronic systems such as EventBrite.
	1x2=2
	
	

	Broken glass.
Sharps injury.
	2x3= 6
	· Any broken glass to be reported and cleared up immediately.  

· Glass not to be put into general waste bin as potential for punctures and harming those emptying bin.  To be put into a glass bin, or wrapped in cardboard and secured and then put into bin.

· Any cuts received, to wash out wound with running water, and to call for first aid support (Reception, Residence Life Assistant or Security Services).  Where required dial 999.  
	
	
	

	Alcohol overconsumption

Injuries associated with being drunk- cuts, bruises, sprains, strains, dehydration. 
	2x3= 6
	· Those organising event to refrain from drinking excess alcohol and to ensure that individuals know where to go for help if injured.
· Rubbish and waste associated with alcohol consumption is cleared up during and after activity - put into appropriate bins provided. 


	
	
	

	Serving food has the potential to cause harm- people being allergic, choking on food.
Could suffer injuries including swelling, hives, and potential for asphyxiation. 
	3x2=6
	· Any food served needs to be from a licensed provider with the necessary paperwork. An additional high risk assessment completed for any hot food served.
· Packaged food needs to show allergens.

· Cakes & edible decorations purchased from supermarket.


	1x4=4
	
	

	From having animals on site.
Injuries such as animal bites, insect bites, bruises, cuts.
	2x2=4
	· Only licensed, in date petting zoos must be used.

· Rules for engagement to be in place from Petting Zoo and to be followed by all those attending event.  
	
	
	

	Anything else that has the potential to cause harm during the event?  Fill in below
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