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	ANNUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	The Spinal Column Society

	Category:
	Newsletter – Medics and Dentists society

	Author(s):
	Zahra Mohsin

	Author(s) signature and date:
	ZM
19TH JUNE 2026

	Staff Sign Off
	Completed on Engage via approval function

	Locations:
	LUU
University of Leeds

	Details of Activity:
	Meetings to collaborate and brainstorm ideas for article

	People who may be affected:
	Members of the society

Staff members


	Summarise changes: 
	Acknowledged the potential risk of AI in planning content or articles released on behalf of the society in the ‘Publishing of 
inaccurate medical content' hazard. Otherwise, no changes needed.



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Fires
	Burns, smoke inhalation
	2
	5
	10
	Ensure that meetings are held in university approved rooms with fire alarms.
Ensure all members are aware of fire procedures.
Ensure that all society events occur in buildings with a clear fire plan.
In case of a fire sound the alarm and evacuate the building.
If off-site ensure there is a nominated fire safety officer beforehand in such emergency
	1
	3
	3
	

	Electricity
	Shocks and fires.
Shocks from direct contact with wires. Secondary shocks from burns and fire caused by electricity. Injury from improper use of equipment.
	3
	3
	9
	Committee to check the room before for presence of wires of damage - if so to be reported to building staff.

Society members will not be involved with amending or fixing electrical issues.

All equipment to be PAT tested and issued by LUU.
	1
	2
	2
	

	Drugs and Alcohol
	Misuse of substance which can lead to social, psychological or medical problems.
	3
	3
	9
	Drugs and alcohol are not necessary for participation in any events. If misconduct is observed due to misuse, university guidelines will be adhered to, and support resources will be made available
	1
	3
	3
	

	Mental health and wellbeing
	Mental distress leading to greater mental health issues and decreased wellbeing.
	3
	3
	9
	Ensure ground rules are set to ensure a safe space for all members so that parameters and conditions of engagement are met.

Committee members are present at sessions and activities designated specifically for members to come in case of issues. 

Signpost any members in distress to LUU help and support team
	2
	2
	4
	

	Trips and falls
	Minor injuries such as bruises or twisted ankles
	3
	2
	6
	Ensure all bags are stored away. 
Make sure the room is tidy upon entering and before members enter.
	1
	2
	2
	

	Publishing of
inaccurate medical
content

	Misinformation to readers and reputational harm
	3
	4
	12
	Implement peer review system Cite using the Leeds Harvard system 

Use reliable sources as well as a disclaimer that the newsletter is detached from university content taught in lectures and is not a substitute for university resources and is completely independent

Ensure guidelines for freedom of speech – no harmful or misleading content to be published or condoned by the society

Clearly acknowledge if any form of AI technology (e.g. for idea generation or grammar support) is used for any content released. All articles and content will be fact-checked and peer reviewed by society committee editors. prior to publication.
	1
	3
	3
	Introductory meetings to include correct citations for articles and freedom of speech code of conduct.

	Breach of
confidentiality

	Legal or ethical breach leading to reputational damage
	2
	3
	6
	Use copy right free material and curate original content.

Cite all sources.
	1
	2
	2
	

	Cyberbullying
	Distress to committee or to followers 
	3
	2
	6
	Moderate all comments – dedicated social media manager. 
Implement reporting system.

Signpost and report to social media platforms or LUU help and support accordingly.

Freedom to speak up.
	2
	2
	4
	

	Account hacking
	Cybersecurity threat leading to data loss and loss of control
	2
	3
	6
	Use secure passwords, access is only allowed by exec committee. 

Regular access audit and changing of passwords.
	1
	2
	2
	

	Overcrowding
during launch
event

	Risk during fire or emergency evacuation
	3
	3
	9
	Ensure there is no overcrowding by monitoring attendance to room capacity and designating a fire marshal.
	1
	2
	2
	Committee to take attendance on door to make sure capacity is not reached.
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