manual


[bookmark: _hubol8l81q34]Society Annual Risk Assessment
	CLUB AND SOCIETY ANNUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Leeds Aerospace Medicine Society

	Category:
	Medical / academic

	Author(s):
	Charlotte Stoll

	Author(s) signature and date:
	[image: A black background with a black square

AI-generated content may be incorrect.]14/03/26

	Persons Responsible:
	

	Staff Sign Off:
	

	Staff Additional Check:
	

	Locations:
	LUU
University of Leeds (Worsley building)
Online

	Details of Activity:
	Talks and workshops in the Union / Worsley building / online. 

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Slips, Trips and Falls 
	Injuries such as sprains
	3
	3
	9
	Keep walkways clear of obstacles and obstructions

Ensure members have good housekeeping by picking up belongings and keeping areas organised and tidy.

Any spilt liquid will be mopped up immediately and appropriate signage will be put up if floors are wet

Members are to wear appropriate footwear

Building staff will be contacted by committee if necessary
	1
	2
	2
	

	Manual Handling when transporting items from storage to venue
	Lower back pain caused by improper lifting, lowering, carrying, pushing, and pulling of items
Joint injuries
Repetitive strain injury from repetitive lifting
	2
	3
	6
	Ask trained personnel to handle any equipment which may cause injury to untrained members

Assess individual situations to ensure that any manual handling tasks are given to members that can handle them

Avoid heavy lifting e.g. by splitting loads up so members are not carrying heavy loads
	1
	3
	3
	The Secretary will keep a log of Committee members who have completed the “Keeping you safe at work” training on Love to Learn. Committee should complete this in the next month.

	Fire
	Injury caused by heat and flames
Suffocation or poisoning from smoke
Injury from the collapse of a building
	2
	5
	10
	All members will be made aware of emergency exits and fire procedures.

Any extra accessibility needs of members will be discussed and practices will be implemented/plans updated by committee members.

All society events will occur within buildings with a clear fire plan
In case of a fire, sound the fire alarm and evacuate the building.
	1
	3
	3
	

	Electricity from handling society equipment
	Electric shock (from coming into direct contact with bare wires of an appliance)

Secondary injury from electric shock (burns and fire caused by electricity, falling off a ladder if shocked at height)

Injury from improper use of equipment
	3
	3
	9
	Ensure no damaged wires are present within the room and inform building staff if damage is present.

No society members will be involved in fixing or amending electrical issues within the room or events.

All equipment used will have PAT tests issued by LUU and be kept in a good state.
	1
	2
	2
	

	Reaching items from storage shelves
	Injury from falling off specialised equipment e.g. a ladder
	2
	3
	6
	Ensure that if a height needs to be accessed, that the person doing so has received training beforehand

Avoid storing equipment at high heights to avoid the need to work from heights altogether
	2
	2
	4
	

	Socialising in licensed venues 
	Misuse of drugs and alcohol leading to social, psychological or medical problems and unpleasant behaviour
	3
	3
	9
	Drugs and alcohol are not encouraged or necessary for participation in any events, if any misconduct is observed due to misuse of drugs or alcohol, university policy and guidance will be adhered to, and support resources will be made available.
	1
	3
	3
	

	Interpersonal issues between members/committee members
	Mental distress, could lead to more severe mental health and wellbeing issues
	3
	3
	9
	Ensure each session is a safe space where all members know the parameters and conditions of engagement.

Ensure committee members are present at sessions and activities designated specifically for members to come to in case of any issues.

Signpost any members in distress to LUU’s Help and Support Team.
	2
	2
	4
	

	Use of medical training equipment in workshops
	Minor injury from improper use of teaching equipment (e.g., mannequins, simulation equipment, training materials)
	2
	2
	4
	Equipment demonstrations provided by trained presenters or committee members. Clear instructions given before practical activities. Use only basic teaching equipment suitable for student learning environments. 
	1
	2
	2
	

	Online event safeguarding and conduct
	Inappropriate behaviour during online talks or misuse of online platforms
	2
	2
	4
	Committee members act as moderators during online sessions. Participants reminded of expected behaviour and university conduct policies. Remove disruptive participants if necessary. 
	1
	1
	1
	

	External speakers attending events 
	Speakers providing inaccurate information or content
	2
	2
	4
	Speakers invited through known contacts / reputable organisations. Committee reviews speaker credentials beforehand. Committee present during talks to moderate. 
	1
	1
	1
	Committee to utilise the LUU External speaker process guide, with particular attention paid to the legal and risk assessment. Committee must complete this in advance (at least 21 days prior) to allow sufficient time for organising the event and ensuring safety. 
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