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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Heelz Dance

	Category:
	Dance

	Author(s):
	Logan Hinchcliffe

	Author(s) signature and date:
	Logan Hinchcliffe
17/06/2025

	Persons Responsible:
	Club and society committees and leaders names

President: Logan Hinchcliffe

Vice president: Ella Knight

Secretary: Amelie Davies

Treasurer: Mya Rose

Social secretary: Holly Hewins

Social Media secretary: Belle Whitbread

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Leeds University Union

	Details of Activity:
	Teaching of and performance of dance choreography from levels of beginner to intermediate.

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Slippery floor/Hazards in dance space
	 Slippery floor /unattended items leftout/worn down sole on shoe
	3
	3
	9
	Ensure all dancers are aware of the standard of shoes they should be wearing-ankle support, soles not worn down. 

Replacements should be encouraged when shoe quality declines. 

Provide adequate lighting so all spillages are seen and can be mopped up and signage can be put up

Provide appropriate space for personal items

Keep dance space free from obstructions and encourage tidying after class and picking up belongings
	2
	3
	6
	

	Unhygienic area - Floor not clean and room not
ventilated
	Health of the dancers could be compromise
d.
Fungal/bacte
rial infections could be transmitted through unclean floors and respiratory issues can occur from lack of ventilation.
	2
	2
	4
	●      Clean/sweep floors before classes
●      Encourage washing of hands during/after class
●      Open doors/ keep doors open

	1
	2
	2
	

	Injuries during class due to insufficient
warm up
	Muscles that are not
sufficiently warmed up
before class have a higher chance of fatigue and injury risk.
	2
	3
	6
	Start every class with a diligent warm up covering all parts of the body Seek verbal confirmation from dancers that they feel ready to start
Constant supervision while warming up to ensure all dancers are correctly completing stretches
	1
	3
	3
	

	Injuries during class due to lack of space
	Tight spaces can cause accidental collisions between dancers. Use of heels can cause severe harm to
others if someone is kicked in a sensitive area
	3
	3
	9
	Only offer a limited number of tickets for members as to prevent overcrowding
Split into appropriate sized groups if needed Remind dancers to be aware of their surroundings
	2
	2
	4
	

	Medical emergencies
	If a member has a
pre-existing condition such as asthma,
allergies, sickness, this
may
manifest during a class.
	2
	4
	8
	Ensure accessibility to a first aid kit
Establish a clear procedure for any medical emergency and inform all members of the committee
Always have quick access to the LUU emergency service number (0113 343 2222) or contact LUU reception
	1
	4
	4
	

	Event resulting in building evacuation
(including fires)
	It is important that all
members evacuate a
building in an emergency to prevent the risk of staying in a
harmful or
fatal
environment
	2
	4
	8
	Highlight the evacuation route and emergency exits Know location of fire extinguishers and how to use them
Ensure rapid evacuation following a protocol where all belongings are left inside and all members go to an evacuation meeting point
Always be aware of the number of participants in each class any missing
members can be quickly
identified
	1
	4
	4
	

	Transport to and from classes/socials
	Members walking at night or in unsafe areas may be
subject to dangerous events
	1
	4
	4
	Make sure all members get home safely after class/socials this can be done through confirmation on whatsapp group chat
Encourage members to walk with others and not alone
Encourage public transport or other forms of transport (uber) if a situation does not seem safe

Encourage participants to use free evening buses provided by LUU.
	1
	3
	3
	

	Social Venue Safety
	Attending overcrowded venues with inappropriate emergency procedures can result in members being injured
	3
	3
	9
	 Choose venues with appropriate safety measures and capacities. 

 Identify emergency exits and ensure compliance with safety regulations.
	1
	3
	3
	

	Manual Handling of items from storage to venue
	Lower back injury from improper lifting/carrying

Joint injuries and strain injuries
	2
	3
	6
	Assess if handlers are fit, well and capable of moving items

Split load for heavier and larger items

Encourage proper technique when lifting eg. Lifting using the legs, not the back
	1
	3
	3
	

	Alcohol/drug-Related Incidents
	Members consuming and being under the influence of alcohol/drugs are at a risk of injury to themselves and/or others
	3
	3
	9
	Emphasise the importance of responsible alcohol consumption and always provide non-alcoholic drink options.

Do not encourage drugs of any form.

Promote the use of public transportation, especially in the late evenings.

Slurred speech, unsteady gait, or impaired coordination are the signs of intoxication so committee members must be aware of it to help the members 

 Encourage members to have a designated friend who will ensure their safety and well-being if they choose to consume alcohol. 

Ensure that committee members are familiar with this emergency response plan and can execute it effectively. 

Make sure that in case of alcohol intoxication, members can lie down and rest in the designated quiet area
	1
	3
	3
	

	Dehydration
	Dancers not drinking enough water. Room is too hot.
	3
	3
	6
	Remind students to bring water bottles
Dedicated water breaks throughout class
Air-con is on during class 
	2
	3
	6
	

	Fatigue
	Students tired/underfueled when coming to class, not enough breaks during class
	4
	2
	8
	Regimented breaks In classes, at the same time as water breaks. 
Encouraging students to mark routines if they are particularly strenuous.
Advising students who seem fatigued to have a snack/electrolites
	2
	2
	4
	

	Students pushed beyond ability – leading to injury
	Different abilities of dancers coming to classes
	3
	3
	9
	Difficult moves/moves requiring higher strength/flexibility will have warnings and substitutions for easier moves.
	2
	3
	6
	

	Injuries during class due to footwear choice (heels)
	Students provide there own shoes of varying quality.
Unstable/ sharp shoes, lack of balance and strength.
	3
	3
	9
	Warm-up includes ankle strength and flexibility work. Students are encouraged to remove footwear if they are uncomfortable or they feel unsafe.
Committee can assess footwear and warn students of signs of instability.

	2
	3
	6
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