




	INDIVIDUAL ACTIVITY RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU [Japanese]

	Category:
	Cultural

	Author(s):
	Eito Sugimo (wellbeing officer)

	Author(s) signature and date:
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13/01/2026

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Palms Court, Queens Hotel 

	Details of Activity:
	[Hosting an annual ball event 12th of February 2026 from 7:30PM to 11PM. We will be inviting members of Japanese societies as well as other societies members are welcome. Event includes dinner]

	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Overcrowding 
	If there is inadequate space for members to move freely, there may be risk of overheating, stress/anxiety, crushing and suffocation
	1
	3
	3
	Having a sign up google form prior to ticket selling to control the number of people attending. Setting a maximum capacity for selling tickets based on the space availability of the venue.
	1
	1
	1
	

	Language barrier 
	Members that don’t have English as their first language risk misunderstanding instructions/safety procedures.
	2
	1
	2
	Explaining instructions in simple English and when possible, offering written alternatives so they can translate it easier.
Encouraging members to ask questions should they be confused about any of the instructions provided. 
Those that would prefer a Japanese translation should be guided to a Japanese speaking committee member. 
	1
	1
	1
	

	Tripping over 
	Members may be at risk of tripping over litter/hazards/spills/furniture if not dealt with properly. 
	3
	3
	9
	Ensuring the venue is maintained, and that proper lighting is provided. Surveying the area for possible trip hazards prior to the event.
Leaving plenty of room between seats and tables for people to easily pass by.
Not using broken equipment or broken furniture at the venue that could cause members to trip and injure themselves. 
Any spills should be alerted to the committee alongside other members attending to ensure that they can avoid the area whilst it is cleaned in a hygienic manner by the committee. 
When using a microphone, ensure that members are aware of the location and length of the cord attached to ensure that the area is passed with caution. 
	1
	1
	1
	

	Disorderly Behaviour 
	Members or the public are at risk if one of the participants displays anti-social behaviour such as slurs, homophobic, racist, sexist, etc. comments, physical, mental or sexual abuse. 
	3
	3
	9
	Make clear behavioural guidelines prior to the event, have trained security and staff on site.
Any participant presenting anti-social behaviour stated or being prejudice towards another member will be asked to leave the premises. 
The name of this participant will be taken down to ensure that all committee members are aware of the participant in case of future events that they may attend. 
If it is unsafe for the committee member to handle a situation, appropriate staff members will be alerted. 
They will be reported to LUU and statements will be requested. 
Checking on everyone involved and offering them support should they need it. 
	1
	2
	2
	

	Intoxication from alcohol
	Due to the fact that the Boat party is hosted at a place with available drinks, there is risk for participants to become intoxicated. This can cause them to act irrationally or violently, lose focus, be sick and put them at risk of alcohol poisoning. 
	3
	4
	12
	Keep members aware of drink safety. Limit the amount of alcohol provided, have responsible event staff (committee members).
The committee members will be at the event to ensure that if there is someone who requires assistance, it will be provided. 
Make sure that people leave socials in a group/another person if leaving after consuming alcohol. 
	1
	1
	1
	

	Health emergencies (non-alcohol)
	Medical incidents may occur such as allergic reactions or asthma attacks, potentially requiring urgent care and attention.
	1
	4
	4
	Collect medical data of students in advance, have first aid kits in the venue, identify the nearby hospitals and brief the other committee members on emergency procedures. 
	1
	1
	1
	

	Stealing
	Belongings of the member might be stolen by other members
	2
	3
	6
	Ask the attendees to take care of their own belongings, and also one of the committee members should be paying attentions to members’ belongings
	2
	3
	6
	

	Road safety
	The members might get involved in traffic accident on the way to the activity
	3
	4
	12
	Call out the members to be careful on the way to the events, and give specific instructions of how to get to the location.
	2
	4
	8
	









	 
Fire
	Flammable decorations, or malfunctioning electrical equipment may cause fire. Attendees may panic or be exposed to smoke or flames. 
	1
	4
	4
	All decorations will be checked in advance to ensure they are flame-retardant. Exits will be clearly marked and unobstructed at all times. At the start of the event, committee members will give a short fire safety briefing, pointing out the nearest exits and explaining evacuation procedures. Follow the LUU evacuation procedure and follow any instructions from Security Coordinators in case of emergency. All electrical equipment will be PAT-tested and switched off immediately after the event. 
	1
	4
	4
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