




	CLUB AND SOCIETY RISK ASSESSMENT 
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU A Cappella Society

	Category:
	Music and Performance

	Author(s):
	Billy Reed-Hook

	Author(s) signature and date:
	BR-H 16/06/2025

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Leeds University Union Floor 2 Rooms, Studios, and University Rooms. 

	Details of Activities:
	Rehearsals involve singing without instruments/just our voices, often combined with dancing when we learn choreography. Our common key events include: shows and performances in the Riley Smith Theatre and elsewhere, competitions which we travel for, a week trip performing at the Edinburgh Fringe Festival, and other gig/performance opportunities. We also hold socials for the society and occasionally other a cappella groups from around the country at various venues around Leeds.

	People who may be affected:
	· Society members and participants of events
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Lack of safety and awareness for disabled members

	Distress or serious injury if unable to exit the building in an emergency situation.
	3
	4
	12
	We will make sure all rehearsal rooms are accessible (lifts), and all transport is accessible (rehearsals will end in time for bus routes to still be running along with trains and taxis) - there is also a ramp into the union which is where all rehearsals take place.
We will also ask members of any disabilities or challenges if they wish to disclose them, to ensure any extra support or needs they have can be met.
	1
	4
	4
	

	Medical emergency (physical)

	Society members or participants suffering physical harm or injury and having insufficient supplies or first aid treatment. 
	2
	4
	8
	We will make sure relevant committee members are aware of any allergies, injuries or medical conditions before the first rehearsal, to ensure measures are taken to keep everyone safe.
Those who require regular medication or to carry something for their condition e.g. an inhaler or an epi pen, will ensure they have their required medication with them at all times, and this will be reminded when going on things like trips.
Additionally, members will be aware of the appropriate procedures and people to speak to if they require first aid, and are encouraged to be communicative about their physical and mental wellbeing at all times.
We also all have access to mobile phones at all times in the case where additional support or emergency services are required.
	1
	4
	4
	

	Unsafe behaviour or attitudes
	Severe distress or injury to society members or themselves.
	2
	3
	6
	All members will know to talk to a member of the committee and we would take that up with our welfare officer, or further if necessary. They will also be made aware of who they can speak to in the activities office in the first rehearsal.
	1
	3
	3
	

	Overcrowding
	Serious injury could be caused due to overcrowded venues or insufficient space in a rehearsal setting.
	3
	2
	6
	We are aware of venue capacities for any event we plan and will ensure we do not oversell tickets.
We will tailor the rehearsal itinerary to the room we are in, making sure it is safe to rehearse.
	1
	2
	2
	

	Theft
	Distress due to loss of sentimental item(s). Financial trouble due to loss of money/valuable item(s)
	2
	2
	4
	We will make sure members are aware of their surroundings and look after their belongings.
	1
	2
	2
	

	Separation from group

	Distress or harm due to being alone, especially in a different city and/or at night.
	3
	2
	6
	We all have each others numbers and a shared location app which we use when taking the group to a different city e.g. Edinburgh for the Fringe Festival. Members are encouraged to stay together in small or large groups to ensure everyone is safe and comfortable.
	2
	2
	4
	

	Housekeeping

	Members or participants tripping over loose items on the floor, or other obstacles like chairs or tables, leading to physical injury.
	3
	3
	9
	Members are reminded to keep their belongings tucked away and out of the way of where people might walk, and to keep the space tidy. Committee members will keep an eye on potential slip or trip hazards such as rubbish, spillages, or other loose items that could end up on the floor, and deal with them immediately if seen.
Any unused tables and chairs are clearly and safely moved away to one corner where they do not present an obstacle.
	1
	2
	2
	

	Singing
	Vocal injury from improper warmup before singing
	5
	1
	5
	All our rehearsals will begin with vocal warmups, and the importance of properly warming up before singing will be stressed to all members. If a member is feeling strained or hurt, they will be advised to rest.
	2
	1
	3
	

	Dancing
	Physical injury from improper warmup before dancing
	5
	2
	10
	All dance-based rehearsals will include a movement warmup before any dancing is done, and the importance of warming up and cooling down will be stressed to all members. If a member is feeling light-headed, dizzy or hurt, they will be advised to rest.
	2
	2
	4
	

	Fire
	A fire could be caused by faulty electrical/lighting equipment, build up of flammable materials, or poor housekeeping, leading to physical harm or injury.
	2
	4
	8
	Any large-scale equipment or electrical/lighting equipment is only used at events, where they are managed by professional technicians and participants, members, and the public do not have access to these areas.
Committee ensures all clutter is tidied away and venues we use are carefully cleaned and managed so the venues are safe. Fire extinguisher locations and exits will also be communicated.
	1
	4
	4
	

	Inappropriate or antisocial behaviour
	Psychological harm could be caused from inappropriate or aggressive language or behaviours, and physical harm or injury could result from physical aggression or violence.
	2
	3
	6
	All members are required to agree to our society's code of conduct which details the expected behaviour from members.
All participants are reminded of the behavioural etiquette in our society and any signs of potential aggression or violence or inappropriate behaviour will be dealt with immediately and seriously. 
Alcohol is not permitted in rehearsals so there is no risk of inappropriate behaviour due to intoxication. 
	1
	3
	3
	

	Alcohol consumption
	Lack of logical judgement and unsafe behaviour could cause mental or physical harm to members and those around them
	4
	3
	12
	Members are reminded to drink responsibly, and committee members stay mindful of making sure socials that involve alcohol stay safe and fun. This may include taking a member aside who is causing issues, or ending socials early to avoid escalation.
	2
	2
	4
	

	Public interaction
	Dangerous interactions could cause mental or physical harm to our members. Members may impact the reputation of the society and LUU with antisocial behaviour
	2
	3
	6
	Members are made aware that they represent the society and LUU when they are in public, especially when wearing society merch or at a society event, and are reminded to make sure they are representing the society and LUU in the best possible light, and treating others how they would wish to be treated.
	1
	2
	2
	

	Sound and loud noise
	Distress or injury to members of the society or members of the public due to loud noise.
	3
	2
	6
	Most of the time it is just our small group and we will ensure to not go over a room or venue capacity.

Our musical director(s) will ensure the sound levels we produce are never too loud. We do not use mics or any sound equipment to amplify our sound during rehearsals.

Our choreographer ensures any music played through a speaker is never too loud or at a level that would cause harm or disturbance.
	1
	2
	2
	

	Mental wellbeing
	Serious mental or physical harm can be caused by a failure to look after the wellbeing of a member.
	4
	2
	8
	We have a welfare officer and other individuals who are well informed on how to support others' mental wellbeing, who will consistently check in with members on their wellbeing. Members know they can leave the room if they need a break/moment.
We ensure we do not rehearse consistently for very long hours. All rehearsals over 1 hour are planned with a break which allows members enough time to get food and relax. We also take extra steps to get to know our members so we can be aware of any disabilities or mental health challenges (if they wish to disclose them) so extra support can be provided to such individuals.
	2
	2
	4
	

	Electricity
	Risk of physical harm or injury from electrocution, mild electric shock, and other hazards associated with electrical equipment.
	2
	4
	8
	Such electrical equipment is only utilised for larger-scale events and shows, where all equipment is managed by a professional technician, secured properly, in good condition, and have been PAT tested for the venue. No live wires will be on display and all electrical equipment will be kept in one secure area, with liquids kept far away from it. Members and participants will be reminded to stay away from technicians’ areas. Applicable events will be risk assessed separately.
	1
	4
	4
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