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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Leeds Heart Beats

	Category:
	Volunteering

	Author(s):
	Samuel Owen

	Author(s) signature and date:
	11/07/2025 SO

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Varied - Campus rooms for teaching of CPR/Bake sales etc, may be off campus for fundraising/outreach

	Details of Activity:
	Fundraising opportunities may take various forms such as bake sales, sponsored activities (e.g. runs etc) and events linked with the wider BHF fundraising community in Yorkshire. We would welcome enthusiastic members who would have the opportunity to bring their own ideas on exciting new ways to fundraise. We have contact with the BHF fundraising manager for West Yorkshire who is very supportive of this group and provides support and help in organising events and providing BHF-approved marketing tools.
Outreach events may also take multiple forms but will aim to educate others on work done by the BHF and why it matters. This can include; events targeting children to explain what heart disease is and ways we can keep our hearts healthy, events for other university societies where we provide educational material, CPR training sessions, and other ideas suggested by members. The committee members are BHF funded PhD students so are happy to help provide information for this side of things.


	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Possible allergic reactions at bake sales
	Those with allergies who come into contact with allergens
	2
	4
	8
	Separate cutlery and containers for each bake.

All donated bakes will be required to come with an ingredient list that will be displayed with the items when sold. 

Participants (donators) will be circulated food safety information (https://www.food.gov.uk/safety-hygiene/providing-food-at-community-and-charity-events). While this advice states we don’t need to follow allergen labelling law we will remind donators to consider; people may have allergies and it is requirement of our bake sale to clearly list their potentially allergenic ingredients, contamination relating to these allergens even if not an ingredient, good food hygiene and storage practice as detailed in the .gov link. 


Committee members organising the bake sale will separate gluten free and vegetarian/vegan bakes from other bakes, keeping them stored in containers and on separate sides of the table to prevent contamination 	Comment by Christos Minas: Please include in this box reference to completing the food approvals process, and ensuring that food is served hygienically e.g. ensuring that people who make home-cooked food have a level 2 food safety certificate, that food is stored at the correct temperature etc 	Comment by Samuel Owen: Updated to be more strict on food hygiene and safety requirements. 
Didn’t include the certificate as would mean we couldn’t receive bakes from anyone but we will certainly share food hygine information.
	1
	4
	4
	

	During sport-related fundraising activity e.g. Three-Peaks challenge
	Possible risk of injury from physical activity
	2
	3
	6
	Sign a disclosure form of competency and fitness level required for the activity. 

A separate, more detailed, activity risk assessment will be performed for any activity organised by the society where this risk from physical activity could occur. 

Weather and activity specific risks will be assessed, to determine the appropriate and clothing and items to bring (e.g. hats and suncream in hot weather, raincoats in rain, water and walking boots for all weather). These will be requirements for the activity and if missing, a person will not be allowed to participate.

For all physical activity events, committee members will bring a first aid kit and spare water for participants.

Cancellation policy: unsuitable weather conditions 
Attendance check at beginning and throughout activity.
Code of Conduct - make all participants aware of rules from both LUU and The British Heart Foundation. 

	Comment by Christos Minas: Please include - ensuring that all one-off activitity has a separate, more detailed individual risk assessment, participants have adequate water/ food/ hydration and are adequately prepared for weather e.g. wearing hats, sun cream, or waterproof coats, and you may want to consider what to do in case people need first aid e.g. do you want to bring a first aid kit?	Comment by Samuel Owen: Good idea on separate RA for these. Have updated to encompass these considerations.
	1
	2
	2
	

	School Visits for Outreach
	Potential risk from activities
Safeguarding risks from working with children.
Health and safety risks to staff in new environment and children engaging in practice CPR.
Reputational risks if behaviour is not exemplary 
	Comment by Christos Minas: This needs to be more specific - what are the potential risks and hazards? Is this safeguarding related? Who is at risk? Risks can include: reputational damage to the society from poor society conduct, harm to children through poor safeguarding, injury to children by equipment and poor supervision etc	Comment by Samuel Owen: Done below
	3
	3
	9
	Every member visiting the school to have an approved DBS check and also be briefed on the importance of proper professional behaviour to stop reputational risks. 
Always having a member of school staff present with committee members. The school will be asked for their safeguarding policy prior to the visit and visiting members will also be made aware of their responsibility to reporting any safeguarding concerns experienced to a relevant member of staff.	Comment by Christos Minas: Please make reference to following safeguarding reporting procedures at any school visit i.e. if you see or hear anything that is a cause for concern you should report it to a member of staff at the school, schools should let you know about their safeguarding policy	Comment by Samuel Owen: Important, added

A separate individual risk assessment will be performed prior to the visit. It will include no harmful equipment (sharps or choking hazards) or food to be brought (due to potential confusion with dietary risks and children).

A school visit would typically be for a CPR demonstration in which the children can practice with CPR dummys. While not inherently a health risk (no small parts), children should always be closely monitored while using the dummys to check they are not over exerting themselves or using them in any other way which could cause injury. When demonstrating there should be no more children practicing on dummys to 2x staff/committee members present to facilitate this.	Comment by Christos Minas: Please be more specific - what kind of equipment could be harmful in this situation? What risks could the equipment pose to children? You can ensure that you don’t use sharp equipment or equipment that poses a risk of choking to small children - kids are known to be silly, put things in their mouths, throw things etc, please bare this in mind when risk assessing working with children	Comment by Samuel Owen: Have updated to be more specific to our risks - CPR dummy demonstration, monitoring, 

Compliance with school rules
Every member to be aware of fire procedure
Code of Conduct - make all participants aware of rules from both LUU, Leeds Heart Beats, and the institution being visited.

	2
	2
	4
	

	Outreach activities/fundraising outside of University premises
	Possible risk of injury, harassment by members of the public.
Risk of theft
	2
	2
	4
	Individual risk assessment performed prior to the activity - i.e. to include no harmful equipment (no needles for demonstration) and food-related activities to disclose ingredients and provide alternatives if needed.	Comment by Christos Minas: See comment above	Comment by Samuel Owen: Again just had in mind sharps when I wrote this, we all work with blood and so use needles to take it so don’t want to bring those to demonstrate what we do! Have made it more explicity
Compliance with premises rules
Every member to be aware of fire procedure of premises
No member to be alone- always be in a group of 2 of more. 
Make members aware of harassment procedures.
Code of Conduct - make all participants aware of rules from both LUU and The British Heart Foundation

When fundraising, code of practice will be always followed as detailed here, with committee members required to read it before participating (https://www.fundraisingregulator.org.uk/code). 
To reduce risk from theft (including theft-related injuries), participants must count cash in a secure environment with at least two people present. If cash donations means you are carrying more than £50, then it should be kept in the LUU nightsafe and processed the next day.
	Comment by Christos Minas: Please include: to make sure to follow fundraising code of practise when fundraising https://www.fundraisingregulator.org.uk/code, to not shake buckets of coins, please also include control measures to control the risks invovled with handling cash e.g. theft, committee members being hurt by thieves - committee members should only count cash in a secure environment and with at least two people, all cash to be kept in the nightsafe in the LUU cash office overnight and cashed in as soon as possible the following working day	Comment by Samuel Owen: Hadnt thought of this thank you	Comment by Samuel Owen: To be honest we rarely get many cash donations nowadays and so for the LUU nightsafe I have put if we receive >£50 we will do that

	1
	2
	2
	

	Manual Handling
	Injury from heavy lifting e.g. CPR Dummy
	2
	3
	6
	Remind those lifting the CPR bag to lift with knees not back. Decide if in some cases not all CPR dummies are needed to reduce load. In cases where the full bag is needed to be carried to another building, have 2 people carry the bag to reduce the strain. Bag has sturdy handles which are easy to grip. Use lifts not stairs when carrying the bag wherever possible to reduce likelihood of tripping, and ask another person to come along and open doors to reduce frequency of having to change grip on the bag
	2
	2
	4
	

	Slips trips and falls

	Risk of grazes and broken bones
	2
	3
	6
	Ensure when setting up floor area is clear, if doing e.g. bucket collections of campus assess street to see if there are areas to be avoided due to trip hazards. If doing sports activities send an email reminder in advance to those joining to wear sturdy footwear and on the day of event organisers to check this has been adhered to.
	2
	2
	4
	

	Fire
	Injury caused by heat and flames
Suffocation or poisoning from smoke
Injury from the collapse of a building

	1
	5
	5
	If fire alarm sounds stop activity immediately and proceed to nearest fire exit. Do not stop to collect equipment. When setting up in a new room for the first time check where fire alarms and fire exits are.
	1
	4
	4
	

	Height
	Injury from falling off specialised equipment (ladder)
Injury from misuse of non-specialised equipment (using a wheely chair to reach a height)

	1
	3
	3
	Typically the society doesn’t perform activities at height but there is the possibility of setting up banners at height e.g. when running stalls.  To never use wheely chairs or desks to reach new heights. Ask a LUU technician if we need things hung. Remind those to hang banners at heights that can be reached from the ground.
	1
	3
	3
	

	Housekeeping
	a build-up of materials in storage areas
Blocking of fire exits preventing escape during a fire, caused by a build-up of materials.
Slips, trips and falls caused by untidy storage/location of items or by spilt liquids being left unattended.
Stress, anxiety and mental distress caused by an unpleasant socialising environment 

	2
	2
	4
	Ensure all society members are aware it is important to clean up spills immediately. The main pieces of stored equipment are CPR dummies - a sign will be attached to their storage bag noting people should deflate them & return them to the storage bag after use to prevent them becoming a trip hazard.
Items are currently stored in the university office space of committee members and only necessary items are brought to meeting so this should prevent mental distress from disorganised environment.
Electrical safety will be ensured by using only PAT tested (in the previous year) electrical equipment. If an electrical device becomes too hot, it will immediately unplugged, not used, and reported on the accident and near miss reporting form.	Comment by Christos Minas: Please include electrical safety, including ensuring that any electrical equipment you use is PAT tested once a year, if you notice any electrical items becoming hot to stop using them and report them immediately using the accident and near miss reporting form	Comment by Samuel Owen: done

	1
	2
	2
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