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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Peer assisted learning scheme (PALS)

	Category:
	Academic

	Author(s):
	Zulaikha Bibi

	Author(s) signature and date:
	Z. Bibi
22/07/2025

	Persons Responsible:
	President – Zulaikha Bibi
Vice President – Edward Roberts, Iqra Bibi
Secretary – Suwetha Bhavanandan
Treasurer – Wajahat Khan

	Staff Sign Off:
	Z. Bibi
22/07/2025

	Staff Additional Check:
	E.Roberts 
25/07/2025

	Locations:
	Online platforms – Zoom, Teams
University teaching spaces – LUU Room 6, Maurice Keyworth, Worsley Building

	Details of Activity:
	· Teaching activities – online and in person
· Mock exams (e.g. mock OSCEs)

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Slips, Trips and Falls at in-person events
	Staff and students within the venue.
· Spilling drinks or other liquids, causing a slip hazard
· Untidy equipment causing members to trip and fall
· Unsuitable room for the activity causing harm
· Overcrowding in a room leading to collisions
· Tripping over cables
· Tripping over furniture and objects in walkways
· Tripping over ground based lights
· Uneven surfaces
	3
	3
	9
	General good housekeeping. Flooring even and well maintained. Spillages cleaned up immediately. Wet floor signs used after mopping. All areas well lit, including stairs. No obstructions in walkways such as boxes, trailing leads or cables. Staff keep work areas clear. Report any spillages or trip hazards to venue staff. Ensure equipment is stored in the correct manner to reduce a trip/collision hazard
Tape wires down or move them out of sight. 
Check space before the beginning of the event - any hazards will be removed or marked with white or reflective tape. E.g. floor based lights
	2
	2
	4
	

	Fire at in-person events
	All students and staff in the building, particularly those with mobility disabilities.

· When there is no emergency procedure in place or it is not communicated to members
· When the emergency exits are blocked
· When prompt first aid is not given when member becomes ill or injured
	3
	4
	12
	Ensure that the emergency procedure is known for every site you are at. Ensure there are suitable fire escapes / extinguishers / room-specific procedures in case of emergency. At the beginning of every event or activity, inform participants of information regarding the emergency exits and the procedures. Advise all members of the location of the agreed emergency assembly point and who will authorise a return to the site. Ensure crowds are kept away from exits. Ensure personal belongings and equipment doesn’t block the emergency exits/walkways. Have awareness of the nearest first aider/procedure on campus. Have people in the society who are first aid trained - likely within the MBChB programme. Have procedures in place if there is an incident requiring first aid off campus. Knowing when to report to emergency services - immediately contact 999 if any major accidents or injuries occur. Reporting incidents to LUU as required
	2
	2
	4
	

	Violence or unruly behaviour
	· Abuse/violence (verbal, physical, sexual) from members of the public or other members in the club/society
· Unruly behaviour from group member or member of the public
	2
	3
	6
	Stay with your members, keep each other safe. Avoid verbal or physical confrontation.                                                          Ensure members are aware of standards of behaviour and potential consequences if they do not adhere to them e.g. removal from activity/playing ban/exclusion of club. If necessary, remove the member from the situation.                                                            Reporting issues to event venue staff (e.g. security). Know when to report to emergency services. Report any incidents to the LUU                                                                       Ensure committee is always present so able to take the correct action and responsibility when needed (e.g. calling LUU staff member or security if feeling that situation is escalating)
	1
	1
	1
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