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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU Rifle Club

	Category:
	Sport

	Author(s):
	Helen Henwood

	Author(s) signature and date:
	HELEN HENWOOD (03/09/2025)

	Persons Responsible:
	Helen Henwood (Captain)
Penelope Helbest (Vice Captain)
Matthew Smalley (Treasurer)
Katie Brenton (Social Secretary)
Christopher Simon Todd (General Committee)

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Morley Rifle Club

	Details of Activity:
	Rifle and air rifle shooting

	People who may be affected:
	· Society members and participants
· Morley Rifle Club Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Injuries due to accidental discharge.
	Shooters, and anyone in the vicinity, may be hit by stray rounds due to accidental discharge.
	1
	3
	3
	Range Officers are always present, they maintain control of all movement and activity.
All Club Instructors and Range Officers, who officially train new and existing shooters at the club, need to complete an NRA certified Club Instructor Course (at a minimum) to be able to officially train club members. This ensures that all instructors are training shooters to the standards of safety and competence required by the NRA Safe Shooting system. 
Rifles cannot be handled until individuals have had proper instruction by Range Officer; rifles cannot be approached unless Range Officer says it is safe to do so. When not being used, rifles must be made ‘clear’ and checked by a third party/Range Officer to ensure no live rounds are in the chamber, and are then always ‘made safe’ (either ‘broken’, with breach flag inserted or with bolt removed to eliminate risk of accidental discharge). Once live, rifles are to be pointing down range and level with the ground at all times to ensure safety.
Rifles to be stored appropriately in the rifle safe & separately from ammunition. 
Range Officers are first aid certified and have received full first aid training. First aid kits are also easily accessible.
How to avoid this type of injury is detailed in the safety briefing given to all members.
	1
	3
	3
	

	Injury from ricochet.
	Shooters, and anyone in the vicinity, may sustain injuries from ricochet shrapnel.
	1
	3
	3
	Range regulations mandate the cladding of ricochet inducing material used in range construction.
Range is inspected regularly by staff at Morley.
Raised targets, reducing the possibility of ground strike.
Calibre, muzzle velocity and muzzle energy are restricted.
Shooting position must be at the acceptable minimum safe distance from target face.
The range has been strenuously tested by staff at Morley and inspectors sent by the NSRA for rebound & deemed to be safe and acceptable. Morley and District Rifle Club is affiliated with the National Smallbore Rifle Association, the governing body for smallbore target rifle and pistol shooters in the UK. Therefore, they must pass all inspection criteria set by the NSRA and be issued with a Range Safety Certificate in order to ensure safe procedures are followed and that activities are conducted in a safe environment. 
The backstop must be inspected regularly by Morley staff for wear & tear.
Live rifles should always remain level with the ground in order to avoid accidentally discharging rounds into surfaces other than the specially designed and maintained backstop.
Pellet catchers must be cleaned out regularly (applicable to air rifle).
Shooters & instructors must wear safety glasses.
Range Officers are first aid certified and have received full first aid training. First aid kits are also easily accessible.
How to avoid this type of injury is detailed in the safety briefing given to all members.
	1
	3
	3
	

	Hearing Damage.
	Shooters, and anyone in the vicinity, could be injured due to loud noises of firearms being discharged.
	2
	2
	4
	Range Regulations mandate hearing protection.
Range is remote from habitation. 
Range Officers check hearing protection before firing commences.
Signage displayed at appropriate places stating that hearing protection is mandatory.
Range Officers are first aid certified and have received full first aid training. First aid kits are also easily accessible.
How to avoid this type of injury is detailed in the safety briefing given to all members.
	2
	2
	4
	

	Injuries from fires and smoke.
	Participants risk smoke inhalation, burns.
	1
	3
	3
	Range Officers inspect range and communal areas before the start of each session, ensuring there are no combustible materials left around hazardous areas, particularly heaters.
Extractor fans are switched on before the start of each session, ensuring all smoke caused by firing of ammunition is extracted from the firing point, and therefore is not inhaled by participants. 
Fire extinguishers are accessible, nearby and all Range Officers have full training on its use.
Smoking/vaping prohibited at all times, on all areas of the range.
Range Officers are first aid certified and have received full first aid training. First aid kits are also easily accessible.
How to avoid this type of injury is detailed in the safety briefing given to all members.
	1
	3
	3
	

	Injuries from slips, trips and falls.
	Participants risk injuries such as bruising, cuts, broken bones, and any other injuries that may be associated with slips, trips and falls.
	2
	2
	4
	Range Officers inspect range and communal areas before the start of each session, ensuring that there are no trip hazards before allowing participants to enter the range. 
Designated areas are provided to store coats, bags, and any other equipment to prevent trip hazards.
Bins provided, including containers for empty cases at each firing point and members must follow a ‘clean as you go’ policy. 
Range is properly lit and cleaned.
Spillages cleaned up as a priority.
Range Officers are first aid certified and have received full first aid training. First aid kits are also easily accessible.
How to avoid this type of injury is detailed in the safety briefing given to all members.
	2
	2
	4
	

	Injuries sustained during transportation of equipment.
	Participants risk injury while transporting equipment from vehicles to the range.
	2
	2
	4
	Persons transporting equipment between secure store and rifle range must be physically capable of doing so and escorted by a competent instructor. 
Equipment must not be transported through crowds of people or in unsafe areas.
More than one piece of equipment, depending on weight and size, is not to be carried in order to maintain safety and reduce risk of straining or other injury. 
Carrying heavier loads of equipment must not be done alone, and appropriate assistance must be provided under supervision of a competent instructor.
Range Officers are first aid certified and have received full first aid training. First aid kits are also easily accessible.
How to avoid this type of injury is detailed in the safety briefing given to all members.
	2
	2
	4
	

	Injuries sustained during equipment failure.
	Shooters, and anyone in vicinity, may risk injury if equipment malfunctions.
	2
	1
	2
	Equipment is regularly inspected for signs of wear & tear by staff at Morley. All equipment that is being used for the session is inspected and any equipment deemed unsafe is replaced.
Rifles are cleaned regularly to ensure all components are working properly and are reliable. 
If,  when operating, a round fails to fire, the Range Officer must be be notified and the appropriate misfire procedure to be followed. The misfire procedure is standard in all smallbore and fullbore ranges across the UK, as per NSRA and NRA regulations. The misfire procedure is as follows: If a misfire occurs, a Range Officer must be notified, and the shooter must wait at least 30 seconds with the rifle still in their shoulder pointing downrange at the target, in case of ‘hang fires’ (delayed fire, although typically very rare). After the 30 seconds, the shooter must carefully place the rifle on the ground, ensuring that it is still pointing towards the target and horizontal with the ground. The bolt must be open carefully, ensuring the shooter’s hand is not behind the bold, and that no-one is stood behind or beside the rifle. The shooter must make sure that the cartridge comes out complete with the bullet. The round must not be placed back in the rifle. The round should be kept separate from the shooter’s other live ammunition and then handed in to the Range Officer for disposal.
Range Officers are first aid certified and have received full first aid training. First aid kits are also easily accessible.
How to avoid this type of injury is detailed in the safety briefing given to all members.
	2
	1
	2
	

	Injuries sustained during collection of targets.
	Participants could be injured while collecting targets.
	1
	3
	3
	No person is to cross the firing line unless instructed by a Range Officer.
All shooting must be completed before any attempt to cross the firing line. 
All rifles must be ‘made safe’ (see previous section) and laid down on the shooting bench or mat.
Shooters must wait until the Range Officer has given the ‘all clear’ to retrieve targets.
No shooting must recommence until new targets have been positioned and all shooters are back on the safe side of the firing line.
The area across the firing line is well maintained, well lit, inspected, and cleaned regularly.
Range Officers are first aid certified and have received full first aid training. First aid kits are also easily accessible.
How to avoid this type of injury is detailed in the safety briefing given to all members.
	1
	3
	3
	

	Theft or loss of firearms.
	Theft of firearms could lead to criminal activity or reckless behaviour against members of the public.
	1
	3
	3
	Rifles to be stored in gun safes securely when not in use.
Keys and codes only to be kept by permitted individuals at Morley Rifle Club. These keys and codes are only accessible to staff at Morley Rifle Club. No committee member or participant has access to these keys and codes at any point. 
Ammunition must be retrieved from participants and stored safely in ammunition safes before the end of the session.
Number of spent rounds to be recorded and overall ammunition usage to be stated and signed off after each session. This is done by the committee and the records are typically stored at Morley Rifle Club.
Participants must never be left alone with rifles and/or ammunition.
Ranges and safes will be locked after each session and checked by another committee member and Range Officer.
How to avoid this type of incident is detailed in the safety briefing given to all members.
	1
	3
	3
	

	Alcohol Poisoning (during socials)
	Members at social events involving alcohol may drink too much.
	2
	2
	4
	Members are always encouraged to drink responsibly. Members are made aware that anyone who is seen to have put themselves or others at risk due to excessive alcohol consumption during social events will face repercussions relative to the severity of their actions (e.g., a ban from attending future socials). As many events involve a designated driver, there will often be at least one member of the committee who is fully sober and able to ensure that no one drinks too much and that everyone is safe.

Concerning issues associated with alcohol consumption will be reported to event staff (e.g. bouncers).

Contacting emergency services immediately in case of major incidents, major accidents, or injuries occur.
	2
	2
	4
	

	Abuse/Violence (Sexual, Physical, Verbal) (during socials)
	Participants at social events may commit or experience abuse or violence of any nature.
	1
	3
	3
	If an individual(s) are at risk to themselves or others, they are immediately removed from the situation and helped.  Committee members are expected to be vigilant and look out for participants at the social events. All concerning issues are to be reported to event staff (e.g. bouncers).  

Emergency services are to be contacted immediately if any major incidents, major accidents, or major injuries occur. 

Members are to be informed of behavioural standards and consequences associated by not adhering to them, e.g removal from activity/playing ban/exclusion from club/report to the university, etc.
	1
	3
	3
	

	Car accidents.
	Many trips involve commutes, there is a risk of fatigue and accidents by the driver.
	2
	2
	4
	Drivers alternate driving shifts. In certain cases where there is only one certified driver, regular rest stops and breaks are mandatory. 
	2
	2
	4
	

	Gun related injuries.
	Many socials involve trips to ranges, the aforementioned gun related injuries to members are still present
	1
	3
	3
	All previously mentioned safeguards will be followed.

Alcohol only to be consumed after shooting activities have finished. 
	1
	3
	3
	

	Threats to personal security when walking alone/late night walks alone.
	Society members may risk threats to personal security when walking alone after shooting sessions or socials.
	1
	3
	3
	All club members are encouraged to download and use the Safe Zone App. All club members are directed to guidance details on how to use the app at: Security Services – Estates and Facilities – University of Leeds. 

The app has three important main functions:

1. For help with a physical or mental health incident, members must press the green First Aid button. 
2. Members must press the blue ‘Non-Urgent’ button to connect to Security in a non-emergency situation, for example, if someone is locked out of a building. 
3. Members must press the red ‘Emergency’ button if they are in a threatening situation where they are in immediate danger. 

There is also an option to set a ‘check-in’ timer where the user is able to share their location with a member of the security team. If the security member does not hear from the user by the time the timer runs out, they will check to see if the user is ok. 
	1
	3
	3
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