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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Medics Grad Ball Committee

	Category:
	Academic 

	Author(s):
	Molly Connaughton 

	Author(s) signature and date:
	[image: ]
9/2/2026

	Persons Responsible:
	Club and society committees and leaders names
Molly Connaughton- president
Faith Furey- sec
Harsha Deo- treasurer

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Outlon Hall hotel and spa 

	Details of Activity:
	Overnight stay and ball including daytime activities, meals and disco. 

	People who may be affected:
	· Society members and participants
· Staff
· Members of public who are staying at the hotel



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Alcohol consumption
	Alcohol consumption, especially when excessive can lead to illness, injury, unruly behaviour etc. This is likely to cause harm to members at the ball and potentially the general public.
	3
	2
	6
	Sensible drinking should be promoted by all committee members and tap water should be available in all situations where people are drinking. Committee members should limit their alcohol to maintain the ability to respond appropriately to any potential situations. 
	2
	2
	4
	

	Emergency in the hotel during the ball. 
	Fire can cause harm through heat, smoke inhalation, toxic gases, and burns etc. These hazards can lead to injury, respiratory issues, disorientation, and potentially death if people are unable to escape quickly or safely.

	2
	4
	8
	Upon arrival to the hotel all members should make themselves aware of fire safety protocols. Members will be informed about fire exits and smoke alarms in their rooms and communal areas.
	2
	3
	6
	

	Members with pre-existing medical conditions
	Members may have pre-existing medical conditions that can cause harm if not treated properly.
	2
	4
	8
	Members with medical conditions will be encouraged to inform committee via google forms. Any dietary requirements/allergies will be known via google forms and committee will be aware of what to do in emergency.
	2
	3
	6
	

	Member become ill or injured
	E.g. food poisoning, general illness.
	2
	2
	4
	If a member becomes seriously unwell, a committee member should be notified and emergency services should be notified. If a member needs to go to pharmacy/needs first aid, we will have a committee first aid kit.
	1
	2
	2
	

	Loss or theft of possessions in public spaces
	May cause stress and anxiety to affected members and potentially make them vulnerable to further harm e.g., stolen phone - can’t contact the group.
	2
	2
	4
	Members should be informed that they are responsible for their own belongings and encouraged not to bring expensive valuables to the ball. Members should be vigilant and if there is any crime it should be reported to the police immediately.
	2
	1
	2
	

	Use of illicit substances
	Illegal drug use can lead to severe physical harm and in some cases death.
	2
	4
	8
	Ensure the code of conduct is made clear to all members prior to the ball, if members break the rules they will be sent home. If further disciplinary action is required this will be taken up with the union/university
	2
	3
	6
	

	 Slips, trips and falls
	Staff and visitors may be injured if they trip over objects or slip on spillages
Resulting in physical harm to a member
e.g Minor sprains, back injury, bruises, abrasions.
Member harmed when prompt first aid is not given when ill or injured
	2
	2
	4
	General good housekeeping. Ensure flooring is even and well maintained.
Spillages cleaned up immediately with wet floor signs used after mopping provided by venues
 All areas well lit, including stairs. Ensuring no obstructions in walkways such as boxes, trailing leads or cables.
Staff keep work areas clear. Report any spillages or trip hazards. 
Cancel activity if the ground conditions are not suitable for outdoor activities or move these activities indoors
Encourage members to wear appropriate footwear
Keep personal belongings tidy
Committee to report any spillages or hazards to venue staff
Have a designated first aider who is familiar with procedures
Have awareness of where the nearest first aid kits are at events, where possible have a small first aid kit on hand for all events
Knowing when to report to emergency services- immediately contact 999 if any major accidents or injuries occur.
Reporting incidents to LUU as and when required
 
Any member using equipment inappropriately will be asked to stop
 
Ensure equipment is stored in the correct manner to reduce a trip/collision hazard
Tape wires down or move them out of sight
Ensure equipment is not stacked in a hazardous way during events
	2
	1
	2
	

	Violence or inappropriate behaviour
	All members
Resulting in injury where behaviour/attitude gets out of hand
All members
A member is harmed when verbally/physically/sexually assaulted
	2
	3
	6
	Any unsafe/dangerous behaviour should not be tolerated by the society and after one warning, any person exhibiting such will be ejected from the event
All members should be reminded of code of conduct.
If this becomes an issue either during meetings or at a social/event, the offending society member should be asked to leave said activity.
Depending on the severity of the incident, this may be followed by a meeting with someone from the LUU
Stay with members of the club, keep each other safe
Avoid any verbal or physical confrontation when out (no offence caused to others)
Ensure members are aware of standards of behaviour and potential consequences if they do not adhere to them e.g. removal from activity/playing ban/exclusion of club
 
Reporting issues to event/venue staff (e.g. security)
Know when to report to emergency services
Report any incidents to the LUU for further action
 
	2
	2
	4
	

	Overcrowding
 
	All members
Leading to too many people in one space causing crowding, collisions, lack of personal space, issues when it comes to an emergency and potentially unsociable behaviour.
lack of crowd management
Space not being big enough to allow space for amount of people in the meeting/activity
Collision with another member or object resulting in injury
	2
	2
	4
	Carry out a poll/sign up sheet to see how many people are planning on attending the event to ensure there are adequate facilities to accommodate everyone. 
Do not exceed room capacity
Only sell a certain number of tickets to events which matches space capacity.
Ensure you stick to room/venue capacity at all times
 
Committee to ensure objects are packed away safely and not stacked in a hazardous way
 
	2
	1
	2
	

	Blocked exits
	All members
Someone gets hurt in the event of an emergency due to not being able to access emergency exits
 
	2
	3
	6
	No crowds near exits
Ensure personal belongings/ equipment don’t block the emergency exits/walkways
Ensure spaces are kept tidy
Ensure the decorations are not next to any of the doors/emergency exits 
	2
	2
	4
	

	late night walking alone/threats to personal security After evening based events
	All members
Someone gets lost and comes to harm/misses event
Member could get lost in the dark or slips/trips/falls causing injury from an unseen hazard
	2
	3
	6
	Ensure that members have contact details before the events (if the event requires it) so they can call if lost
Ensure that all members know the route plan for the particular event so they can head there, or alternative methods of transport
Pre-arrange a meet up point if a member gets separated
Make contact with the lost member through social media or calling their phone and organise a meet up point
Ensure members are aware of timings, destinations and contact details of committee
Make sure all members are able to be contacted and have relevant member contact details
Travel on well lit routes with adequate street lighting if travelling by foot.
Not travelling alone to events or having means to contact a member of committee on the journey
Committee will make members aware of the university of leeds safe zone app and encourage its use
Accomodation offered for event.
	2
	2
	4
	

	 
Lack of safety measures in place for vulnerable groups (disabilities/medical conditions)
 
	Someone who is disabled or has medical conditions is harmed due to lack of provisions made for them
	2
	2
	4
	Talk to the member in question about their specific needs before every activity/event
Ensure all venues and transportation that you visit/ use have appropriate wheelchair/ disabled access, as well as appropriate toilet facilities.
	2
	1
	2
	

	Fire and Emergency
 
	All members
Leads to injury in an emergency or getting hurt when trying to exit the building
Leading to member being injured due to lack of access or where the activity is unsuitable
Leads to injury where the member doesn’t know the correct procedure for the day to day running of the club and activities
	2
	5
	 10
	We can post on our social media pages which all members are part of including or send an email out to members and participants before each event tell members where the fire exits and the assembly point are
Hold a meeting specifically for all of committee to read the risk assessment and emergency procedure.
Plan all socials and events in a way that is not restrictive to disabilities.
We have many members on the committee when we run events so can ensure that there is enough assistance for members who require it.
the committee will familiarise themselves with the emergency procedure for disabled members and liaise with LUU security team to ensure their evacuation in the event of a fire.
In advance of an event be aware of all exit points in case of a blocked exit
 
	2
	3
	6
	

	Adverse weather
	All members
Resulting in associated illness or injury (e.g. sunburn, heat stroke, hypothermia, dehydration)
	2
	2
	4
	In hot weather advise members to wear a hat and suncream and bring reusable water bottles
Cancel events if the weather is too hazardous
If too cold have access to shelter, warmer clothing
If cold/raining ensure all activities move inside
	2
	1
	2
	

	Lack of safety and awareness procedures in place to protect members of the public
	Members of the public
They could be injured from physical contact with members or equipment
	2
	2
	4
	Liaise with venues for events to discuss their health and safety procedures and risk assessments, ensure all those involved are aware of their roles. Events include booking whole venues to interaction with the general public is reduced
	2
	1
	2
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