




	CLUB AND SOCIETY RISK ASSESSMENT 
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	LUU Her Campus

	Category:
	Media

	Author(s):
	Emma Collins

	Author(s) signature and date:
	
27/07/2025

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	

	Staff Additional Check:
	

	Locations:
	· LUU - including, but not exclusive to; Bars and Venues, social spaces such as ‘common ground’, LUU rooms and the LSR area. 
· Various event spaces in Leeds.
· The homes of committee members.

	Details of Activities:
	· Newsrooms held bi-weekly in person and online to allow for  a safe space for members to pitch article ideas and interact with other members. 
· This society also hosts a variety of socials, nights out in Leeds and workshop events for the members to socialise and meet, as well to improve on their writing and editing skills. 

	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Slips, trips and falls
	Some of our events include beverages, as well as other objects which may cause slips, trips and falls to occur, such as if a beverage was spilt, or flooring was unstable. 
	2
	2
	4
	Committee members will check event areas before members arrive. They will clear spillages immediately and remove trip hazards such as chairs or bags. At external venues, staff will be informed immediately of hazards that need attention. All spillages will need to be cleared and any possible hazards such as chairs and objects on the floor will need to be safely stowed. If it is outside of the LUU or the committee members' houses, the committee should alert staff of any hazards that need to be rectified for the safety of our members.
	1
	2
	2
	N/A

	Mental Wellbeing/Stress and anxiety from deadlines or society involvement.

	As work is being produced for the magazine, members may feel their creative work is not good enough for publication. Also, general wellbeing due to university deadlines or social pressures may contribute to a member's mental wellbeing, which could create a sense of guilt for not contributing enough to the society.
	2
	2
	4
	Welfare officers will be available for members to discuss concerns. The committee will host wellbeing sessions and provide quiet study areas near exam season. Members’ contributions will be recognised regularly. For serious mental health issues, members will be referred to university support services.

Utilising our welfare officers in times of need for our members to talk through their issues surrounding the society and supporting them in their creative work. Hosting well-being sessions and having a designated quiet area/study groups closer to the exam seasons. With the support of the committee, members are to be regularly supported and praised for their contributions, celebrating their work and reminding members of the fun space Her Campus is. Utilise University support for more severe cases of Mental Health. 
	1
	2
	2
	N/A

	Walking home alone at night after meetings/socials

	As a full female society, committee members and members are aware of the risks imposed by walking home alone at night; mugging, sexual harassment etc. Members walking back to their housing alone at night after newsrooms or social events. 
	3
	3
	9
	The committee will share emergency contacts with all members. Members will be encouraged to use a buddy system and provided with information on local transport and night bus services. Newsrooms will be scheduled in the early evening where possible
Sharing emergency numbers for all members of the society to use and encourage a buddy system where possible to ensure members are walking home safely. Encourage use of transport or the night bus, by providing information to all members on this, especially new members to the university/society. Ensure newsrooms are scheduled in the early evening to avoid walking home in the dark hours at night. 
	2
	3
	6
	N/A

	Social nights out - illness due to overconsumption, spiking.
	Any member of the society who drinks alcohol is at risk of overconsumption leading to illness or separation from the group. Alcoholic or soft drinks may be spiked if clubs or bars are attended at socials. 
	3
	2
	6
	It is of importance that committee members are aware of emergency numbers, 
At least one committee member will remain sober during socials. Committee members will carry anti-spiking lids and ensure water is available. At least two committee members will stay with any unwell member. In serious cases, emergency services will be contacted. The committee will liaise with venue staff to agree safety procedures.
depending on the severity of the overconsumption and in the event of a spiking. At least 2 committee members must stay with the ill person for as long as needed. Soft drinks and water must be readily available. Committee members should carry anti-spiking lids as a deterrent. It is important at least one committee member is sober for the event in the case of overconsumption or spiking to assist an ill person. Liaise with the staff at an event outside of the LUU to discuss action plans in these cases. 
	2
	2
	4
	N/A

	Glass Breaking at social 
	If any glass item, specifically glasses, are to break at an event, a member could get injured if stepped on or touched. 
	2
	2
	4
	Committee members or venue staff will immediately clear and safely dispose of broken glass. Where possible, events will use paper or plastic cups to reduce risk. Committee will ensure any broken glass is seen to immediately by staff of the bar/club or a committee member, by sweeping it up and disposing of it effectively. Preferably, disposable paper cups should be used where possible to mitigate the hazard of broken glass. 
	1
	2
	2
	N/A

	Food Allergies
	Members with food allergies/dietary restrictions at social events which involve food/refreshments may be at risk of a reaction or anaphylactic shock to the food supplied. 
	2
	4
	8
	Before events, the committee will collect allergy and dietary information from members. The events secretary will confirm requirements with venues when booking. Committee members will check food labels and ensure allergens are clearly communicated. In an emergency, the committee will locate and assist with a member’s epipen and call emergency services if required.
Ensure committee members and staff at an event are aware of any allergies present within the members of the society, before the beginning of the event. In the event of a society social, such a restaurant gathering, ensure all dietary requirements are catered to before booking in order to lower the risk. In the case of an emergency, ensure committees are aware of the location of the individuals epipen, as well as calling the emergency services depending on severity.
	2
	4
	6
	Ensure the events secretary is aware of any dietary requirements and food allergies before enquiring about bookings to social events within the society. 

	Electrical equipment overheating
	Society members, staff within the location and also the public. When newsrooms are hosted or different social events- e.g., movie nights, where electronic devices are being used, they could potentially overheat to overheat to the point where a fire is caused 
				
			
		

	2
	4
	8
	To avoid this, if personal laptops/ devices are in use, they will be immediately unplugged if they overheat. Before using any integrated electronic devices/systems- such as boards/projectors within booked rooms, LUU staff will be contacted to ensure they are safe to be used. Any items that are damaged or broken will not be used to prevent the potential risk of a fire and will be replaced. If there is a fire, everyone will be evacuated first then emergency services will be called when it is safe to do so.
Control measures- such as showing members where emergency exits are in case of a fire will also be implemented. If there are any highly flammable items within the room, members will also be made aware to ensure they can take reasonable precautions to prevent causing a fire. 
				
			
		

				
			
		

	1
	4
	4
	N/A
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