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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	First Love

	Category:
	Faith

	Author(s):
	Joshua Lamptey

	Author(s) signature and date:
	

16/09/2025

	Persons Responsible:
	Chelsey Ekwunife
Joshua Lamptey
Serita Wegbe

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Parkinsons Building & Leeds University Union

	Details of Activity:
	Sunday Fellowship, Midweek Bible Study, dance & singing rehearsals and Games Night

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility



	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25



	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Wires and fall hazards
	Loose or exposed wires on the floor may create a trip hazard, potentially causing injury to members. Chairs packed closely together when in Theatre style.
	2
	3
	6
	Wires secured with cable covers to prevent tripping and maintain safety. Members are reminded to keep all areas clear and tidy. Designated members to make sure there is enough spaces between rows to make sure there is no tripping hazard.
	2
	2
	4
	

	Spillage of drinks or water









	Reduced lighting from decorative lights may create poor visibility, increasing the risk of slips, trips, or falls, potentially causing injury to members.



	2








	2








	4






	Deal with spillage promptly by using absorbent material such as blue roll and display slip hazard sign to notify members of the hazard





	1








	1








	1








	

	Collisions during active games/dancing

	When the space is crowded, members may bump into each other leading to falls, sprains or bruises.
	3
	3
	9
	Make sure there is clear sufficient space before starting and moving any obstacles aside e.g. tables, chairs. Limit number of participants per round to reduce crowding and encourage appropriate footwear prior.
	2
	2
	4
	

	Fire
	Fire can be caused due to the presence of liquids near exposed wires or due to overheating/damaged plugs.
	3
	4
	12
	No drinks allowed inside and around equipment unless the member has a health condition. Equipment to be checked before and after use and avoid overloading sockets.  Procedure in place for emergency evacuation. 

We will also ensure plugs are not overloaded which would lead to sparks. Rooms will be looked at beforehand to make sure there are enough power sockets.
	2
	2
	4
	

	Projector/Screen
	Projectors may become unsecured and fall, posing a risk of injury to members. Excessive screen brightness may also cause discomfort or eye strain, particularly for members with pre-existing eye conditions.

	2
	3
	6
	Ensuring the projector is regularly checked and secured, and that members do not sit directly under or in the direct path of the projector display.
Adjust screen brightness to suitable levels and provide alternative seating options for sensitive individuals.
	1
	2
	2
	

	Chairs
	If members sit on unsafe/unstable chairs, they may fall or injure themselves.
	1
	2
	2
	Replacing any unsafe or unsuitable chairs that could potentially cause injuries. Checking any unsuitable chairs before events, reporting to facilities and replacing unsafe chairs. (University chairs to be used)
	1
	1
	1
	

	Emergency evacuation procedure
	All members are at risk if unaware of emergency procedures. They could potentially use the wrong exit.
	3
	2
	6
	Committee members to learn exit procedure to assist members in evacuating in the case of emergency, e.g., Committee making note of fire exits as well as the assembly points. 
	2
	2
	4
	

	Entrance/exit to the venue
	Members crowding near doors may push or step on each other, causing injury. 
	2
	2
	4
	Planning attendance and designated people to control movement. 
Entrance/exit constructed to allow easy access in and out of the venue. Event room bookings done with estimates of expecting attendees.
	1
	1
	1
	

	Lighting
	All light can blind members if directed into their eyes or flashing light can cause epilepsy for people with photo sensitive epilepsy.
	2
	2
	4
	Lighting is stationary, fixed and directed toward the wall and is stationary so as not to be in the face of members. Members are notified prior to the event starting.
	1
	2
	2
	

	Furniture hazard
	Muscle stains, back injuries or trapped fingers when lifting and rearranging tables. Bruises from poorly placed tables and chairs.
	3
	2
	6
	Ensure tables are lifted by two people, brief members on safe lifting practices and completely remove furniture out of activity areas to create a safe zone.
	2
	1
	2
	

	PA system
	All, if the sound level is too high, it could potentially damage a member's eardrums.

High sound levels may also disrupt events going on in neighbouring rooms. 
	3
	2
	6
	Frequency check while setting up to not affect members with ear sensitivity/disorders. 

Also, awareness of the volume on the PA system so that sound is not excessively heard from outside the room.

PAT Tested equipment at the union to be in good working standard.
	2
	1
	2
	

	Sunday meetings and events
	The health and safety of all members could potentially be at risk if the room booked cannot account for the number of attendees present. 

Also, there is a risk of some of the hazards listed above leading to injuries among our members.
	3
	1
	3
	Be sure to book rooms that will appropriately cater for the size of attendees to avoid overcrowding. 

Inform attendees about safety measures and emergency procedures through event announcements and make accessible first aid materials. 

Assign designated roles to people to control the passage of people into the room.
	2
	1
	2
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