




	CLUB AND SOCIETY RISK ASSESSMENT 
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Black Feminist Society

	Category:
	Political and Campaigning

	Author(s):
	Radiyat Balogun

	Author(s) signature and date:
	Radiyat Balogun– 25/07/2025

	Persons Responsible:
	Club and society committees and leaders

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	LUU rooms and university halls; rare events outside the university in a pub/hall

	Details of Activities:
	General creative events such as paint and sip, clay making, scrap booking. Some rare physical events such as a braiding session and dancing which will be done in collaboration with other societies. 

	People who may be affected:
	· Society members and participants
· Members of the public
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required?
Only fill out if additional control measures are needed to be implemented or reviewed
 
Include timescales and who is responsible for implementation

	Slips, trips and falls
	This affects committee, society members, staff and visitors may be injured if they trip over objects or slip on spillages
	4
	3
	12
	Committee members will complete general good housekeeping before the event. Members will ensure the flooring is even and well maintained. Spillages will be cleaned up immediately. Wet floor signs used after mopping. All areas are well lit, including stairs. No obstructions in walkways such as boxes, trailing leads or cables. Members to keep walking areas clear. Report any spillages or trip hazards to Union staff and clean as soon as possible. Signage will be used to help member find the event.  If events are in function or pyramid, additional signage will be completed and member of the committee will be there to guide members.
	2
	3
	6
	

	COVID-19
	This affects committee and society members. If someone in the room has tested positive for COVID-19.   This infects and put vulnerable people at risk.
	3
	4
	12
	Strongly encourage members to not attend if they are experiencing symptoms to prevent and minimise the spread of COVID-19 as much as we can.
Strongly encourage committee and society members to adhere to social distancing regulations, if someone does test positive after a meeting/event. 
	2
	4
	8
	

	
Temperature/environment 


	Inadequate ventilation,  inhalation of dust, hot/cold weather, rainy weather. This increase the chance of people slipping and falling and accident. This also can affect vulnerable people.  This affects everyone at events
	3
	3
	9
	Event should be planned to avoid direct sunlight or cold. We will host most events indoors and in temperature controlled spaces.
Advising members of society about any adverse weather changes, weather appropriate dressing and important measures to take (i.e. sun cream, water or warm coat and scarf).

Advise members to stay home or move onto online spaces if the weather is too dangerous to meet face to face or hold events. 
Member will assess the weather continuously before, during and after the event.
	2
	3
	6
	

	Distressing and content and topics 
	Discussion and forum about sensitives topics. Due to the nature of the society this is inevitable. This could cause in people getting physical or getting upset or feeling shamed and isolated.  This affects everyone at events.
	4
	3
	12
	Society members to give disclaimers at the start of every event if they know that triggering topics could be mentioned. This allows people time to choose not to attend the event. Members to be encourage to use discernment and speak to committee members if anything they have heard makes them feel uncomfortable. Committee member will signpost the member to the right resources and diffuse tension within the talks.
	3
	3
	9
	

	Injury due to overcrowding and lack of planning
	This is a result of lack of planning. This could cause in multiple injuries. This affects everyone at events and the wider community and the LUU.
	4
	4
	20
	Suitability of venue to be evaluated prior to booking, taking into account how many people need to be accommodated and ensure adequate fire safety arrangement.
Attendee will be notified of emergency arrangements at the start of each events. They will also be advised about crowding.

Committee members vow to plan ahead, only promote and sell the correct number of tickets for events and ensure it remains within the capacity of the room where the event is taking place. This allows for better crowd control, reducing risk of injury due to overcrowding.

Committee members will familiarise themselves with emergency exits and health and safety procedures when booking LUU rooms or other spaces for events.

Members attending society events will be encouraged to follow health and safety guidelines and the committee should ensure members behaviour in an appropriate manner.
	2
	3
	6
	

	Food preparation
	This affects committee, society members, staff and visitors attending the events. This could result in people getting burnt or injured or cut. 
	5
	3
	15
	An individual risk assessment for events that require the use of cooking on campus and other events. The LUU food approval process will also be followed as part of preparation for the event. A method statement will be completed in detail. 
Hot items are handled carefully and events as such should be supervised by committee. Cool items will be kept cool. Temperature will be checked with a thermometer. Ingredient list will be shown for each food item.
Appropriate measures should be taken to prevent a fire such as knowing where the fire extinguishers.

Members of the committee have knowledge of first aid, reduces risk of scalding and more preparedness of situations at events. Members of the committee will get Level 2 food hygiene from LUU.
	2
	3
	6
	

	FOOD AND ALLERGIES/INTOLERANCE
	This affects committee, society members, staff and visitors attending the events. This could result in people needing first aid and an Epipen. 
	4
	4
	16
	Refreshments will usually be bought; therefore the committee will have the branding and the wrapping of the item available so members can make more informed decisions with the information provided on food packaging (i.e. list of ingredients).
Members will also have a list of ingredients. Committee members will also get Level 2 food hygiene and follow the LUU food approval process. This will ensure that LUU standards are followed.
Food will be kept at the correct temperature using ice and the kitchen at LUU.
Any material which is going on skin will have an ingredient list. Member will be reminded to complete a patch test in a small area before committing to apply the full product on the skin.
	2
	4
	8
	

	Electricity
	This affects everyone at events. This could result in an electrical shock or a burn. This could also result in a fire. 
	4
	4
	16
	Member will ensure that electrical equipment are PAT tested or  as an alternative request electrical equipment from the LUU which is PAT tested.
Member will be reminded to avoid overloading any extensions and to ensure that their electrical equipment is in good condition (no cuts, bulges or exposed parts). Members will be reminded to consult the instruction guide and maintenance manual of their electrical devices to ensure that devices are being used correctly. When borrowing equipment from the LUU, members will be note clear instructions from the LUU staff on how to use the equipment.  This will ensure that members are using equipment correctly.   PAT test must be within a year old. 
	2
	4
	8
	

	Fire
	This affects everyone at events. This could result in people requiring first aid and/or a burn.  
	4
	4
	16
	Members and attendees will be briefed on the emergency arrangement at the LUU at the start of events.  During a fire alarm, member will stop the event and evacuate the building to the nearest fire point in a calm and safe manner.   If a fire is started/stopped, then members and attendees should alert LUU staff and sound the nearest fire alarm. Exits and entrances should not be blocked and accessible at all times. 
	2
	4
	8
	

	Height
	This affects everyone at the events where there is a height difference. This could result in people getting hurt or people requiring first aid. This could require people going to the hospital due to the pain. 
	3
	4
	12
	We will try to avoid height differences for all events. Where this is not possible, we will ensure that the safest way to get between these height differences will be used. (e.g. stairs to a stage) Member will be trained for manual handling from the Love to Learn course. If there is a large height difference(not including ladders), only members who are trained will access this area or LUU staff. However there is no working from height.
	1
	4
	4
	

	Manual Handling
	This affects everyone at events. This is most likely to the committee. This could result in people requiring first aid or needing to go to the hospital.
	4
	3
	12
	Member should plan activities beforehand to ensure no/minimal manual handling. If manual handling is required, members will divide the load into smaller loads if possible. If not possible, then members will take breaks when carrying the load or multiple member will carry the load. Proper form will be ensured when completing manual handling. 
	3
	3
	9
	

	Injury due to using equipment related injuries
	This could affect everyone. Depending on the equipment, this could result in people getting hurt or first aid or hospital.
	4
	3
	12
	Attendees will be reminded to consult the instruction guide and members on how to use equipment to ensure no injury. This relates to equipment to cut paper or strips. Member will frequently remind people how to use equipment correctly.
	2
	3
	6
	

	External Speakers
	The external speaker could draw attention and bring conflict to the site of the event. This could result in people getting hurt. This also affects people at events and also the wider community and near by places.
	3
	3
	9
	Risk assessment will be completed as part of the LUU system for external speakers. Depending on the risk level of the speaker e.g. if high risk, we will have security. All events with external speaker will be ticketed to reduce the chances of people who are anti-event don’t get in. This will be submitted 6 weeks in advance of events. A disclaimer of “ this doesn’t represent the action of the LUU and university” will be attached to high risk events. 
	3
	3
	9
	

	Excessive noise at events
	Excessive noise could result in people having temporary or permanent ear damage, This affects everyone at events but also the wider community e.g. neighbours and nearby places.
	4
	4
	16
	Noise limits will be placed on the event. Minimal noise will try to be made if at event after 11pm.  We will inform the neighbouring community of dates when the event is going to occur. We will get the emergency contacts of LUU staff to inform them as well. We will also check if with staff at the event to ensure that noise is not too loud for neighbouring community. Have breaks during events. 
	2
	3
	6
	

	Counter-protest
	Counter-protest could result in anti-social behaviour and affect the reputation of the LUU and or university. This could happen as a result of a event e.g. forum discussing a sensitive topic.
	3
	4
	12
	Risk assessment will be completed as part of the LUU system for high-risk events. For high-risk events or events with a controversial nature, we will have security. This will be submitted 6 weeks in advance of events. A disclaimer of “ this doesn’t represent the action of the LUU and university” will be attached to high risk events. Such events will be ticketed to ensure the safety of attendees. There will be a buffer zone designed so that people can enter and leave the event safely.
	2
	4
	8
	

	Injury during physical event
	This could happen during a event that requires physical abilities such as kickboxing, dancing, hiking. This affects everyone at the events as they could result in a serious injury
	5
	3
	15
	Committee members will ensure that all members are warmed up well to avoid injury. They will also ensure that member cool down effectively and stretch enough. They will ask members if they like they have warmed up/ cooled down enough afterwards to ensure everyone is comfortable to continue. 
Attendees will be reminded to ensure when they don’t feel comfortable in undertaking the activity or if they feel any pain.  As part of purchasing tickets, members are encourage to disclose any existing health problems. Coaches used at event will be certified to at least Level 2. 
We will limit the number of people at the event to ensure that everyone has enough space. People will be reminded not to have jewellery or clothes with zips so that hair or skin doesn’t get caught on it. 
	2
	3
	6
	

	Improper transport to and from events outside university boundaries
	This could happen to everyone. This could happen when we are holding events outside the university. This could result in people getting lost
	4
	3
	12
	Committee will arrange a meet up spot that is well-lit and visible for attendees.  Attendees will be reminded of strict arrival times.  Once 70% of members have arrived , then group will move to the event location. 1 member of the committee will stay behind for any late arrivals. Live updates will be provided through the society’s social media. This process will be repeated for the return to the university campus. Member will be given responsible person’s phone number to ensure that they always have a contact to call if lost. 
	2
	3
	6
	

	Members getting home at night after events 
	This could happen to events that occur late at night and this could mean that people are in a greater place of harm. This affects everyone.
	4
	3
	12
	Member will be reminded of the LUU night bus in order to get home. Member will also be reminded to using well-lit areas. Member are encourage to walk home with each other and in large groups.
	3
	3
	6
	

	Housekeeping
	This could affect everyone. This could result in people getting hurt but also Black Feminist Society getting fined due to lack of housekeeping in LUU spaces.
	4
	3
	12
	See points similar on slip, trips and falls.
Additional points include: reminding member and attendees of responsibility to environment and LUU in housekeeping. Should a room need further cleaning, LUU staff will be informed. 
	2
	3
	6
	

	Dehydration
	This could happen during all events. This could affect everyone. This could result in people fainting. This is especially critical in event that are physical.
	4
	2
	8
	Attendees will be reminded to drink water during the rest periods of the session. Drinks will also be served (once gone through the LUU food approval) to ensure that member have an option for hydration.
	2
	2
	4
	

	Over-exhaustion
	This could happen to all members and committee. This could result in people requiring first aid and/or people going to the hospital. This could result in temporarily pain. 
	4
	3
	12
	Rest time will be accounted into the session when planning the event alongside the trainer.  Member will be attentive to attendees showing signs of exhaustion. 
	2
	3
	6
	

	Excessive alcohol consumption at events
	This affects committee, society members, venue staff and guests. Excessive alcohol consumption can lead to antisocial behaviour, accidents or alcohol poisoning.
	4
	4
	16
	Committee members will monitor alcohol consumption at the event. Water and non-alcoholic drinks will be made available and responsible drinking will be promoted via pre-event messaging. Safe transport options such as the night bus will be made known

All committee members will have health and safety training. Appropriate services such as an ambulance to be called in the event of an emergency.
	2
	3
	6
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