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	CLUB AND SOCIETY INDIVIDUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Believers Loveworld

	Category:
	Faith

	Author(s):
	Norman Kahumuza

	Author(s) signature and date:
	

	Persons Responsible:
	Norman Kahumuza
Oluwapelumi Coker
Faith Apata

	Staff Sign Off:
	[Signature] [Date]

	Staff Additional Check:
	[Signature] [Date]

	Locations:
	Parkinson Building
Liberty Building
Baines Wing
Leeds University Union

	Details of Activity:
	Weekly church services on Wednesdays and Sundays,
Society socials like Game and Movie nights

	People who may be affected:
	· Society members and participants
· Staff



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Use of electronic equipment
	Students may be at risk of electrocution or burns whilst setting up equipment in preparation for our event or whilst using such equipment (microphones, projectors, speakers)
	2
	4
	8
	· members of the group will be trained in the use of AV and sound equipment. They will be the only people who will operate or set up electronic equipment 
· Only members who have received the adequate training of how to operate any of the microphones will be allowed to operate or work with them. Additionally, they would’ve completed at least 2 sessions under the active supervision of a trained member of the team before they are allowed to operate such equipment without supervision
All equipment will be PAT tested on a regular basis in accordance with LUU guidelines
	1
	2
	2
	

	Society Socials

-Games Nights, Movie Nights

We intend to serve food at many of our socials

	Food Poisoning
Allergic reaction
Illness

	2
	3
	6
	· Committee to ensure venue is appropriate pre-event, visiting venue etc
· Committee to attend social guidelines training in how to ensure a social is safe and inclusive.
· Designated welfare officers for nights out.
· Use of pre communicated venue details, locations times etc to all members.
· Committee contacts designated as emergency point of contact for the social event.
· Ensure all committee members are aware of the officer code of standards.
· first aider on site
· menu for all food served at events to be provided prior to the events, with clear labels/markers next to foods with common allergens.
· Before food is served, all food approval processes would be completed
	1
	3
	3
	

	All Society Events

Slips, trips and falls
	Students and visitors may be injured if they trip over objects or slip on spillages
	2
	3
	6
	· We will set up the space to allow for space to move to be provided for and clear walkways to be used
· Committee members to check meeting space ahead of student/visitor arrival. Report any issues with the LUU room or space to the duty manager ahead of activity i.e large boxes in the room ahead of meeting.
· Committee members aware of contacting LUU help and support team if needed.

· Committee members to ensure meeting space is appropriate for the activity, pre-event i.e room capacity numbers and booking of room spaces with Activities team.

· Committee to ensure students, visitors entering the room store personal belongings in a safe manner i.e bags placed under the tables.

· Committee members to ensure any spills are cleared up immediately by reporting to the duty managers. 
· Cables to be organised in a manner that they do not cross through walk was but are either taped down or around the edges of the room

	1
	2
	2
	

	Communicating emergency procedures to members 

	Members could be injured when exiting the building in an emergency
	2
	4
	8
	Inform members about emergency procedures including fire exits and points of contact
	1
	4
	4
	

	Not communicating risk assessment to members
	In the event of an emergency or when attempting to exit the building, society members could be at risk of injury or serious harm.
	3
	3
	9
	Document to be made public on society engage page and shared electronically with members
	2
	2
	4
	

	Safety and awareness for disabled members
	Members may be unable to access the venue or exit safely in the event of an emergency
	2
	4
	8
	Ensuring venues are accessible. Events end at appropriate times so buses and trains are still in operation. If members are willing to disclose disability and challenges, we ensure we can provide tailored support
	1
	4
	4
	

	Manual Handling when setting up and moving equipment for services and socials
	Lower back pain caused by improper lifting, lowering, carrying, pushing and pulling of items; joint injuries; repetitive strain injury
	2
	3
	6
	· Only members briefed on safe lifting technique will handle heavier equipment
· Committee to assess individual situations to ensure manual handling tasks are only given to members able to handle them
· Heavy loads will be split up or carried by more than one member to avoid excessive lifting
	1
	3
	3
	

	Fire
	Injury caused by heat and flames; suffocation or poisoning from smoke; injury from building evacuation
	2
	5
	10
	· All members will be made aware of emergency exits and fire procedures at the start of services and socials
· Any extra accessibility needs of members will be discussed and evacuation plans updated by the committee
· All society events will take place within buildings with a clear fire plan 
· In the event of a fire, members will sound the fire alarm, stop the activity and evacuate the building immediately
	1
	3
	3
	





image1.png




image2.png
LQ Leeds
A

O University
Union





