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	Likel
	ihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1
	Remote
possibility

	Sev
	erity

	5
	Very high multiple deaths

	4
	Highly - death, serious injury, permanent
disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor
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	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	People who may be affected:
	●
	Society members and
participants

	
	●
	Members of the
public

	
	●
	Staff



	
	

	Identify Hazards
	Estimate the risk
	
	Evaluate the risk
	
	
	
	Evaluate residual risk

	Hazard
	How may harm result?
	Li ke lih oo d
	S e v
er it y
	Ra ti
ng
	Risk control measures
	Li ke lih oo d
	Se ve rit y
	Ra tin g
	Further action required?
Only fill out if additional control measures are needed to be
implemented or reviewed
Include timescales and who is responsible for implementation

	Overcrowding or lack of crowd management
Space not being big enough to allow
space for amount of people in the meeting/activity
	Leading to too many people in one space causing crowding,
collisions, lack of personal space, issues when it comes to an
emergency and potentially
unsociable behaviour.
	2
	2
	4
	External venues typically require prior booking to attend. This allows attendance
to be adjusted for the relevant capacity
and where appropriate we will have tickets on engage to get an idea of numbers for events.
	1
	1
	2
	Committee to ticket events at LUU/the
University where capacity is limited and take a register on the door

	Slips trips and falls
	People may be
injured if they slip or trip over objects. Staff and visitors may be injured if they trip over objects or slip on
spillages
	2
	2
	4
	Any objects that are hazards are kept out of the way and if in the way they will be visible. Spillages are cleaned up immediately and a sign is to be used after mopping. Members are to keep work and communal areas clear. General good housekeeping. Flooring even and well maintained. Spillages cleaned up
	1
	1
	2
	



	
	
	
	
	
	immediately. Wet floor signs used after mopping. All areas well lit, including stairs. No obstructions in walkways such as boxes, trailing leads or cables. Staff keep work areas clear. Report any spillages or trip hazards.
	
	
	
	

	Influence of alcohol
	Injury or abuse to others or self
	2
	3
	6
	The social environment has been created to allow sober members to still participate and have fun. Injuries to be reported to LUU and if needed then A&E. Any injuries or damage caused by members is investigated and reported.
at least two member of the committee will
remain sober during the social. We will
make members
aware of the society code of conduct and remind them that excessive drinking can be dangerous
We will report issues to event staff. We will also share committee members’ contact details before the social.
	1
	2
	3
	

	Use of electrical equipment
	Electric shocks, injury to self and others, damage to equipment
	2
	2
	4
	All meetings are in the University so it is assured that all electrical equipment is passed checks, to ensure that everything is safe, liquids are to be kept away from electrical equipment. the committee will ensure any electrical equipment owned by the society has been PAT tested by the
LUU Tech team
	1
	2
	2
	

	Fire
	Injury to self or others and or damage to belongings and equipment. Lack of communication leads to injury in an emergency or getting hurt when
	2
	2
	4
	All meetings are within university rooms and therefore emergency procedure will follow the standard procedure if a fire occurs. Committee to ensure that members do not belongings near fire exits and walkways.
All meetings and most events will take place in booked university rooms, emergency procedures will follow information posted inside the rooms
	1
	2
	3
	Committee to share their contact details with members before the activity



	
	trying to exit the building or sports pitch.
	
	
	
	
	
	
	
	

	Violence/ Inappropriate behaviour
	Fights, disorderly behaviour, strangers posing danger to others. Posing a threat to personal safety and others.
	3
	2
	6
	If any violence occurs immediately notify campus security or a member of staff instead of trying to diffuse the situation. We will ensure that if we suspect an individual is at risk to themselves or others, we immediately intervene to remove them from the situation. Committee members are aware of the importance of looking out for each other to eliminate the chance of any abuse and or violence.
Knowing when to report to emergency services- immediately contact 999 if any major accidents or injuries occur.
Ensure members are aware of standards of behaviour and potential consequences if they do not adhere to them e.g. removal from activity/playing ban/exclusion of club
Reporting issues to event staff (e.g. bouncers)
	1
	1
	3
	

	Food allergies
	Personal safety for people with
allergies, injuries (anaphylactic shock)
	2
	2
	4
	Before we hold events where food and snacks will be present, we send allergy forms to everyone who have bought a ticket. We then put the forms on our social media pages and label all foods with their allergen contents. For the hazard 'food allergies', please could you add as a control measure that the committee will complete the LUU food approval form before holding any society events with food.
	1
	1
	2
	

	Late night walking alone/ threats to
	Personal safety, injury to self and
	2
	2
	4
	Advise the use of well-lit areas on campus,
	1
	1
	2
	



	personal safety
	property, theft.
	
	
	
	suggest leaving in groups. Remind people to save the campus security hotline, have this on a PowerPoint to show at the end of every event.
Ensure know of amenities they can use, eg the nightbus. the committee will make members aware of the University of Leeds Safe Zone app and encourage them to use it
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