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	Individual Risk Assessment Form


	To calculate Risk Rating (R): assess the Likelihood (L) of an accident occurring against the most likely Severity (S) the accident might have, taking into account the control measures already in place. L x S = R

	Club & Society Name:
	Psychology Society 
	          Likelihood (L)                     X                     Severity (S) 

	Category:
	 Academic 
	

	
	
	Unlikely
	1
	Minor harm caused

	Individual Activity Description:
	International trip to Split
	Possible
	2
	Moderate harm caused

	Date of Assessment
	
	Certain
	3
	Major harm caused

	Committee member completing the form (name and position):
	Matilda Millns - President
	
	Low (Acceptable)
= 1 - 2 
	Moderate
(Tolerable)
= 3 - 6
	High
(Intolerable)
= 7 - 9




	Club & Society Signature:
	PSYCSOC signature 
	

	(Staff Only) Checked by:
	
	

	(Staff Only) Final Sign Off:
	
	






Individual Activity Hazards
Any hazards that could arise from your proposed activity or event


	What are the significant, 
foreseeable hazards?
(the dangers that can cause harm)
	Who is at risk and how?
	Control measures
(Already in place)
	Risk Rating
	Additional control measures needed
 (Staff ONLY)

	
	
	
	L
	S
	R
	

	Illness
	Everyone is at risk of suffering from illnesses while on the trip, including Covid-19. Being in large groups, on planes and staying in an accommodation can heighten the risk of illnesses.
	Ensure all participants have adequate travel; insurance. Check that accommodation and transportation meet necessary health and safety standards. Promote regular lateral flow testing for activities. Encourage members to bring hand sanitizer. Encourage mask wearing in busy places. Provide participants with information on local health and safety precautions.
	2
	2
	4
	

	Slips, trips and falls
	Trip attendees may be at risk of falling over or tripping when visiting a wide range of places on the trip.
	Provide participants with information on local health and safety precautions. General good housekeeping will be encouraged. Committee members will report any spillages. If they do not already, committee members will request the hotel use wet floor signs used after mopping and that all areas be well lit, including stairs. No obstructions in walkways such as boxes, bags or folders.
	2
	1
	2
	

	Navigation 
	All attendees may have to navigate their way around Split in instances in which they have decided to not stay with the group or if they get separated.
	All participants will be encouraged to carry a fully charged mobile phone with them at all enabling them to access the internet for google maps etc. Members will also be given an emergency contact list with committee member numbers and the UniLife trip organisers number and will be encouraged to memorise at least one phone number off the list. Members are also encouraged to Join a group Life365.
	2
	1
	2
	

	Separation from the group 
	Trip attendees are all at risk of being separated from the group which may cause them distress.
	Members will be given an emergency contact list with committee member numbers and the UniLife trip organisers number and will be encouraged to memorise at least one phone number off the list. Members will be told if they cannot contact a member of the group to meet us back at the hostel. Members are also encouraged to Join a group Life365.
	2
	1
	2
	

	Crossing roads
	All trip attendees are at risk of physical harm or experiencing distress when crossing the roads.
	Participants will be told to only cross roads at safe locations where visibility is clear and there is sufficient time to get across the road. Participants will be informed cars drive on the right-hand side in Split to prevent confusion.
	1
	3
	3
	

	Climate
	All attendees may be at risk of sunburn although the climate in Split in spring is not too severe.
	All attendees will be encouraged to wear suncream and will be advised to seek medical advice upon experiencing any sunburn.
	2
	2
	4
	

	Adverse weather
	Although weather is not too severe in Split at Springtime, all attendees are subject to experience adverse weather conditions.
	Committee members will check weather forecasts and updates and inform members of any potential adverse weather that could be experienced. In cases of extreme weather participants will be told to stay in the hostel.
	1
	2
	2
	

	Culture shock 
	Members may experience culture shock or have difficulty adjusting to the local customs culture 
	Provide attendees with information on local customs and culture to help them adjust. Encourage participants to be respectful of local culture and customs.
	1
	2
	2
	

	Discrimination/ prejudice
	All trip attendees may be at risk of being discriminated against or facing prejudice based on their nationality or race.
	Provide participants with information on discrimination and prejudice and advise them on how to respond if they encounter it.
	2
	2
	4
	

	Civil unrest
	Protests can occur occasionally in city centres over various political and socio-economic grievances. All members are at risk of harm such as injury if in close proximity of this.
	The group will avoid protests and large crowds gathering. Attendees will be encouraged not to attend protests. Members will be encouraged to carry a charged mobile phone and will be provided with an emergency contact list.
	2
	2
	4
	

	Delays/ cancellations
	All attendees may be subject to experiencing cancellations of delays which could create stress and difficulty for the group 
	Check all transportation arrangements are reliable and meet necessary standards. Monitor transportation systems for delays or cancellations, and have a plan in place for problems, reducing stress amongst the group. Arrange for a local contact to be in place in the case of emergency.
	2
	1
	2
	

	Transport breakdowns.

	All attendees are at risk of experiencing breakdowns in the transport systems- the coach or the plane which may cause distress for all attendees of the trip.
	Check all transportation arrangements are reliable and meet necessary standards. Have a plan in place for problems, reducing stress amongst the group. Communicate with attendees, keeping them informed of any changes. Arrange for a local contact to be in place in the case of emergency. Prioritise safety of participants in these occasions.
	2
	1
	2
	

	Transport accidents 
	It is unlikely, but accidents may occur during transportation, on either of the coach journeys or plane journeys and this puts all trio attendees at risk 
	Ensure transportation safety by choosing a transportation provider with a good safety record and comply with regulations and safety standards. Prioritise safety of group members; in the case of an accident. Do this by following emergency procedures and contacting emergency services. Encourage attendees to listen to emergency procedure details given on the plane. Members will be encouraged to carry a charged mobile phone and will be provided with an emergency contact list.

	1
	3
	3
	

	Fire emergency 
	All attendees are at risk of a fire emergency occurring while inside a building or the hostel.
	Attendees will be advised upon seeing a fire to sound the alarm using the nearest fire alarm call point. Attendees will be advised upon hearing the alarm to leave the building using the nearest fire exit, to not re-enter the building and report to the given fire assembly point. Attendees will be told to ring the fire brigade only after having exited the building.
	1
	3
	3
	

	Abuse/violence (verbal, physical, sexual)
	All participants on the trip are at risk of abuse/violence. Abuse or violence towards society members or members of the public can cause serious injury or distress
	Encourage all members to stay in groups during the trip and to find security or police ASAP if any incident occurs to try and calm the situation. Members will be encouraged to carry a charged mobile phone and will be provided with an emergency contact list. Should any member feel endangered, the UniLife tour guide and committee members would listen and take any accusations of abuse/violence very seriously.
	2
	3
	6
	

	Crime
	All trip members are at risk of mugging, bag snatching and pickpocketing (particularly in airports, railway stations and crowded public gatherings). Loss of important documents/laptop etc.
	All members will be told not to leave valuables unattended and will be encouraged to use bags which are more secure (with zips for example) whenever possible. Everyone will be advised to stay vigilant to avoid walking alone late at night in the city whenever possible as well as planning ahead (establishing a safe travel route home) and remaining alert to surroundings (without wearing headphones or using a mobile phone).Everyone will be advised to take measures to keep identification documents and laptop secure in and out of accommodation. Members will be encouraged to carry a charged mobile phone and will be provided with an emergency contact list.
	2
	2
	4
	

	Terrorism
	All members could potentially be at risk of injury from terrorist attacks.
	To minimise my risk from terrorism committee members will follow media reports about the country and region. Participants will be encouraged to be vigilant and aware of the surroundings. Members will be encouraged to carry a charged mobile phone and will be provided with an emergency contact list.
	1
	3
	3
	

	Local laws and customs
	All attendees are at risk of breaking laws or not following customs in Split which could potentially lead to arrest. 
	Advise attendees on up-to-date local laws and customs such as the prohibition of photography of certain government buildings. Ensure that all members are committed to respecting these. Advise attendees on restrictions in Split.
	2
	2
	4
	

	Alcohol consumption 
	All participants that chose to drink are at risk of illness and dehydration from excessive alcohol consumption
	All bars attended will have water available to purchase and should promote responsible drinking. Attendees will be advised to drink responsibly.

If any participant is seriously unwell, the trip leader will be notified and an allocated committee member will accompany them home if needed, and the emergency services called. 
	2
	1
	2
	

	Bar Crawl
	All attendees are at risk of accidents, injuries, and alcohol poisoning.

	All attendees will be encouraged to identify ‘buddy’ making it easier to stay together and they will be expected to look out for one another lowering risk of injuries and accidents.

Anybody in the group who is very drunk or appears to be unwell will be encouraged to go home ideally with someone else. If required, a taxi will be called for them 

All bars attended will have water available to purchase and should promote responsible drinking. Attendees will be advised to drink responsibly.

If any participant is seriously unwell, the trip leader will be notified, and the emergency services called. 
	2
	2
	4
	

	Swimming
	All attendees are at risk of swimming related accidents such as rip tides and drowning.
	All attendees are encouraged to use the weather app to ensure it is safe swimming conditions and take responsibility for being fit and a strong enough swimmer to partake in water-based activities. Attendees are also advised not to swim if under the intoxication of alcohol or outside of their ability.
	1
	3
	3
	

	Boat Trip
	All attendees are at risk of swimming related accidents such as rip tides and drowning. They are also at risk of slipping or falling overboard.
	All attendees are encouraged to use the weather app to ensure it is safe swimming conditions and take responsibility for being fit and a strong enough swimmer to partake in water-based activities. Attendees are also advised not to swim if under the intoxication of alcohol or outside of their ability. Sensible shoes must be worn to avoid slipping. Committee members will report any spillages.
	2
	2
	4
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