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	ANNUAL RISK ASSESSMENT
	Degree of Risk
	Risk Rating Matrix

	
	Society Name:
	Leeds University Union Islamic Society

	Category:
	Faith

	Author(s):
	Fatima Awais

	Author(s) signature and date:
	

17/07/2026

	Staff Sign Off
	

	Locations:
	Maurice Keywprth SR (1.09), Baines Wing Miall LT (2.34), Maurice Keyworth LT (G.02)


	Details of Activity:
	Socials, Meetings, Transport & Activity hazards 

	People who may be affected:
	Members of the society
Activity leaders, coaches
Contractors

	Summarise changes: 
	No changes needed 



	
	Likelihood

	5
	Inevitable

	4
	Highly Likely

	3
	Probable

	2
	Unlikely

	1 
	Remote possibility




	Severity

	5
	Very high - multiple deaths

	4
	Highly - death, serious injury, permanent disability

	3
	Moderate - Off Uni/work for at least 5 days

	2
	Slight - First aid treatment

	1
	Nil - Very minor




	
	Severity 

	

Likelihood
	
	1
	2
	3
	4
	5

	
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25




	Risk rating score
	Action

	1 - 4
	Broadly acceptable – no action required

	5 - 9
	Moderate - Reduce risks if reasonably practicable

	10 - 15
	High risk - Priority action to be undertaken

	16 - 25
	Unacceptable - Action must be taken immediately
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	Identify Hazards
	Estimate the risk
	Evaluate the risk
	Evaluate residual risk

	Hazard
	How may harm result?
	Likelihood
	Severity
	Rating
	Risk control measures
	Likelihood
	Severity
	Rating
	Further action required? 

Only fill out if additional control measures are needed to be implemented or reviewed

Include timescales and who is responsible for implementation

	Fire
	A fire may cause harm through burns, smoke inhalation, and exposure to toxic fumes, which can result in serious injury or respiratory difficulties. There is also a risk of injury from panic, slips, trips, or falls while evacuating the area. In severe cases, fire can lead to loss of consciousness, life-threatening injuries, or fatalities. Property, equipment, and the surrounding environment may also be damaged by heat, flames, and smoke.
.
	2
	5
	10
	1) We will make sure to keep fire exits clear during events
2) Tables and chairs will be positioned under instruction from LUU staff
3) We will not have any candles or naked flames
We will follow LUU instructions from the guidelines
	1
	3
	3
	

	Crowd management/ overcrowding 
	Everyone who attends-

Poor crowd management may result in overcrowding, pushing, crushing, or people being unable to move safely, potentially causing falls, trips, and serious injuries. Sudden movements or panic within a crowd may lead to people being knocked over or trapped, with an increased risk of significant injury or, in severe cases, fatalities. Poorly managed entrances, exits, and emergency routes may also delay evacuation and increase the likelihood of harm during an incident.

	2
	2
	4
	1) We have advertised the events on our social media pages and we will monitor the number of those attending at the door
2) If we feel that the room capacity is being reached then we will communicate that too the attendees and inform them of alternative events taking place that they can attend 
3) We  have booked the largest rooms available in LUU to host the events, so that there is no difficulty in seating people. 
4) If we find that we are having difficulty managing people or the space, then I will contact the union for help and support
	1
	2
	2
	

	First Aid
	Everyone who attends
Inadequate or delayed first aid provision may result in injuries or medical conditions becoming more serious due to a lack of timely treatment. This could include worsening of cuts, burns, fractures, sprains, or other injuries, as well as delayed treatment for sudden illness or medical emergencies. In serious cases, failure to provide appropriate first aid quickly may lead to permanent injury, loss of consciousness, or fatalities.

	2
	3
	6
	1) We will follow guidelines and advice from LUU about first aid 
2) We will contact LUU to have a plan in place in case of any injuries
3) We will make sure there is someone who is trained in first aid at events.
4) We will keep a first aid kit with us at all events
	1
	2
	2
	

	Manual Handling
	Society committee
Poor manual handling practices may result in musculoskeletal injuries such as strains, sprains, or back injuries caused by lifting, carrying, pushing, or pulling loads incorrectly. Workers may also suffer injuries from dropped or unstable objects, including bruising, cuts, fractures, or crush injuries. Repeated or awkward handling may lead to longer-term pain and discomfort, potentially affecting a person’s ability to work safely.

	2
	2
	4
	1) We will only deal with handling light equipment 
2) We will ensure that no one carries more than they are physically capable of doing so
3) We will ensure that everyone is aware and follows correct manual handling techniques 

	1
	2
	2
	

	Slips, trips and falls 
	Everyone who attends
Slips, trips, and falls may occur due to wet or uneven surfaces, obstacles, poor housekeeping, inadequate lighting, or unsuitable footwear. These incidents can result in injuries such as cuts, bruises, sprains, fractures, or head injuries. In more serious cases, a fall from height or onto a hard or hazardous surface could lead to significant injury, permanent disability, or fatalities.

	2
	2
	4
	1) We will ensure that people are not running around. 
2) General good housekeeping
3) If there are spillages that occur, the committee will be made aware and a sign will be put up or it will be cleaned promptly.
4) Committee should spot check for hazards on an ongoing basis.
5) All areas to be as well lit as possible including stairs.
6) Wires and cables should be out of the way and managed by LUU technicians
	1
	2
	2
	

	Food
	Everyone who attends
Poor food hygiene, incorrect food storage, inadequate cooking, or cross-contamination may result in food poisoning or allergic reactions. Those affected may experience symptoms such as vomiting, diarrhoea, abdominal pain, or breathing difficulties. In severe cases, food contamination or an allergic reaction could lead to hospitalisation, serious illness, or fatalities.

	2
	3
	6
	1) We will order food which is prepared for in a hygienic manner
2) Everyone will be informed of all possible allergens in food
3) Anyone serving food will be required to wear latex free gloves and this will be monitored
4) Everyone must sanitise their hands before eating
5) New disposable plates and cups will be used- and thrown consequently after
6) We will follow the LUU food alorovak process 

	1
	2
	2
	

	Noise
	Everyone who attends
Exposure to excessive noise may cause hearing damage, including temporary or permanent hearing loss and tinnitus. High noise levels can also cause stress, fatigue, headaches, and difficulty communicating, which may increase the likelihood of accidents or mistakes. Prolonged or repeated exposure to high noise levels without suitable controls or hearing protection may result in long-term health effects.

	3
	1
	3
	1) Sound restrictions of the event will be abided by
2) All entertainment will be within the venue thus there should be little noise outside- so hopefully no one else will be affected
	1
	1
	1
	

	Robbery
	Everyone who attends
Robbery may result in physical or psychological harm to staff, visitors, or members of the public, particularly if threats, intimidation, or violence are involved. Individuals may suffer injuries such as cuts, bruises, fractures, or other trauma during an incident. Robbery can also cause fear, anxiety, and emotional distress, with the potential for serious injury or fatalities in more violent circumstances.

	2
	2
	4
	1) This is a minimal risk as we will not be carrying cash at the events, or have valuables on site
2) Attendees will not need to bring any valuables with them
3) We will make sure to check tickets to ensure no unauthorised individuals attend events.
	1
	2
	2
	

	Anti-social behaviour
	Everyone who attends
Anti-social behaviour may include aggressive, threatening, abusive, or disruptive actions that could cause harm to staff, visitors, or members of the public. Such behaviour may result in verbal or physical confrontations, leading to injuries such as cuts, bruises, or fractures. It can also cause stress, anxiety, and emotional distress, while escalating incidents may create wider risks to safety and require intervention by security or emergency services.

	3
	1
	3
	1) No alcohol will be provided
2) If anyone behaves in an antisocial manner, LUU will be informed if the committee are unable to handle the situation.
	1
	1
	1
	

	Electrical Equipment 
	Electrical equipment may cause harm through electric shock, burns, fire, or injury from faulty or damaged equipment. Risks can arise from exposed wiring, damaged plugs or cables, overloading, poor maintenance, or contact with water. Equipment should be regularly inspected and maintained, used correctly, and isolated from the power supply before any repair or maintenance work is carried out.

	3
	3
	6
	1. Ensures all electrical equipment, plugs and cables are regularly inspected and maintained, with damaged items removed from use immediately.
2. Only competent and authorised persons should install, repair or modify electrical equipment.
3. Use suitable RCD protection and avoid overloading sockets or using damaged/unsafe extension leads.
4. Keep electrical equipment away from water and ensure equipment is switched off and isolated before cleaning, maintenance, or repairs.

	1
	2
	2
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